
Revised 01/23/2023

Page 2 of 3
SUBMISSION FORM — REQUEST FOR PROPOSALS (RFP)

REQUEST FOR APPLICATIONS (RFA) * REQUEST FOR QUALIFICATIONS (RFQ)*

INVITATION FOR BIDS (IFB)
FOR USE WITH CONTRACTS 


TO BE COMPLETED BY REQUESTING OFFICE

1) Does the scope of work for the proposed RFP/RFA/RFQ/IFB include any technology products and services? 

      Yes.
If yes, complete sections below and submit this form and packet to the Office of Procurement TECHNOLOGY division for review.
2) Does the scope of work for the proposed RFP/RFA/RFQ/IFB include a program evaluation?
      Yes.  If yes, submit this form to the Office of Educational Accountability for review.

      No.    If no, complete sections below and submit this form and packet to the Office of Procurement/Office   

                Personal Contract Review for review and processing.
	Program Office:
	

	Contact(s):
	

	Phone:
	


RFP/RFA/RFQ/IFB Information
	Name of Solicitation: 
	

	Purpose: 
	

	Anticipated Contract Begin Date:
	

	Potential vendors/offerors/ individuals contacted to receive the RFP/RFA/RFQ/IFB (if applicable):
	 

	Are services requested in this solicitation related to any other service in an active contract?
	YES (  ) NO (  ) 
	Vendor Name: ________________
Contract Number:

	Procurement Consultation
	YES (  ) NO (  )
	If NO, please contact the Procurement Office prior to the submission of a packet, if needed. 


	Contract Funding: (check applicable box):      FORMCHECKBOX 
 State Funds   FORMCHECKBOX 
 Federal Funds   FORMCHECKBOX 
 Other_______



I have reviewed this form and have determined that these services are needed and cannot be provided by current staff. I have also reviewed this RFP/RFA/RFQ/IFB and have determined that the RFP/RFA/RFQ/IFB complies with the Mississippi Board of Education and Public Procurement Review Board (if applicable) policies and procedures.

Bureau Director Signature 


 Date _____________

Verification of Funds Signature______________________________________  Date _____________

(If State Funded, Program Budget Analyst and if Federally Funded, Grants Manager/Analyst)

Chief Officer Signature ______________________________________________ Date ______________
TO BE COMPLETED BY OFFICE OF PROCUREMENT/TECHNOLOGY 
(for proposed RFP/RFA/RFQ/IFBs that include IT-related services)

Check one or more of the following:
 ___ Exempt by Information Technology Services (ITS)
 ___ Information Technology Services (ITS)

       Office of Procurement/Public Procurement Review Board and attach supporting documentation from ITS 

 establishing SBE/PPRB oversight authority. 

I have reviewed this solicitation request and have determined that the solicitation complies with the Mississippi Board of Education and the Mississippi Information Technology Services policies and procedures and should be routed to the appropriate entity/office as designated above for an approval.

Procurement Technology Analyst  





 Date 



TO BE COMPLETED BY OFFICE OF EDUCATIONAL ACCOUNTABILITY

(for proposed RFP/RFA/RFQs that include program evaluations)

Check one of the following:

      Approved
      Not Approved

If approved, route to the Office of Procurement

I have reviewed this RFP/RFA/RFQ/IFB request and have determined that the form should be routed to the Office of Procurement as designated above for approval.

Bureau Director, Bureau of Program Evaluation 


  
  
 Date ___________ 



TO BE COMPLETED BY OFFICE OF PROCUREMENT
I have reviewed this RFP/RFA/RFQ/IFB as presented and have determined that the RFP/RFA/RFQ/IFB complies with the applicable policies and procedures for the Mississippi State Board of Education (SBE) and/or Public Procurement Review Board (PPRB). 
Contract Analyst Signature ________________________________________________ Date 



Procurement Director/Designee Signature 





 Date 



Compliance Officer Signature ______________________________________________ Date _______________

