
Board Item Template – Contract Renewal Revised 9/12/2023
Please review and delete instructions and black red writing 
INSERT CHIEF OFFICE NAME (IN ALL CAPS)
Summary of the State Board of Education Agenda Items

Insert Board Meeting Date
Insert Office Name (IN ALL CAPS)
##.
Action: What specific action needs to be taken? For example - Renew contract with {insert name of contractor} for Fiscal Year 2015 for the Mississippi Writing Assessment Program (MWAP) [Goal {insert goal number}– MBE Strategic Plan]
Awarded Vendor:
{insert name of contractor}



{insert contractor city, state}
OR

(See Attached List) -for multiple contractors
Scope of Project: For example - This MWAP contract renewal includes services for Fiscal Year 2015. The contractor will provide services and products related to printing, scoring, and reporting of these assessments for the {seventh} year of a {ten-year} procurement including, but not limited to, the following: 

· An electronic version of the Interpretive Guide will be produced;
· Scoring Confirmation Committee Meeting of three days for grades 4, 7, and English II will be conducted; and
· CDs of all papers will be provided for three first-time test taker administrations for grades 4 and 7 and for first-time testers in English II.

Initial Year


Renewal of contract for years number (#) through number (#) will be contingent upon the successful completion of services from the preceding fiscal year’s contract and the availability of funds. Personnel associated with this contract {are/are not} former Department employees or related to any Department employee.  If the contractor is a PERS retiree then add this statement: The contractor is a PERS retiree.
Optional Renewal Year 

This is year number (#) of a number (#) year contract. Renewal of contract shall be contingent upon the successful completion of services from the  preceding fiscal year’s contract and the availability of funds.  Personnel associated with this contract {are/are not} former Department employees or related to any Department employee.  If the contractor is a PERS retiree then add this statement: The contractor is a PERS retiree.
Scope of Contract: 

(Current FY and amount below) -Delete
· Month Date Year – Month Date Year: 
$ XXXX
· Method of Award: 



Method used to award 

Funding Source: Funds to be used
This item references Goal {insert goal number} of the Mississippi Board of Education Strategic Plan.
Recommendation:  Approval
Choose one
Back-up material attached or Back-up material:  None
Name of solicitation – Use this chart for multiple contractors add a year column for each renewal year
	CONTRACTORS NAME 
	Year 1


	Year 2

	John Doe
Jackson, MS
	$
	$

	Mary Doe
Jackson, MS
	$
	$

	Total 
	$
	$


Name of solicitation – Use this chart for one contractor add a year row each renewal year
	Year 1
	$

	Year 2
	$

	Total
	$


3

