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• The budget request for each school must be of 

sufficient size and scope to support full and 

effective implementation of the selected 

intervention over a period of up to-four years. 

• The application must comply with applicable 

federal, state, and local requirements.

Budget Requirements
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• Four Year Budget Summary

• School Detailed Budget Summary 

Narrative

• Federal Budget Summary

Budget Components
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• Summary gives the amount requested for 

each year.

– Note:  Year 4 – The maximum amount that 

can be requested is 50% of what was 

requested in Year 1

Four Year Budget Summary
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Four Year Budget Summary
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• Provides details on what districts/schools 

are spending these funds.

• There is no limit on number of pages.

• Complete one page per “Function 

Number”.

– Use the link, 

http://www.mdek12.org/OSFS/AMD to ensure 

that you are using the appropriate function.  

– Work with your business manager.

School Detailed Budget 

Summary Narrative
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• Column 2 – Provide as much detail as 

possible.

• Column 13 – enter the page number of the 

plan that aligns with this expenditure.
– Failure to provide page numbers will result in point 

deduction.
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School Detailed Budget 

Summary Narrative



School Detailed Budget 

Summary Narrative
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• Page should be a summary of all of 

“School Detailed Budget Summary 

Narrative Pages”.

• Indirect Cost – placed only in Total 

column.

Federal Budget Summary
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Federal Budget Summary
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• Four Year Budget Summary – 1 page

• School Detailed Budget Narrative

– Year 1
• Separate page for each function

– Year 2
• Separate page for each function

– Year 3
• Separate page for each function

– Year 4
• Separate page for each function

What Will my Budget 

Packet Look Like?

SIG Cohort IV Training -

Budget 
©MDE - Office of School 

Improvement
11



• Federal Budget Summary (Total of 4 

pages)

– Year 1 – 1 page

– Year 2 – 1 page

– Year 3 – 1 page

– Year 4 – 1 page
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Meets Does Not Meet Weight Total Points
Budget meets all of the following: 

Cover sheet is completed and attached.

Cover sheet aligns with the 5-year budget summary 

sheet.

Budget meets any of the following: 

Cover sheet is not completed or attached.

Cover sheet does not align with the 5-year budget 
3

Does not meet 

standard = 0

Meets standard = 6

Budget meets all of the following: 

Budget narratives for all items are clear.

Budget meets any of the following: 

Budget narrative for any item is not clear. 3

Does not meet 

standard = 0

Meets standard = 6

Budget meets all of the following: 

Budget items/narratives are supported by the pages 

referenced in the plan.

Budget meets any of the following: 

Budget item/narrative is not supported by the pages 

referenced in the plan.
3

Does not meet 

standard = 0

Meets standard = 6

Budget meets all of the following: 

All plan elements that require funding are reflected in 

the budget or narrative.

Budget meets any of the following: 

Plan elements that require funding are not reflected in 

the budget or narrative.
3

Does not meet 

standard = 0

Meets standard = 6

Budget meets all of the following: 

All budget items follow EDGAR cost principles (are 

reasonable, necessary, and program-related).

Budget meets any of the following: 

All budget items do not follow EDGAR cost principles (are 

reasonable, necessary, and program-related).
3

Does not meet 

standard = 0

Meets standard = 6

Budget meets all of the following: 

The annual allocation request per school for any year is 

no not less than $50,000.

Budget meets any of the following: 

The annual allocation request per school for any year is 

less than $50,000 or exceeds the maximum amount.
3

Does not meet 

standard = 0

Meets standard = 6

BUDGET TOTAL 36

Rubric for Budget
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Submit questions to:

sig@mdek12.org
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School Improvement 

Contact Information
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Dr. Sonja J. Robertson
Executive Director 
srobertson@mdek12.org

Mrs. Shakinna Patterson, Ed.S.
Bureau Director II 
spatterson@mdek12.org

Mrs. Maisah Holloman 
Staff Officer III
mholloman@mdek12.org

Ms. Vanessa Smith
Project Officer II
vsmith@mdek12.org

Office of School Improvement

359 North West St.

P. O. Box 771 

Jackson, MS 39205-0771

(601) 359-1003

http://www.mdek12.org/OSI

Director  of Fiscal Grants 
Management –

Ms. Elisha Campbell
ecampbell@mdek12.org

601-359-3499
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