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Mississippi Department of Education

VISION MISSION

To create a world-class To provide leadership
educational system that gives through the development of
students the knowledge and policy and accountability
skills to be successful in systems so that all students
college and the workforce, are prepared to compete in
and to flourish as parents the global community

and citizens




State Board of Education STRATEGIC PLAN GOALS

1

ALL Students Proficient
and Showing Growth in All
Assessed Areas

EVERY Student Graduates
from High School and is Ready
for College and Career

EVERY Child Has Access
to a High-Quality Early
Childhood Program

EVERY School Has Effective Teachers and
Leaders

EVERY Community Effectively Uses a World-
Class Data System to Improve Student
Outcomes

EVERY School and District is
Rated “C” or Higher
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Agreement Process

*
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Application Requirements

« Sponsors must enter the application in MARS before the
deadline date of May 16, 2022.

* Incomplete applications will delay the approval of the
sponsor.

* Don’t wait! The State Agency has 30 days to approve a
complete application.

MISSISSIPPI
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MARS

* Let’s look at the SFSP Application
Module in MARS




Accessing the System 8
I B

Enter the URL Log on using Click on the
into your Web your user ID SFSP Module
Browser and password

—

https://cnms.m
dek12.org/prod e

Isplash.aspXx
B

*
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Summer Food Service Program S {MISSISSIPPY

DEPARTMENT OF
EDUCATION
;E Progmms | ‘Vear | Help | Log Out

Applications | Claims | Compliance | Reports | My Account | Search

Programs
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Make Sure you are in the Correct Program Year

Summer Food Service Program e
. DEFAKTMENT OF
‘ ' EDUCATION
Applications | Claims | Compliance | Reports | My Account | Search ;E Progmms | Year | Help | Log Out

Select Vear >

Year Select

select Year YOU are going to want Program Year 2021-2022 for Summer 2022
2020 - 2021 = Selected
2019 - 2020

2018 - 2015
2017 - 2018
2016 - 2017
2015 - 2016
2014 - 2015
2013 - 2014
2012 - 2013




Select Applications 12

Summer Food Service Program — o . .

DEPARTMENT Of
EDUCATION

Applications Claims | My Account | Search | Year | Help | Log Qut




Select Application Packet 13

Summer Food Service Program r———

DEPARTMENT O
EDUCATION

Applications Claims | | My Account | Search | Year | Help | Log Out

Item Description
Application Packet SFSP Applications Forms (Organization and Site)
Advance Requests Request Organization's SFSP Advance(s) for the current year

Download Forms Forms Available for Downloading




Click Enroll 14

MISSISSIPPI
D EPARTMENT OF
EDUCATION

Summer Food Service Progra

Applications | Claims | Compliance | Reports | My Account | Search

2019 - 2020 Application Packet

Packet Submitted Date:

Summertown School District Packet Approved Date:

Packet Original Approval Date:
Packet Status: Mot Enrclled

The Organization has not started in the current year (2020).

Click "Emroll' to enroll for this year based on your prior year's information.

MEIEIN [ Coneel |




2015 - 2016 Application Packet

30018 Status: Active Packet Submitted Date:

EAST TENNESSEE HUMAN RESOURCE AGENCY Packet Approved Date:

DBA: SUITE D-100 9111 CROSS PARK DRIVE GARY W. HOLLOWAY Packet Original Approval Date: .

No address on file for this year Packet Status: Not Submitted

Type of Agency: Government Agency
Type of SFSP Organization: Unit of Government

L2
Latest
Action Form Name Version Status
View | Modify =) Sponsor Application Original Error
Add =) Budget Detail
Details =) Management Plan Original Pending Validation
Details ™) Food Production Facility List (1)
Details ) Checklist Summary (5)
Details Site Field Trip List
View Application Packet Notes for Sponsor
Details Attachment List
Site Applications Approved Pending Return for Denied withdrawn/ Error Total
Correction Closed Applications
Summer Food Service o 158 o 0 o o is8

Program

Submit for Approval Withdraw Packet
Show Packet History




i 16

2015 - 2016 Application Packet

* This dashboard contains a

EAST TENNESSEE HUMAN RESOURCE AGENCY Packet Approved Date:
DBA: SUITE D-100 9111 CROSS PARK DRIVE GARY W. HOLLOWAY Packet Original Approval Date: .
No address on file for this year Packet Status: Not Submitted

S, series of forms necessary
0 for SFSP enroliment

Latest

Action Form Name Version  Status
View | Modify ) Sponsor Application Original ~ Error ‘ ‘ ™ , ,
* The “Submit for Approval
Details ® Management Plan Original ~ Pending Validation
Details ® Foad Production Facility List (1) ]
Details ® Checklist Summary (5) b u tto n I S e n a b I e d O N LY
Details Site Field Trip List I —
View Application Packet Notes for Sponsor L]
when all required forms have
Site Applications Approved Pending Return for Denied Withdrawn/ Error Total

Correction Closed Applications b e e n c o m I ete d c o r re ct I
Sruomggfn’ et Samitea 0 158 0 0 0 0 158 p y

Submit for Approval || Withdraw Packet

Show Packet History




30018 Status: Active

2015 - 2016 Application Packet

EAST TENNESSEE HUMAN RESOURCE AGENCY

DBA: SUITE D-100 9111 CROSS PARK DRIVE GARY W. HOLLOWAY
No address on file for this year

Type of Agency: Government Agency

Type of SFSP Organization: Unit of Government

Packet Submitted Date:
Packet Approved Date:
Packet Qriginal Approval Date:

Packet Status: Not Submitted

)
Latest
Action Form Name Version  Status
View | Modify ) Sponsor Application Original ~ Error
Add ® Budget Detail
Details ® Management Plan Original ~ Pending Validation
Details ® Foad Production Facility List (1)

Details

View

® Checklist Summary (5)
Site Field Trip List

Application Packet Notes for Sponsor

Details Attachment List

Site Applications Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications

Summer Food Service 0 158 0 0 0 0 158

Program

Show Packet History

Submit for Approval

Withdraw Packet

ield Trips 17

* The Site Field Trip Section
CANNOT be completed until
after your application has
been approved by the SA.




Order of
Completion

Wondering what to do first? It makes a really big
difference, actually!




Why Does Order Even Matter? 19

Data from preceding forms populate to the succeeding form. For example:

 Food Production Facilities (A Central Kitchen or Vendor) pre-populate
on the Site Application forms

« The Budget is based on the number of operating days and ADP from the
Site Application Forms. MARS will essentially calculate your anticipated
reimbursement, and you need that figure to build your budget.

« Checklist items are attachments to be submitted with the application
and are determined based on answers provided in the application
packet.

In a nutshell: The Food Production Facilities must be completed BEFORE
the site applications, and the Budget and Checklist Summary must be
completed AFTER the site applications.

MISSISSIPPI
DEFARTMENT Of




Correct Order to Complete Forms

0 6

Organization Management Budget and
Application Plan Checklist
Summary
this only
applies to
sponsors
with FSMC
or Satellite

Sites.




L

Action Form Name

View | Modify c = Sponsor Application

Add © = Budget Detail

Details = Management Plan

Details ) Food Production Facility List (1)
Details e* Checklist Summary (5)

Details Site Field Trip List

Wieww Application Packet Motes for Sponsor
Details Attachment List

Site Applications Approved Pending Return for De
Correction
Summer Food Serwvice 0 158 o
Program
< Back Submit for Approwval Wit

Show Packet History




Take Note! 22

2015 - 2016 Application Packet MARS can be Very COﬂfUSlng, because

30018 Stafus: Active Packet Submitted Date:
EAST TENNESSEE HUMAN RESOURCE AGENCY Packet Approved Date:

you may think you need to complete
your budget after you do your sponsor/

Type of SFSP Organization: Unit of Government

° = organization application...
View | Modify Q Sponsor Application Original Error

® Budget Detail '
® Management Plan Original ~ Pending Validation W R N ]

Details
Details ® Foad Production Facility List (1)
Details ® Checklist Summary (5)
Your Budget should be one of the last
View Application Packet Notes for Sponsor g
Details Attachment List o '
things you do!
Site Applications Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications
Summer Food Service 0 158 0 0 0 0 158

Program

Submit for Approval || Withdraw Packet

Show Packet History




Organization
Application

Step 1




)

Latest
tion Form Name Version  Status
Modify ' Organization Application Rev. 1 Submitted

w | Revise ' Budget Detail Original ~ Approved
Details ¢ Management Plan Rev. 1 Approved
Details ' Food Production Facility List (2)
Details ' Checklist Summary (3)
Details ™ Site Field Trip List (7)
Vi Application Packet Notes for Organization

iew
(2)
Details Attachment List
Site Applications Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications

Summer Food Service { 7 0 0 0 0 8

Program




Organization Type

1. Type of Agency: Private Non Profit Organization

2. Type of SFSP Private Nonprofit
Organization:

Physical Address

3. Address Line 1:

Address Line 2:

4 city: |

5. State: 2 [ ] useszipCodeLookup
6. County:

Mailing Address

[ same asthe Physical Address
7. Address Line 1: | |
Address Line 2: | |

9. State: Zip: l:l USPS Zip Code Lookup
10, County:

Summer Food Service Contact (i.e., School Food Service Administrator, Program Director)

8. City:

ﬁ
o«

Salutation First Name ML Last Name

11, Name: V]| | l:l |

12. Date of Birth: l:l (mm/dd/yyyy)

13, Email Address: @ | |

14, Phone: Ext: Fax:
e e

Organization Application 2°

« Some of the information may
have pre-populated from last
year’s application

 Review and correct this data
* Enter all other fields




Certification

50. I hereby certify that neither the Organization nor its principals/authorized representatives is presently debarred,
suspended, proposed for debarment, declared ineligible, disqualified, or voluntarily excluded from participation in
this transaction by any Federal/State department or agency.

I certify under penalty of perjury that the information on these application forms is true and correct, and that I
will immediately report to the state agency any changes that occur to the information submitted. I understand
that this information is being given in connection with receipt of federal funds. The state agency may verify
information; and the deliberate misrepresentation of information will subject me to prosecution under applicable
federal and state criminal statutes.

On behalf of the Organization, I hereby agree to comply with all state and federal laws and regulations governing
the Child Nutrition Programs administered by the state agency. In accordance with Federal law and U.S.
Department of Agriculture policy, this Organization does not discriminate on the basis of race, color, national
origin, sex, age or disability. I will ensure that all monthly claims for reimbursement are true and correct and
that records are available to support these claims.

Created By: YBaconl on: 3/7/2016 11:34:53 AM  Modified By: YBaconl on: 3/7/2016 11:34:53 AM




Error Messages 27

The Application has been saved with errors and warnings. |f e rro rS eXi St’ th e SySte m Wi I I d i S p I ay
Information entered is either incomplete or is not in compliance with the Department of Health rules and regulations. Al errors a n e rro r m e S S a g e .

listed on the form must be corrected before the Application can be processed.
You may correct the errors now by clicking '< Edit’ or you may return to the Application later.

R You can correct the errors now (by
clicking Edit) or return later (by clicking
Finish).




Code  Error Description

201110 Physical Address - Address must be completed. Address line 2 may be blank.

201111 Mailing Address - Address must be completed. Address line 2 may be blank.

201120 Summer Food Service Program Contact - Contact must be completed. Ext and Fax may be blank.
201136 Authorized Representative contact information must be completed.

201150 Claims Contact - Contact must be completed.

201173 Food Service Contact - Contact must be completed.

201170 Monitoring Contact - Contact must be completed.
T ————————————

(ode  Waming Descption

G Quesons - P o sopuing dumentsion o e e Reced Proe Pl Stemet
hk|it|tem Attahtuth (e khs e g of e puy et gy muhwhhSpu i, i

O, v it e s earsad ety et

Error Messages 28

Errors in red must be
fixed to submit the app

Warnings in Blue are
informational — you can
submit your app with
warnings




Management Plan

Step 2




(11 z b
Latest
Action Form Name Version Status
View | Modify ¢’ Organization Application Rev. 1 Submitted
View | Revise v’ Budget Detail Original Approved
Details = Management Plan Rev. 2 Pending Validation
Details v’ Food Production Facllity List (2)
Details v’ Checklist Summary (3)
Details ™ Site Field Trip List (7)
Vi Application Packet Notes for Organization
jew
(2)
Details Attachment List
Site Applications Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications

Summer Food Service 1 7 0 0 0 0 8

Program

Show Packet History

Submit for Approval




H 11 3

Version Status Approved Date

No management plan for this year.

< Back | Add Management Plan




Management Plan 32

* On this form you will indicate
the number of staff that you
have by type, and when they

Management Plan Version: Original

Board Chairman/School Superintendent
(Required for Private Non-profit Organizations)

Salutation First Name Last Name

Name: hd ‘ | |
Date of Birth: |:| (mm/ddfyyy)

g | were trained on required topics
Phane: | | Extt \ | F | ‘ .
s | * When completed, click the
Address Line 2 | |
|

Save button. Correct errors if
any exist

State: Zipt I:I USPS Zip Code Lookup

Name: | Position title: | |

Has this person attended the mandatory SFSP training provided by TDHS this program year? O Yes r@) No

I this is 2 returning Sponsor, is this person performing the same function in SFSP as last year? Oves One Ona




Step 3 — IF APPLICABLE!!!







Which Orgs Need to Complete it? 35

« FSMCs

 Orgs that have any Satellite Sites and food is produced in a central
kitchen (this would be the food production facility).

%*

% MISSISSIPPI
DEPARTMENT OF
| E IION



Which Orgs SHOULD NOT Complete it? 36

IF ALL YOUR SITES ARE AND YOU DO NOT
HAVE A FSMC, YOU DO NOT NEED TO COMPLETE THE FOOD
PRODUCTION FACILITY SECTION!




H (13 7 H H
2]
Latest

Action Form Name Version  Status
View | Modify ¢ Organization Application Rev. 1 Submitted
View | Revise v Budget Detail Original Approved
Details ¢ Management Plan Rev. 1 Approved
Details v Food Production Facility List (2)
Details ¢’ Checklist Summary (3)
Details ® Site Field Trip List (7)
View Application Packet Notes for Organization

(2)
Details Attachment List

Site Applications Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications
Summer Food Service
1 7 0 0 0 0 8

Program




Add Facilities 38

* To complete a Food Production
Facility form, click the “Add
Facility” button

Summer Food Service Program

<P,  MISSISSIPPI
DEPARTMENT OF
EDUCATION

Food Production Facilities

3100032547 Status: Active

ON TRACK COMMUNITY DEV. CORP.
DBA:

612 Sunflower Ave Ext Bldg 4

612 Sunflower Ave Ext Bldg 4

Indianola, MS 38751-1234

Type of Agency: Private Non Profit Organization
Type of SFSP Organization: Private Nonprofit

* Must identify all food
preparation facilities that will be
used by any of your Satellite

Facility Name Status Approved Date
On Track Comm dev Corp Approved 03/04/2016 .
Mary's Kitchen Approved 03/04/2016 S I te S

* Add as many as you need until

they are all listed.




Food Production Facility Information

1. Food Preparation Type: Central Kitchen ™

2. Facility Name: Mary's Kitchen

Facility Address

3. Address Line 1: 820 Hillside Street
Address Line 2: 820 Hillside
4. City: Midnight
State: MsS Zip: 39115-0123 USPS Zip Code Lookup

Facility Contact

6. Name: Salutation First Name Last Name
Honorable | Mary Ella Williams

7. Email Address: mawilliams@yahoo.com

8. Phone: (662) 987-6543 Ext: 234 Fax: (664) 235-6789

9. Title: Superwoman

Vended Facility Information

10. If vended by a School Food Authority (SFA) or another SFSP Organization, enter SFA/Organization name. If vended
by an entity other than an SFA or another SFSP Organization, enter the entity's name.

11. If meals will be vended, indicate whether the Organization is using MDE-provided contract (Two-page agreement),
approved alternate form or is exempt from competitive bidding and will use a simple written agreement.

I will be using the State's Contract Template (2-page agreement)
I am exempt from competitive bidding and will use a simple written agreement

I have received state approval to use an alternate form

12. 1Is the Organization extending the Food Service Management Company (FSMC) contract for which it went out for bid? I




Facility Type 40

For Question #1 :
- If Prepared on-site, select

Food Production Facility Information - If Received from a Vendor,
select

1, Food Preparation Type: ~ Cenlral Kitchen v

2. Faclty Name: Mery's Kitchen « When completed, click the
save button

 Correct errors if any exist

%*

% MISSISSIPPI
DEPARTMENT OF
| E IION



Things to Remember 41

« Multiple facilities can be added

» Once facilities are entered, they will display as selection options on
the Site Application Forms

* Food Production Facilities must be entered prior to completing the
Site Applications

MISSISSIPPI
DEPARTMENT OF




Step 4 — Complete a Site Application for every
site that will be operating




Applications | Claims | | My Account Search | vear | Help Log Out

Applications > Application Packet > Program Year: 2015 - 2016

2015 - 2016 Application Packet

3100032547 Status: Active Packet Submitted Date: 03/07/2016
ON TRACK COMMUNITY DEV. CORP. Packet Approved Date: 03/07/2016
DBA: Packet Original Approval Date: 03/04/2016
612 Sunflower Ave Ext Bldg 4 Packet Status: Approved

612 Sunflower Ave Ext Bldg 4

Indianola, MS 38751-1234

Type of Agency: Private Non Profit Organization
Type of SFSP Organization: Private Nonprofit

Annual Audit form has not been submitted for this Organization's prior fiscal year.

[ ?)

Latest
Action Form Name Version Status
View | Modify " Organization Application Rev. 1 Submitted
View | Revise " Budget Detail Original Approved
Details = Management Plan Rev. 2 Pending Validation
Details ' Food Production Facility List (2)
Details " Checklist Summary (3)
Details =) Site Field Trip List (7)
View Application Packet Notes for Organization
(2)
Details Attachment List
Site Applications Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications
Summer Food Service 1 7 0 0 o 0 3

Program




DO NOT Create Duplicate Sites!

* Review your site list to see if any
missing.

* If sites are missing, DO NOT
CREATE DUPLICATES!

«.YOou may need to contact your PS
for-help.




check Site List

2020 - 2021 Application Packet - SFSP Site List

Bkl ) Cratips: Active

Thew.
Type of Agency: Privace wun Profit Organization
Type of SFSP Organization: Private Nonprofit

Approved Site List

Version S
Action Site ID / Site Name Site Type BRK AM LUN M SuUP Status
! Mo * 0010 a open X X Origir
0012 x : Origir
* == e % % Mok Submitted
0055 y 4 Original ¢
Open !
* i b' * Mot Submitted
0120 ] Original
Ope !
- ' Public Library ikl * | not sub
Qo3& & - - Orig:
* : i Rec Center e ] ] Mok Sulbmit
* nas6 Open % % Original §

Salvation Army ' Mot Submitted

127 Orig

e Open x b 4
* anty Library L

0111 = = Original J
Ope ¥
* ¥HECA SRR ~ * Mok Submilte

Mot Submilte

Add Site Application

Total Sites Enrolled: 8




2020 - 2021 SFSP Available Site(s)

00067  Status: Active
SCHOOL DIST
DBA:
T Strest

Type o1 agency: kducational Institution
Type of SFSP Crganizatien: School Food Autherity

Searching for Lost Sites 46

Site Site Status
0003 - School P Inactive
0004 - . Aousing Autharity Inactive
Add New Site

You will be redirected to a
page with a list of additional
sites. If you see the missing
site, you can click to add it to
your application.

. We can add your
missing sites.

You should NEVER manually
type in site information. If you

geSt to that point, contact your
PS.




. . . 47

2020 - 2021 Application Packet - SFSP Site ° Once we have a” our SlteS
i o listed, we can start to edit the
¥:§:;fﬁ.gency: Private mun Profit QOrganization information for the Current PY-

Type of SFSP Organization: Private Nonprofic

Status: Active

* Click the link next to a

Site ID / Site Name Site Type BREK

oary [gplooio site to start the application
| mp 0012 i
1 - ;;55 Oper
= -_.'.". Ml * 0120 o Opet
1 * D036 — Dper
1 = :Enssl-_ o —— Opet
o o
I mp ol ¥MCA =r

Add Site Application

Total Sites Enrolled: 8




dNow Lnanges
SFSP Site Application
For School Year: 2015 - 2016

30018 Status: Active 0001  Status: Active
EAST TENNESSEE HUMAN RESOURCE AGENCY ALCOA ELEMENTARY
DBA: SUITE D'?.OO 9111 CROSS PARK DRIVE GARY W. HOLLOWAY  No address on file for this year
Typeoi ieﬁcy: 'Governrﬁe;{Agency
Type of SFSP Organization: Unit of Government

Version: Original

Site Physical Address

1. Address Line 1: ‘

Address Line 2: l

City:

State: TN Zip: | USPS Zip Code Lookup
County: l hd

Nearest cross street:

o s W o~

Sponsor Contact for this Site

48

» Address information will pre-
populate from last year’s
application

* Review and correct this data,
and enter all other fields




‘OVS Question B7/L7 49
* Questions B7 & L7

* There is currently no waiver in
place for OVS. You must apply

B6, Menu Planning Option:  SFEP Menu Pattern

87, Will this meal utilize offer vs. sarve? Yes @ No f O r O n e

B8, Average Daily Participation (non-camp only): 600

B9, Maximum number of meals that may be served (state use only): 850

810, Indicate your plan for the receipt and storage of mezls before sarving to children: ® S O N O B O DY S H O U L D B E
DOING OVS WITHOUT

APPROVAL.




Breakfast

[ [
Bl. Meal Serving Dates (non-camp only): W same as the Site ~ Start: 06/17/2016 % End: |07/19/2016 N

B2. Enter the number of days the meal will be served each month: Same as the Site
ocT NOV DEC JAN FEB MAR APR MAY JUN JuL AUG SEP
15 2015 2015 2016 2016 2016 2016 2016 2016 2016 2016 2016
of [ o [ o [ of [ o [ o [ o [ o [0 [ 14 [ o [ o
B3. Days served: [(Imon-Fi [Jsun M mMon ™ Tue M wed M Thu M Fri [] sat
B4. Meal Times: start:  |7AM__ v]:00 V| Eng: [7amM  v]:20 v|
B5. Meal Service Method: |Sate|lite Site - Receives meals (Central Kitchen) V|
B6. Menu Planning Option: | SFSP Menu Pattern V|

B7. Average Daily Participation (non-camp only):

B8. Maximum number of meals that may be served (state use only):

BS. Will this meal utilize offer vs. serve? ® ves O No
B10. Indicate your plan for the receipt and storage of meals before serving to children:

v Appropriate holding equipment is not available. Meals will be delivered no earlier than one hour prior to the
beginning of meal service.

L] Appropriate holding equipment is available at site to maintain meals at appropriate temperatures until service.




Breakfast

[ [
Bl. Meal Serving Dates (non-camp only): W same as the Site ~ Start: 06/17/2016 % End: |07/19/2016 N

B2. Enter the number of days the meal will be served each month: Same as the Site
ocT NOV DEC JAN FEB MAR APR MAY JUN JuL AUG SEP
2015 2015 2015 2016 2016 2016 2016 2016 2016 2016 2016 2016
Lo [ o [ o [ o [ o [ o [ o [ o [t [[14f [ o [ o

B3. Days served: [(Imon-Fi [Jsun M mMon ™ Tue M wed M Thu M Fri [] sat

B4. Meal Times: start:  |7AM__ v]:00 V| Eng: [7amM  v]:20 v|

B5. Meal Service Method: |Sate|lite Site - Receives meals (Central Kitchen) V|

6. Menu Planning Option: | SFSP Menu Pattern V|

Average Daily Participation (non-camp only):

Maximum number of meals that may be served (state use only):
B9. Will this meal utilize offer vs. serve? ® ves O No
B10. Indicate your plan for the receipt and storage of meals before serving to children:

v Appropriate holding equipment is not available. Meals will be delivered no earlier than one hour prior to the
beginning of meal service.

L] Appropriate holding equipment is available at site to maintain meals at appropriate temperatures until service.




Breakfast

[ [
Bl. Meal Serving Dates (non-camp only): W same as the Site ~ Start: 06/17/2016 % End: |07/19/2016 N

B2. Enter the number of days the meal will be served each month: Same as the Site
ocT NOV DEC JAN FEB MAR APR MAY JUN JuL AUG SEP
2015 2015 2015 2016 2016 2016 2016 2016 2016 2016 2016 2016
Lo [ o [ o [ o [ o [ o [ o [ o [t [[14f [ o [ o

B3. Days served: [(Imon-Fi [Jsun M mMon ™ Tue M wed M Thu M Fri [] sat

B4. Meal Times: start:  |7AM__ v]:00 V| Eng: [7amM  v]:20 v|

B5. Meal Service Method: |Sate|lite Site - Receives meals (Central Kitchen) V|

B6. Menu Planning Option: | SFSP Menu Pattern V|

7. Average Daily Participation (non-camp only):

Maximum number of meals that may be served (state use only):
will this meal utilize offer vs. serve? ® ves O No
B10. Indicate your plan for the receipt and storage of meals before serving to children:

v Appropriate holding equipment is not available. Meals will be delivered no earlier than one hour prior to the
beginning of meal service.

L] Appropriate holding equipment is available at site to maintain meals at appropriate temperatures until service.




Budget

Step 5.1




Latest
Action Form Name Version  Status
View | Modify ™ Sponsor Application Original Error
Add ™ Budget Detail
Details ™ Management Plan Original Pending Validation
Details ™ Food Production Facility List (1)
Details ™ Checklist Summary (5)
Details Site Field Trip List
View Application Packet Notes for Sponsor
Details Attachment List
Site Applications Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications
g’ﬁorggfg Food Service 0 158 0 0 0 0 158
< Back Submit for Approval Withdraw Packet
Show Packet History




95

Budgets Must be completed after all
Site Application Forms are completed.




56

MARS will calculate anticipated
reimbursement based on Site
Application information;

You will only be required to provide
your anticipated expenses.




You Will Enter Nothing Here! It’s Pre-populated!

Operating Reimbursement

S7

Meal Sites Total Meals Total
Breakfast 2 149,100 $322,056.00
Lunch 2 149,100 $560,616.00
Snack 0 0 $0.00
Supper 0 0 $0.00
Sub Total $882,672.00

Administrative Reimbursement
Meal Sites Total Meals Total
Breakfast 2 149,100 $32,056.50
Lunch 2 149,100 $58,521.75
Snack 0 0 $0.00
Supper 0 0 $0.00
Sub Total $90,578.25




Enter Projected Budget for Costs

Projected Operating Costs

58

Total Labor Costs (Salaries, Wages, Taxes and Benefits)

Total Food Expenses

Facilities and Space (Educational Facilities only)
Supplies

Rental Equipment

Purchased Services

Media Costs

Contracting Organization Cost

Other

Indirect Cost

Projected Administrative Costs

LI

Total Operating Costs

14,000.00]

15,000.00]

0.00]|

500.00|

0.00|

0.00|

35.00]|

0.00|

0.00]

0.00|

$29,535.00

Total Labor Costs (Salaries, Wages, Taxes and Benefits)

Facilities and Space
Supplies

Rental Equipment
Purchased Services
Financial Costs
Media Costs

Contracting Organization Cost

Other

Indirect Cost

#oH W B w e e e

Total Administrative Costs

3,000.00]

oo|

00|

00|

oo

oo

00|

00|

ellelellenelellele

oo

0.00]

$3,000.00




Other Funding Sources 59

Cost Reimbursement Summary

Total SFSP Costs $32,535.00
Total SFSP Reimbursement $33,015.75

Excess SFSP revenue amount from the prior program year or previous $

participation in SFSP

Amount from other funding resources (e.g. grant, donations) $

Other funding resources ‘ ‘

Balance $480.75
Misc.
Identify how excess funds will be used:
[ Usedto improve the meal service or other aspects of the SFSP
O Kept for next year's SFSP operations
O Pay for allowable costs of the other child nutrition programs
Is there a rental agreement, lease, or contract associated for any of the non-food costs O Yes ® No

listed above?

Certification

O certify that the information on this form, and supporting documents, is true and correct and that I will immediately

report to the Department of Health any changes that occur to the information submitted. I understand that this
information is being given in connection with receipt of federal funds. The Department of Health may verify
information; and the deliberate misrepresentation or withholding of information may result in prosecution under
applicable state and federal statutes.

Created By: sponsoruser on: 3/16/2016 11:11:17 AM

I concel |

 Enter SFSP revenue from the

prior program year
Enter any amounts from
other funding resources
Answer questions on
miscellaneous funding

When completed, click the
save button

Correct errors if any exist




Checklist Summary

Step 5.2




Applications | Claims | | My Account | Search | Year | Help | Log Out

2015 - 2016 Application Packet

3100032547  Status: Active Packet Submitted Date:
ON TRACK COMMUNITY DEV. CORP. Packet Approved Date:
DBA: Packet Original Approval Date:
612 Sunflower Ave Ext Bldg 4 Packet Status:

612 Sunflower Ave Ext Bldg 4

Indianola, MS 38751-1234

Type of Agency: Private Non Profit Organization
Type of SFSP Organization: Private Nonprofit

Annual Audit form has not been submitted for this Organization's prior fiscal year.

(]

 Based on answers within the
application, the system will
identify if supplemental
information must be

03/07/2016
03/07/2016
03/04/2016

Approved

submitted with the packet

Latest

Action Form Name Version Status
View | Modify ' Organization Application Rev. 1 Submitted
View | Revise ' Budget Detail Original ~ Approved . (11 . L} ] .
Details ® Management Plan Rev. 2 Pending Validation ® I C t e eta I S I n to
Details ' Food Production Facility List (2)
Details ' Checklist Summary (3) . . .
o it ol Ti i ) View your IISt Of require
View Application Packet Notes for Organization
documents to attach to the
Site Applications Approved Pending Return for Denied Withdrawn/ Error Total

Correction Closed Applications u .
T app ication
Program




m will tell wh men n h
Required Document  Date Document
Forms/Documents Submitted Submitted on File Status Last
to send to MDE to MDE to MDE w/MDE Status Date Updated By
Board Minutes 1 03/01/2016 | v Approved 03/04/2016  YBaconi
Copy of FSMC Contract(s) llﬂ 03/01/2016 v Approved 03/04/2016 YBaconl
Action Checklist Item Comment Attachment Date/Time

View | Modify Copy of FSMC Contract(s)

3/4/2016 6:48:13 AM




Note! 63

* Failing to complete the checklist summary is a common reason
why Orgs are unable to submit their applications

« Remember, the system will NOT let you submit the application if
it is not complete.

* If you cannot submit, check the Checklist Summary first, then
call your PS to troubleshoot.




Final Step




Conduct a Visual Check! 65

Forms requiring completion

q and/or contain errors display

a red arrow.




“Submit for Approval” only Enabled When All Forms Complete

66

View | Modify

Details

¥ Budget Detall Rev. 1 Pending Approval
¥ Management Plan Rew. 1 Pending Approval

Details Food Production Facility List

Detalls Site Field Trip List

Details W Checklist Summary (5)

View Application Packet Notes for Sponsor

Details Attachment List

Site Applications Approved Pending Return for Deenbed withdrawn / Error Tatal
Correction Closed Applications

Summer Food Service 0 28 0 a 0 0 28

Frogram

| < Back || Submit for Approval




Packet Status Change to “Submitted for Approval”

2015 - 2016 Application Packet

3100032547 Status: Active Packet Submitted Date:
ON TRACK COMMUNITY DEV. CORP. Packet Approved Date:
DBA: Packet Original Approval Date:
612 Sunflower Ave Ext Bldg 4 Packet Status:

612 Sunflower Ave Ext Bldg 4

Indianola, MS 38751-1234

Type of Agency: Private Non Profit Organization
Type of SFSP Organization: Private Nonprofit

Annual Audit form has not been submitted for this Organization’'s prior fiscal year.

o

03/16/2016

03/04/2016
Submitted for
Approval

Latest
Action Form Name Version Status
View v Organization Application Rev. 1 Submitted
View v Budget Detail Rev. 1 Pending Approval
Details v Management Plan Rev. 2 Pending Approval

Details v Food Production Facility List (2)
Details v Checklist Summary (3)




Forms are Now View Only, Pending SA Review




SA Review




Review of Applications

* The State Agency will notify Sponsors within 15 days
if their application is incomplete and provide technical
assistance to help complete the application process.

« Remember! If your application is not approved the
meals served are not reimbursable. '




Final Steps [

* The SA will review the Sponsor’s submission; during this time, the
Application Packet is view-only to the organization

* The SA will either approve the entire packet or return some/all
packet components to the Organization for additional work

« An email is sent by the system to the Organization’s SFSP
Program Contact when the packet is Returned, Approved, or
Denied by the State

* The SA will enter comments viewable at the top of the application
packet item screen requesting data correction or additional
information

MISSISSIPPI
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Field Trips




73

Field Trips can only be added after
Packet is approved by the SA.




Click “Details” then “Create New Field Trip”

Approved

Program

Details ¥ Management Plan Criginal

Details v Food Production Facility List (1)

View | Revise v Budget Detail Original Approved

Details Site Field Trip List

Details " Checklist Summary (&)

Details Application Packet Notes (3)

View Application Packet Notes for Sponsor (3)

Site Applications Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications

Summer Food Service 1 0 0 0 0 0 1




Trip Details

Eiald Trio F

75

1.

Trip Date:

() Specific Date :r\?

O DateRenge gt pe:
() Muttiple Dates

Status of Site:

Affectad Meal Type(s):

Number of Children Attending Field Trip;

Name of Field Trip Destination:

End Date:

Site will close v

M Breakfast
O AM Snack
O Lunch

O pmSnack
D Supper

‘Natw'ona\ 200

* When completed, click the
“Save” button.

 Correct errors if any exist




*
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Chelsea Edwards

Program Specialist

mdek12.org

* MISSISSIPPI
DEPARTMENT OF
“"”| |EDUCATION

*

000


mailto:cedwards@mdek12.org

Sponsors, Monitors & Site’s
Supervisors Responsibilities

- 1]
*
Mary Burks *‘q
EPARTMENT OF
Division of School Support, Director | |EDUCATION

March 1, 2022 @ @ @



Summer Training 2022

SFSP regulation - 7 CFR 225 and Guidance Manuals.




Discussion points 80

* Pre-Approval Visits

 Number and type of meals
 Time restrictions for meal service
* Mealtime requirements
 Duration of the meal service

« Staffing Duties

MISSISSIPPI
DEFARTMENT Of




Sponsor and

Site Eligibility

Sponsor & Site Eligibility

IN THE SUMMER FOOD SERVICE PROGRAM
Sparears are sligible organizations that ssume total resporsibility for the sdminisiration of the SFSF.
Sites are the locations where meals are served to children in a supervised setting. For sites to be
e gviniiicl gl diniphie eyl iyt

Public or private non-profit school food authorities At 2 minimum, sponsors wilt

Anend the State Agency training

Public or private non-profit colleges or universites

Locate and recruit ligible sites

Bublic or private non-profit residential summer
mps

Hire, rain and supervise saff/velunisers

Units of local, counsy, municipal. siate or
federal goverment

Competitively procure food/supplies to prepare
meals or hire 2 vendar for meal preparation
+  Any other type of private non-profit organization

Monizor all sites for compliance
Al sponsors must be tax exempt and demonstrats the
adminiswative and financial abiliy t© manage a food

service effectively. MOSt SpoNSors must provide 3 year
round public servica to the area in which they intand to

Brapars claims for reimbursament

Maintain records for 3 years. plus the current year

To be asemed eligible, sponsors must:

Financial and [ z must submit a budget with the SFSP application annually
and acceps al and istrati for all sites.

- Applicants been deficient or terminated from the SFSP or any other
€l Nutsition Program. 1 the Strte Agency determines a sponsor has taken corrective action ta permanently correct the
deficiencies and/or the debt has been paid, the Sponsor may be approved to participate once again.

Serve Low-Income Children - Sponsors must agree 1o provide regularly scheduled meal service for children in designated low-
income areas or they must agree to serve low-income children (sxcept camps)

Conducta Non-p The food pe must Be for the benefit of paricipating children and all the.
arsused or of the food senvice.
Provide Year-round must provide a service to the area in which they intend to provids the

SFSP. Exceptions may be granted for sponsors of residential camps, MIgRant sites, and in cerain ather limited circumstances.

Exercise Management Control Over Sites - Sponsors y will exercise
management _ control over the meal sanice at sl of theif tes. This means that the sponsor s respondibl for maintsining
contact with meal service staff, ensuring that they are Trained, and will monitor the sives throughout Program parsicipation. For
sites not legally  affliated with the sponsor's organization, the spansar should enter into an agresment with the site offcial
Conduct Pre-Operational Visits - Prior to approval. Sponsors must visit new sites and sites that had operationsl problems the.
previous year

Sign Written with the State Agency.

lity

Types of Sites & Eligit

Sponsors may opersi the SESP = one or more sfes, for any penod g the summer months asfong as the e and meslsenvices

have been approved by OCN prior 1o the star g s ypes et meals
When more than one sp P 2 cammons ensure naeds are mat without
duplicating services. OCN determining th o e et ety documentaton

Open Sites

Meals are made available to ol children in the area on a first-
come, firs-serve basis. Open stes must be located within the _ 3
astendance area of a school that has 50% or more of fs children | Meals Eligible for Reimbursement: breskfast, lunch, supper, snd
‘it for fres and reduced price meals (L2. School Data) or snack. Open, Resuicted Open, and Closed Enrolled Sites can
within a census ract that qualifies. Schools with academic choose 10 serve up to 2 meal services per day in any combination
summer school are required to be open to the community. other than lunch and supper on the same da

Camps anc migrant sites may serve up to 3 mesl servicss per 63y

Restricted Open Sites
‘Operates much licé an open ste, but there is 3 nsed 1o restrictor it meal panticipaton for raasons of space, sacurity, safey. o
control determined after th 1 2 chiren, bt el b
limited for the reasons noted above. Determining the eligibiity of the site s the same as a regular open site

Closed Enrolled Sites
Meals are made availzble to only the enrolled group of children attending the site, as opposed to the community 3t large. Many
times, this sit= type s sslected because the site is offering programs geared toward 2 specific group of ehildren. Closad enrolled sites
iy e sl based o sre st e 30 cpen o et open e OR ¢ may e oted it of a e sres bt 5t

Jeast 50% of the children enrolled must be considered 1o be | . When figibl are required ©
participant eligibility manth to verify that at least 50% of the children are. Ehgm\e
Camp Sites
ntial day camps that offer regularly schedulsd organized program for

[
enrolled children. Unlike open, restricted apen. and closed enrolled sites. sponsors of both residential and nonresidential camps do
not have to estabiish area eligibiity. Hawevar, they must collect and maintain participant eligibiiy documentation. Camps are only
reimbursed for those enrolled children wha meet the free and /or reduced-price sfigibilty standards.

Migrant Sites
‘These sites can operate ke area-eligible open or restricted open sites and are reimbursed for mesks served to all aniending children

Migrant status is confired annually by having the Spensor submit from a that certifies
that 2 majority of children of mig
for € d g Eligibility Using Scho

Spansors may use free and reduced data from elementary
There are 2 varisty of ways to determine particpant eligibility midcle or high sehoals to qualfy SFS sites. The site mustbe
for Closed Enrolled and Camp Sites. Some methods depend located within the attsndance area of a school that has at
‘o the Program being offered. In most cases, particigant least 50% of it chidren sigible for free and reduced price
=igibily is determined through Household Applications meals.
coliected from the families OF by cbtaining documentation
from a school district participating in the National School If not focated within an eligible attendance area, sponsors
Luneh Program (NSLF). may look at census data to see # the potential siteis fall

within a ract that qualifies. The USDA Capacity Builder
Mapping Tool ean assist spansors in making ligibility
detemninations and locating eligible areas within thei
community: rtps/fwwe s usda qow/capacitybuilder

i provider. Updated J 2020,



Presenter Notes
Presentation Notes
This One Pagers provides information of eligibility requirements for sponsors, site types, and site eligibility requirements.  We use this One Pager during our SFSP informational sessions called SQUASH sessions to gently introduce the requirements to potential new sponsors.


Sponsor’s
Responsibilities

At a minimum, Sponsors will:
+ Attend the State Agency training

* Locate and recruit eligible sites
* Hire, train and supervise staff/volunteers

« Competitively procure food/supplies to prepare meals or hire a
vendor for meal preparation

* Monitor all sites for compliance
* Prepare claims for reimbursement
» Maintain records for 3 years, plus the current year


Presenter Notes
Presentation Notes
Now that we’ve discussed what WHO is as it relates to Sponsors.  Let’s get into the WHO ME’s of the SFSP!   By figuring out if you are a WHO!  Is your organization, a (READ SLIDE)  If so, you are definitely a WHO and are potentially eligible to be an SFSP sponsor.  

A couple of disclaimers:  All Sponsors must be tax exempt and demonstrate the administrative and financial ability to manage a food service effectively. Most Sponsors must provide a year-round public service to the area in which they intend to provide the SFSP.



Pre-Operational visit by SA 33

* New Sponsors

* All applicant sponsors that had
operational problems noted in the prior
year, or New organization, the State
Agency has determined need for a pre-
approval visit: and

* All sites which the State agency has
determined need a pre-approval visit

*

% MISSISSIPPI
DEPARTMENT OF
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Presenter Notes
Presentation Notes
In normal year we would be coming out  to do preapproval  visit due to the pandemic

 (d) Program monitoring and assistance. The State agency shall conduct Program monitoring and provide
Program assistance according to the following provisions:
(1) Pre-approval visits. The State agency shall conduct pre-approval visits of sponsors and sites, as specified
below, to assess the applicant sponsor's or site's potential for successful Program operations and to verify
information provided in the application. The State agency shall visit prior to approval


Number and Type of Meals 84

« Sponsor may serve one or two meals a day at open, restricted
open, and enrolled sites.

« With State agency approval, camps may serve up to three
meals including snacks each day.




SFSP Site Types 85
Sites Types

* Open Site
* Restricted Open Sites
e Closed Enrolled Sites

» Residential or Nonresidential Camp
 NYSP Sites

« Migrant or Homeless Sites

» Upward Bound Sites



Presenter Notes
Presentation Notes
We will discuss  the extended waiver area eligibility closed enrolled  - on another slides


Definitions of Program Site Types 36

* Open Site - means a site where meals
are available to all children in the area
and is located in an area where at least
50 percent of the children are from
households that would be eligible for
free or reduced-price school meals
under the National School Lunch
Program and the School Breakfast
Program, as determined in accordance
with paragraph (a) of the definition of
Areas in which poor economic
conditions exist.




Definitions of Program Site
Types 87
* Restricted open site means a site which
IS initially open to a broad community
participation, but the sponsor restricts or
limits attendance for reasons of security,
safety or control. Site eligibility for a
restricted open site shall be documented
in accordance with paragraph (a) of the
definition of areas in which poor
economic conditions exist.

w MISSISSIPPI
DEPARTMENT OF
V| N



SFSP Site Types 88

Restricted Open

* Initially open to community as an
open site

» Must restrict or limit the meal site’s
attendance for reasons of space,
security, safety, or control

» Sponsors must publicize that the
site is open on a first-come, first
serve to all children

» 50 percent free and reduced area




Definitions of Program Site Types 89

| * Closed enrolled site means a site
P e which is open only to enrolled children,
! D B as opposed to the community at large,
1 o5 and in which at least 50 percent of the
enrolled children at the site are eligible
for free or reduced-price school meals
under the National School Lunch
Program and the School Breakfast
Program, as determined by approval of
applications in accordance with

225.15(f).

*

% MISSISSIPPI
DEPARTMENT OF
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SFSP Site Types Eligibility 90

 Area Eligibility

« School data is the most commonly
used data to establish free meals.

* In order for a site to be determined
area eligible, school data must
indicate that the proposed meal site
IS located in a school attendance
area where at least 50 percent of
the children are eligible for free or
reduced-price school meals.

MISSISSIPPI
DEPARTMENT OF



Presenter Notes
Presentation Notes
Area eligibility is based on the percentage of enrolled children approved for free or reduced price meals as of the last day of operation of the most recent school year 


Closed Enrolled

 What is closed enrolled site?

* Closed enrolled sites serve meals only to enrolled children
or an identified group of children, as opposed to the
community at large.

%*

% MISSISSIPPI
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Documenting Closed Enrolled Site 92

* Required meal applications

* For closed enrolled sites, the projected
number of children enrolled and the
projected number of children eligible for
free and reduced price meals for each of
these sites.

* At least 50 percent of the enrolled
children at the site must be eligible for
free or reduced-price school meals.




Accredited Summer Program 03

» Accredited summer schools do not
qualify as closed enrolled sites and
should obtain reimbursement for
meals under the NSLP, unless they
are also open to the community for
the meal service and are in an area
where at least 50% or more of the
children qualify for free or reduced-
price meals.




Allowable Meal Combinations 94

Under the regulations [7 CFR 225.16(b)] - two meals for open, restricted
open, and enrolled sites.

« Sponsors may serve one or two meals a day at open, restricted open,
and enrolled sites

 Lunch and supper on the same day is not allowed.




Allowable Meal Combinations 95

 Breakfast only

* Lunch only

* Lunch and Snack
 Breakfast and Lunch
» Breakfast and Supper

%o
eafsmarfpla\'ha"é



Presenter Notes
Presentation Notes

Breakfast only 
Lunch only 
Lunch and snack 
Breakfast and lunch 
Breakfast and supper 
Snack only 
Supper only 
Breakfast and snack 
Supper and snack 
Two snacks 


Mealtime Requirements: 7CFR 225.16 96

Time restrictions for meal service

== * Three hours must elapse between breakfast
lunch & snack

~——

* Four hours must elapse between lunch and
supper

» Time begins at the beginning of one meal
service and the beginning of another

» The service of supper shall begin no later than
7 p.m.




Duration of Meal Service 97

* The duration of the meal service shall be limited to two hours
for lunch or supper and one hour for all other meals.




Site Information — CFR 225.6 98

Organization requirement for approving Application
* New sponsors

 New sites

» Experienced significant operational problems in the prior year



Presenter Notes
Presentation Notes
May require additional information for approval  if determine area of concerns such as new sponsors, new sites, and, as determined by the State agency, sponsors and sites which have experienced significant operational problems in the prior year— Maybe require  additional (i) Site information sheets. At a minimum, the application submitted by new sponsors and by sponsors which, in the determination of the State
agency, have experienced significant operational problems in the prior year shall include a site information sheet,
as developed by the State agency, for each site where a food service operation is proposed. 


SFSP Sponsors’ Responsibilities 99

 Demonstrate Financial and Administrative
Capability

* Not be Seriously Deficient
e Serve Low-Income Children

» Conduct a Nonprofit Food Service




Sponsor’s Responsibilities

 Take part in the State Agency’s (SA) training

* Hire, train, and supervise all SFSP staff and volunteers

* Provide overall management and supervision of the SFSP
» Select sites

« Submit application/agreement to the State Agency

* Monitor all sites each summer in accordance with the USDA Federal
requirements

*

% MISSISSIPPI
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Sponsor's Responsibilities

SR N

» Prepare (verify accuracy of supporting records) claims for
reimbursement

 Ensure that the sites are sustainable

 Maintain all program documents for 3 years, Is the current year

T . l
‘ " g .
R .
#i y
- - By g




Sponsor’s Responsibilities

» Coordinate and conduct outreach efforts
 Arrange for food preparation or delivery
« Ensure that monitoring requirements are met

 Notify SA of changes in operations

MISSISSIPPI
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Sponsor’s Responsibilities

» Adjust meal orders
« Submit reimbursement vouchers
» Ensure civil rights compliance

» Handle all negotiations with vendors (if any/all sites are vended)

MISSISSIPPI
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Sponsor’s Responsibilities

» Delegate outreach responsibilities
« Maintain all program documents for 3 years plus current
» Ensure site information is current and correct

* Ensure that site supervisors know if meals are self-prep or vended and

that they know the menu

MISSISSIPPI
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Sponsor’s Responsibilities

* Ensure that the sites and the sponsor’s
office have an And Justice For All

of race,
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Presenter Notes
Presentation Notes
Please check to make sure you have the new poster at all sites.


Monitors’ Responsibilities

Monitors are the eyes and ears of the SFSP. They provide valuable
feedback regarding site operations by visiting the sites regularly and
observing meal service. They are critical to the successful operations
of the SFSP sites.

USDA recommends no less than 1 monitor for every 15 to 20 sites to
meet Program monitoring requirements for urban areas. More may be
needed for rural areas depending on the geographical area to be
covered.

*
% MISSISSIPPI
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Monitors’ Responsibilities

Monitors should:
* Ensure that site personnel maintain records
» Ensure the Program operates in accordance with requirements

* Visit all sites within the 1st week of food service operations

MISSISSIPPI
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Monitors’ Responsibilities

» Review all sites food service operations within the 1st 4 weeks of the
program

» Prepare reports of visits and reviews
» Report unresolved or critical issues to the director

 Revisit sites as necessary

MISSISSIPPI
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Monitors’ Responsibilities

* For any problems encountered, suggest corrective action
* Ensure corrective action is implemented

« Conduct on-site training as necessary




Site Supervisor Responsibilities

o

 Attend sponsor training
* Properly implement civil rights
« Remain at the site for the whole meal service
 Inform Director/Assistant Director of field trips
* Inform Director/Assistant Director of any changes to meal service




Site Supervisor Responsibilities

RN

« Serve meals
 Clean up after meal service
» Keep site safe and sanitized

« Comply with local health and safety standards to ensure the safety of
the food

MISSISSIPPI
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Site Supervisor Responsibilities

N

» Receive and account for delivered meals (if vended site)
 Plan and organize daily activities including nutrition education
 During inclement weather, arrange alternate food service sites




Site Supervisor Responsibilities

 Take accurate point of service meal counts (unless the State Agency
has approved an alternate system that provides accurate meal
counts)




Questions

%*

% MISSISSIPPI
DEPARTMENT OF
| E




115

Mary Burks, RDN, LDN, SNS

School Support Division, Director
mburks@mdek12.org

mdek12.org
*
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Site Visits And Reviews/Food
Safety Inspections

: *
Jimmy May * MISSISSIPPI
NSLP Program Specialist ~ EDUCATION

March 1, 2022 @ @ @



Different Type of Site Visits / Inspections

Pre-Operational
Visit
First Week Visit

Site Review

Health Inspection

Prior to Operations New sites; sites Sponsor

with prior issues
15t week of All sites Sponsor
operation
18t four weeks of All sites Sponsor
operation
Sponsor must First year, non- MS State Dept. of
Request inspection school sites Health

prior to operation
*(current permits
are acceptable)



Presenter Notes
Presentation Notes
Stress Pre-op new sites or non school sites
Health Inspection – current permit is fine
First week visit – make sure  don’t get use to it be waved for them, got to be approve by USDA 


Visits & Reviews: Pre-Op Visits
Pre-operational Visits, 7 CFR 225.15(d)

« Sponsors should record the date of the Pre-
Operational Site Visit for each site with the name
and title of the staff member that conducted the site
visit

Qo

« School sponsors are strongly encouraged to
conduct Pre-operational Site Visits of all new non-
school sites and sites that had Operational issues in
the previous year




Pre-Operational Visit Form

SWMMER Sample Pre-Operational

FOPRIETY®® visit Form

Site name-. Site number-.
Site addre:

Site number.,

Person to contact for use of site-

Type of site (check appropriate type):

O Recreation center O Residential camp Health O Other
O schoot O Play street O .

O church O Playground O RuralD D

O Park O Settiement house n D

Estimated number of children the site could serve: Estimated number of needy children in area:
number of pe: needed to control the food service:

Are the present facilities adequate for an organized meal service? O Yes O Ne

If answer is no. comments:

For the estimated number of children, does the site have:

<
h
@

Shelter for inclement weather?

Adequate cooking facilities (f applicable)?
Adequate storage for prepared or delivered food?
Storage space for records at site?

Adequate refrigeration?
Access to a telephone?

ojojo|ojojo
plojojojojo #

Is this site for-profit? O Yes O Ne

What types of organized activities are possible or planned at this site?

Improvements or corrective actions needed before site operates:

Did the site have any deficiencies in the previous summer?

Monitor’s Signature Date



Presenter Notes
Presentation Notes
Conducting pre-operational visits for new and problem sites. Pre-operational visits are conducted for new sites and those that experienced operational problems the previous year before a site operates the summer program. These visits are required to determine that the sites have the facilities to provide meal service for the anticipated number of children in attendance and the capability to conduct the proposed meal service.



Visits & Reviews: First Week site Visits 12

Site Visits, 7 CFR 225.15 (d) (2) and (3)
« Sponsors must visit each site at least once during the first week of operation.

o

» Operation, by definition, is the state of being functional. At the time sponsors are
approved to administer the SFSP, they are considered to be in operation from that
date until the last day of meal service per their Program agreement.



Presenter Notes
Presentation Notes
All sponsors are required to conduct a first week visit of all sites; whether they are a previous site in good standing, previously participated as a site or a new site



First Week Visit Form

FO?)E%‘%‘B@?CE Sample First Week Visit Form

Date of site visit:. lonitor’s arrival time:. parture Time:.

Site name: Site address:.

Discussion with site staff (list

Areas of Discussion Notes and Observations

Has the site supervisor attended training session?

Are meals being counted and signed for?

Are all required records being completed?

Are meals served as second meals excessive?

Do meals meet meal pattern requirements?

Is there proper sanitation/storage?

Is the site supervisor g P! i to make
meal order adjustments?

Are meals served at the time approved by the State agency?

Are all meals served and consumed on-site?
(Note if State agency and sponsor allow fruits/vegetables/
grains to be taken off site).

Is each meal served as a unit?

Are there any problems with delivery?

Is there documentation of children’s income eligibility. if applicable?

Is there an "And Justice for All" poster, provided by the sponsor.
on display in a prominent place?

List any problems that were noted. and any corrective actions that were initi o the pr

Monitor’s Signature Date

SR N


Presenter Notes
Presentation Notes
End sept 30, 2021, Redo again Oct 1, 2021- first week visit memo
Visiting all sites within the first week of operation to ensure that the food service is operating smoothly and that any needed adjustments are made, or problems resolved. 


Visits And Reviews: Site Reviews 12

N

Site Reviews, 7 CFR 225.15(d)(3)

* Requires monitor to determine if the site is in compliance with all
program requirements

* The Monitor Staff must observe a complete meal service from
beginning to end



Presenter Notes
Presentation Notes
Sponsors must conduct a review of each site at least once during the first four weeks of program operations. If a site operates less than four weeks, the sponsor must still conduct a review.


12

2
9

Visits And Reviews: Site Reviews

« Sponsors must conduct a review of the Summer Feeding Program a
minimum of once in the first four (4) weeks of Program Operations.

* If the site operates less than four (4) weeks, the sponsor must still
complete a site review

*

% MISSISSIPPI
DEPARTMENT OF
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Site Review Form

N

SWFMMER _

FO seERVICE Sample Site Review Form
FROGRAMN

MOTE: To be completed during first four weeks of operation

5 Site:_

Site Contact Name: Title:

Site Address:. -H

Date of site wisit:. Monitor's arrival time:. Departure Time:

Site Supervisor:,

[ Open site [0 camp site Avarage daily participation {if appli :
Todays attendance: Approved meal service time:,
Types of meals reviewed: [ Breakfast [0 Am sSnack I runch ] PM Snack ] pinner

Approved level of service:

Day of wisit Breakfast AM Snack Lunch PM Snack Dinner

# Meals deliverad (if applicable)

# Meals/milk from previous day

Time meals delivered (if applicable)

Time meals served

# First meals served 1o children

# Second meals served to children

# Meals served to Program adults

# Meals served to non-Program adulis

Discarded meals (dropped. spoiled.
incomplete meal, test meal”. etc.}

# Meals leftover

* Te=t meal camnot ba claimed But shoutd -



Presenter Notes
Presentation Notes
Reviewing food service operations of a sites within the first 4 weeks of operation to thoroughly examine the meal service from start to finish, correcting  
A site “review” requires the monitor to determine if the site is meeting all the various program requirements. 

Sponsors must conduct a review of each site at least once during the first four weeks of program operations. If a site operates less than four weeks, the sponsor must still conduct a review.


Health And Sanitation 12

 When sponsors have chosen their prospective (non-school) sites:

- Sponsors must notify the health department in writing of
all prospective site locations

N

* Sponsors are required to enter into an agreement with the State Agency
that their sites will maintain proper sanitation and health standards

- In conformance with all applicable State and local laws and
regulations




Health And Sanitation Inspection -
1. School Sites (food prepped in School Cafeteria)

 May utilize current cafeteria site health permit. Y e e o

2. Non-School Sites sponsored by the School District

* Must obtain a pre-operational and operational health
inspection from the Health Department

» Contact the SA for instructions on requesting these visits
from the Health Department



Presenter Notes
Presentation Notes
Work toward getting  the health department  to inspect all their sites


Questions

%*
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Meal Counting and
Claim Preparation

i *
Yumetrice Fulton *‘q MISSISSIPPI
Program Specialist NP| | EDUCATION

March 1, 2022 @ @ @



13

N

V

 Meal counts must be taken for each meal service at each site at the time of the
meal service.

MEAL COUNTING: Point of Service (POS) Requirements

* Meal counting systems at each site must capture separately:
- all reimbursable 15t meals served to eligible children
- any/all 2" meals served to eligible children

- all adults meals.

Each site needs a designated meal count person, with at least one staff member
fully trained as a back-up.




13

Acceptable Counting Methods .

S foan  Sample Daily Meal Count Form

« Manual Tally Sheets (pencil/paper)
 P.O.S. by the Cashier

* Clicker Counter Method




13

Acceptable Counting Methods .

If a clicker is utilized, the final count
must still be transferred to a record
that accounts for all complete 1st and
2nd (if applicable) meals served to
children (with any adult meals
accounted for separately by type).

%*

% MISSISSIPPI
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13

Unacceptable Meal Counting .
J

* Meal counts based on the number
trays or plates available or
prepared.

 Meal counts based on the number
of children in attendance.

* Meal counts based on previous
meal counts.

» Cashier has multiple duties, divided
attention, or leaves during meal
service




13

Important Meal Service Reminder P

» Only those complete (first) meals served to eligible children may be
claimed for reimbursement (along with a select number of
‘complete’ second meals, as applicable).

» OVS is not permitted when using the SFSP Meal Pattern without a
waiver from USDA.

* The number of prepared meals often does not equal the number of
meals to be claimed.




Hint! 13

N

During a Monitoring Visit, the POS /meal
counting process is closely reviewed



Identifying Reimbursable Meals 6

« Staff members working at the POS should not only be
capturing accurate meal counts; should also be trained
on how to identify reimbursable meals!

child must have all components.

3 U * Unless you have an approved waiver for OVS, each

*

% MISSISSIPPI
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Critical Daily Documentation 13

* Production Records

 Daily Meal Count Records

 Satellite Delivery Receipts (if

applicable) — required when meals are
delivered to SFSP sites from another location (or
site)




Delivery Receipts

row=

If you are
delivering
meals to
any sites,
you should

maintain

delivery
receipts!

Daily
adjusted
delivery
receipts
are
changed
to reflect
adjusted
meal order

Meals must
be correctly
packaged

and loaded
for delivery

Site must
follow food
safety
requirements




Summer Food Service Program

Delivery Receipt —Satellite Sites Only
Central Kitchen Name: Date of Delivery
Site name: Meal Type (please circle one): B L S Snack

To be completed by the Central Kitchen Representative:

Delivery Receipts/Meal Counts 13

Item Milk Meat Vegetable/Fruit | Vegetable/Fruit | Grain

Individual
Serving Size

Quantity Sent

Temperature
at Central
Kitchen

Time the
Food left the
Central
Kitchen

Signature of Central Kitchen Representative: Date:

By signing you are verifying that all information in the chart above is true.

To be completed by the Site representative:

Item Milk Meat Vegetable/Fruit | Vegetable/Fruit | Grain

Quantity
received at
site

Temperature
at Site

Time
Received at
site

Signature of Site Supervisor: Date:

By signing you are verifying that all information in the chart above is true.

 All external (off campus) distribution
methods must utilize and retain delivery
receipts in addition to the meal count
forms.

« Even if food is picked up rather than
delivered, the delivery receipt still
required.

* You can use the SA template or produce
your own.




SFSP- Sample Delivery Receipt

o

Summer Food Service Program
Delivery Receipt —Satellite Sites Only

Central Kitchen Name: Date of Delivery

Site name: Meal Type (please circle one): B L S Snack
To be completed by the Central Kitchen Representative:

Item Milk Meat Vegotable/Fruit | Vegetable/Fruit | Grain
Individual

Serving Size

| Quantity Sent

Temperature
at Central
Kitchen

Time the
Food left the
Central
Kitchen

N ote Signature of Central Kitchen Representative: Date:
By signing you are verifying that all information in the chart above is true.

Te m pe rat ur To be completed by the Site representative:
Item Milk Mcat Vegetable/Fruit | Vegetable/Fruit | Grain

e columns Quanity

received at

site

Temperature

at Site

Time

Received at

site

Signature of Site Supervisor: Date:

By signing you are verifying that all information in the chart above is true.




SFSP Delivery to Satellite Sites 14

The following restrictions apply when meals
are delivered to SFSP satellite sites:

 Meals must be delivered no more than
one hour prior to the beginning of meal
service

+ Facilities must exist on-site for storing
food at proper temperatures




Daily Meal Count Form

?&T,'E'E?REGOROA'M’ Sample Daily Meal Count Form

N

Site Name: Meal Type (circle) : B L SN SU

Address: Telephone:

Supervisor's Name: Delivery Time: Date: 7 7

Meals received/prepared + Meals available from previous day = (Total meals available) 01

First Meals Served to Children (cross off number as each child receives a meal):

1 2 3 4 5 6 7 8 9 10 1 12 13 14 15 16 17 18 19 20

81 82 83 84 85 86 87 88 89 0 21 92 93 4 95 96 97 98 99 100 Can be found In the Reference

121 122 123 124 125 126 127 128 129 130 131 132 133 134 135 136 137 138 139 140 M t H I L}) t' H th t

141 142 143 144 145 146 147 148 149 150 a erla s Sec Ion In e mos
Total First Meals + 21 - -

e recent USDA Administrative

1 2 3 4 5 & 7 8 9 10 Total Second Meals + 31

Meals served to Program adults

PR T Guidance for Sponsors book

Meals served to non-Program adults:

¥i2 3 & 5 5 7 ® 910 Total non-Program Adult Meals + [5]
TOTAL MEALS SERVED = 3]

Total damaged/incomplete/other non-reimbursable meals + 71

Total leftover meals + el

Total of items: &1 + 7] + 18] = 19]
(tem [9] should be equal to item [1])

Number of additional children requesting a meal after all available meals were served:
1 2 3 4 5 6 7 8 %9 10 11 12 13 14 15

By signing below. | certify that the above information is true and accurate:

Signature Date

ATTACHMENT 18




The Daily Meal Count Form 14

SUMMER FOOD

Sample Daily Meal Count Form 1 ite Level Detail
SERVICE PROGRAM .
Site Name: Meal Type (circle): B L SN suU
st H
- 2. 1t meals reimbursement
Supervisor's Name: Delivery Time: Date: v 7 meal cou nts
Meals received/prepared + Meals available from previous day = (Total meals available) m
First Meals Served to Children (cross off number as each child receives a meal):
1+ 2 3 a4 s & 7 8 e 0 11 12 13 & 15 16 17 18 19 20 nd I
3. 274 meal counts
61 62 63 &4 &5 66 &7 68 69 70 71 72 73 T4 75 76 77 78 79 80
81 82 83 84 85 86 87 88 8 90 91 92 93 94 95 96 97 98 99 100 4 P o a Meals (Ad It)
—
P
| =
P —
<
—

(I8

ot v st « 5. Non-Program Meals (Adult)

12 3 4 5 6 7 8 910 Total Second Meals + [31
Meals served to Program adults:

Second meals served to children:

T2 3.4 B &8 7 8 910 Total Program Adult Meals + 41
Meals served to non-Program adults:

6. Total Meals

12 3 4 5 &6 7 8 9 10 Total non-Program Adult Meals + [51

TOTAL MEALS SERVED = 61

Total i non-reil meals + 171

7. Non-reimbursement meals
(spoiled/dropped)

Total leftover meals + (8]

Total of Items: 61 + 71+ [ = &3]
(item [?] should be cqual to item [1])

Number of additional children requesting a meal after all available meals were served
1.2 3 4 5 6 7 8 9 10 11 12 13 14 15

By signing below, | certify that the above information is true and accurate:

8. Total Left-over meals

Date

9. Sign and Date

TACHMENT 18




]
Secerroomn  Sample Daily Meal Count Form, Continued Th e Da I Iy M eal Co u nt Fo rm 1 4

*

Site Name: Date: I___J.

- * When a site serves more than 150

mE e o s % = s children per day at a given meal service,
S the supplemental (Page 2) form may be
used along with the first page.

12 3 45 678910 Total Second Meals + 131
Meals servad to Program adults;
102058 400516 19018 19410 Total Program Adult Meals + 14

Meals served t0 non-Program adults:
12@ %5 878910 Total non-Program Adult Meals + [5]

TOTAL MEALS SERVED = 8]

» Be sure to staple or attach the sheets and
el B, keep them together.

Total of items: 6+ (7 = I8 = 191
(Item [9] should be equzl to item [1])

Number of additional children requesting a meal after all available meals were served
16 17 18 19 20 21 22 23 24 25 26 27 28 29 30

» See the Reference Materials available in
Page 2 the USDA SFSP Administrative Guide for
Sponsors.

ATTACHMENT 18, CONTINUED




Weekly Consolidated

[ incime me semae semnce
suMMER Foon Sample Meal Count
SERVICE PROERAM (Weekly Consolidated)

N

Sine Name-
Address And Phons Number

Site Supervisor Week of /. s

m—a:Ls-s- Monday | Toesdsy |Wednesday | Thersday Friday Saturday | Swunday | TR

1. Mumber of meals
Fed oned! prepared

2. Number of meals
avadable from previous
day

3. MNumber of first meals
serwed to children

& Mumber of sseornd
meals served wo
children

5. Mumber of meals served
1o Program adults

6. Muomber of meals
10 Non-Program adults

B marics: Signature of Site Supernyisor:

MISSISSIPPI
[ b T M




14
Sponsor Responsibility 6

| %

« Sponsors assume responsibility for all the
information submitted on the claims.

* The claim must reflect only meals that
meet SFSP requirements and are
actually served to eligible children.

» Second Party Check strongly
encouraged! Have another staff member
review the daily and weekly meal counts
and compare totals.




Claim for
Reimbursement

Sponsors assume responsibility for all the information submitted on
the claims.

The claim must reflect only meals that meet SFSP requirements
and are served to eligible children.

Based on number of meals multiplied by administrative and
operating rates.



Presenter Notes
Presentation Notes
For camps, meal counts are taken by camper's name.



Requirements for Claims

Qo

» Must be verified for accuracy
* Must be submitted in MARS
* Meals are only reimbursable if they:
* Meet SFSP requirements
» Are actually served to eligible children

 Are served during the claiming period




Combining Claims 1:1

J

* You can combine claims if one of the months has less than 10 serving
days.

* Since the Fiscal Year changes on July 1 --- the June and July claims
cannot be combined

%*
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Using MARS

MISSISSIPPI
WEPARTMENT OF




Step 1

Make sure you
have selected the
Summer Feeding
Program!

You should see a
red band at the top
of you screen!




Step 2

Summer Food Service Program

. MISSISSIPPI |
’ DEPARTMENT OFf
EDUCATION

| Year | Help | Log Out

Applications Claims Compliance | Reports | My Account | Search EE Programs

We|come to the Summer Food Service Program!

Click on claims!




Step 3

Summer Food Service Program —*
DEPARTMENT OF
EDUCATION
Applications Claims Compliance | Reports | My Account | Search EE Programs | Year | Help | Log Out
Item Description
Claim - SFS Summer Food Service Program Claims
Claim Rates View current claim rates
Payment SumrRary Summary of payments made to this Organization

Click on “Claim — SFSP” option to enter your claims.

Reminder: Claim rates are also listed on this page.




Step 4

Summer Food Service Program j’ MISSISSIPPI
EDUCATION

Applications I Claims | Compliance | Reports | My Account | Search iE Programs I Year I Help | Log Out
Claims > Claim Year at a Glance - SFSP >
2020 - 2021 SFSP Claim Year Summary
Status: Active

ype of Agency: ucational Institution
Type of SFSP Organization: School Food Authority We Wi I I cI ick
Claim Adj Claim Date Date Earned
Month Number Status Received Processed Amount
Oct 2020 1 Processed 12/02/2020 12/02/2020 $299,036.58 o n J a n u a ry
Nov 2020 (0] Processed 12/09/2020 12/09/2020 $226,190.48
Dec 2020 (0] Processed 01/08/2021 01/13/2021 $122,573.04 f
Jan 2021 — o r a n
Feb 2021 $0.00
Mar 2021 $0.00 example'
Apr 2021 $0.00 "
May 2021 $0.00
Jun 2021 $0.00
Jul 2021 $0.00
Aug 2021 $0.00
Sep 2021 $0.00

Year to Date Totals $647,800.10

< Back




Claim Submission Example

Claimed Number Received Accepted Processed Code
Nov 2020 0] 12/07/2020 12/07/2020 Original
CFDA Number 10.559

General Information

Total Number
of Days
Food Served

1. Breakfast 16
2. AM Snack o]
3. Lunch 16
4. PM Snack o]
5. Supper o]

Self-Prep and/or Vended-Rural Meals Served to Children

Report only meals meeting the requirement on the agreement. By completing the Camp Meals Served column, I certify that
the Actual Eligible ADP for each Camp session is correct and accurate on the Site Application.

First Second Camp First Camp Second

Meals Meals Meals Meals

Served Served Served Served
6. Breakfast 4,503 o 0 0
7. AM Snack o] o] o] 0
8. Lunch 4,403 o] o] 0
9. PM Snack o] o] o] 0
10. Supper o] o] o] 0

Vended-Urban Meals Served to Children




Step 6

Supper u 3./600 u.uu
Total 5.92
Administrative Reimbursement - Self-Prep and/or Vended Rural
el Beserien Total Reimbursable Reimbursement Reimbursement
Meals Served Rate Amount
Breakfast i 0.2150 0.22
AM Snack (0] 0.1075 0.00
Lunch 1 0.3925 0.39
PM Snack o 0.1075 0.00
Supper (o] 0.3925 0.00
Total 0.61
Administrative Reimbursement - Vended-Urban
Meal Description Total Reimbursable Reimbursement Reimbursement
Meals Served Rate Amount
Breakfast [0] 0.1700 0.00
AM Snack o 0.0850 0.00
Lunch (o] 0.3275 0.00
PM Snack o 0.0850 0.00
Supper o] 0.3275 0.00
Total 0.00
Claim Reimbursement Total 6.53

Certification

certify that the information on this voucher is true and correct to the best of my knowledge; that records are
available to support this claim; and that it is in accordance with the terms of existing agreement and payment
has not been received. I understand that this information is being given in connection with the receipt of federal
funds and that deliberate misrepresentation may subject me to prosecution under applicable state and federal
statutes.

< Back Submit For Payment

Validate and submit
your claim!

Sometimes SFAs forget
to finish this crucial last
step, and the claim sits
in an “incomplete”
status.




When do we get PAID? 15

« Have a complete and submitted
claim

* Processed every Wednesday

 Claims are due by the 10th of each
month




15

Algstelz 0T U | How do we process payments? -
FRuceTE Rpggges -
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY .
- : 4 : ; : Claims entered on Wednesday by 2
p.m. will be placed into your account
A i S the following Friday.
Claim atc .
submited oyt Here is an example!
/ /
15 W 17 18 19 20 N 1
< Money >
Deposited
' e
2 23 24 25 26 27 28
3 4

3 Sep 2
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Advances and Budget

Summer Food Service Program

*
Mary Burks *‘q MISSISSIPPI
DEPARTMENT OF
Division Director Il “”| |EDUCATION

March 1, 2022 @ @ @
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Advance Payments 7 CFR 225.9 (c)

«  Sponsors may request advanced payments for
program costs.

« Organizations may request advanced payments
thirty (30) days before federally prescribed payment
dates.




Advance Payments (7CFR 225.9(c))

16

A

4

B D
Operating costs Administrative costs Both Operating and
Administrative costs

Examples: Examples:

« Trays « Payroll for
accounting staff

« Paper bags wages and

 Food benefits

« Kitchen supplies » Office supplies

* Building rent
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Advance Payments Calculation

Previous Year Sponsors:

Estimated total number of meal sites
compared to prior year

Estimated total number of meals for
current year compared to prior year

 Available prior year SFSP excess
reimbursement




16

| %

Advance Payments Calculation

7 CFR 225.9(c)(ii)

* Vended Sponsor: 50% of the amount
determined by the State agency to be
needed that month for meals

» Self-Prep: 65% of the amount
determined by the State agency to be
needed that month for meals

MISSISSIPPI
DEFARTMENT Of
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Advance Payment Calculation 13

v Outstanding debt to the State
agency

v"Payment Plan

v Denied request offered opportunity
to appeal

%*
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Advance Limits

Qo

7 CFR 225.9 (c) (4) Limit.

* The sum of the advance operating and
administrative costs payments to a
sponsor for any one month shall not
exceed $40,000 unless the State
agency determines that a larger
payment is necessary for the effective
operation of the Program and the
sponsor demonstrates sufficient
administrative and managerial
capability to justify a larger payment.

MISSISSIPPI
DEFARTMENT Of




Advance Payments-Operating Costs

7 CFR 225.9 (c)(1)

* Request 30 days before payment dates
(June1, July 15, August 15)

* Certification of staff training on program
requirements for sponsor and site
personnel for a second advance.

« Operating at least 10 days for the month
of the advance




Advance Request Procedures

Locate the “Advance Request” link on the Application dashboard in
MARS.

Summer Food Service Program - e |
EDUCATION
Applications | Claims Compliance | Reports | My Account I Search ;ﬁ Programs I Year | Help Log Out
7’Npplicattonsep Progmm Y?H"r: 2020 - 2021
Item Description
Organization Manager SFSP Organization's Profile, Site and Hold Information
Potential Sponsor Potential Sponsor
Application Packet SFSP Applications Forms (Organization and Site)
Request Organization's SFSP Advance(s) for the current year
Advance Requests Manager Manage requested Organization's SFSP Advance(s) for the current year
Annual Audit Annual Audit
Annual Audit Status Summary Annual Single Audit Status Summary
Download Forms Forms Available for Downloading

\ y




Advance Request Procedures

Click on the Advance Request link, then click “Add” next to
the requested advance month.

Summer Food Service Program

claims | compliance | Reports |

My Aaccount | sSearch ;a Programs |

Summer Food Service Program Advance Requests

for 2020 - 2021

MISSISSIPPI
= e

AT e
EIDUCATION

Advance Advance Advance Outstanding Date
Action Month Tvpe Amount Balance Status Processed
Add Oct 2020 n/a
Add Now 2020 n/Sa
Add Dec 2020 n/a
Add Jan 2021 n/a
Add Feb 2021 n/a
Add Mar 2021 Nn/a
Add Apr 2021 n/a
Add May 2021 n/a
Add Jun 2021 n/a
Add Jul 2021 n/a
Add Aug 2021 n/a
Add Sep 2021 n/a
Totals $ 0.00 $ 0.00

= Back
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Advance Request Procedures

¢
EDUCATION

Applications | Claims | Compliance | Reports | My Aecount | Search

Check the type of advance, re 7 :
Operating and/or Administrative | —
and enter the requested amount R s D

of each type.

Ensure the certification
statement box is selected and T T
click “Save” to submit the e
request_ Operating

Administrative

nderstand that any advance payment received will be deducted from future reimbursement payments. Further
understand that the sponsor will be responsible for repayment of any part of the advance that exceeds the
amount reimbursed to the sponsor for the number and types of meals actually served during the operation of the
Summer Food Service Program.

Created By: Cerawford on: 12/8/2020 8:47:36 AM
Cancel




Advances

« Advance payments requests will be
considered upon the approval of the
annual SFSP application.

« Recovery of all or part of an advance will
be made through an adjustment from
SFSP claims for reimbursement.

 |f advance funds are still owed after the
final claim, the state agency will initiate

y collection efforts to recover the remainin




Completing the
Budget

Summer Feeding Program Regulations




The Budget

SFSP participation requires
Sponsors to submit an
application, including a budget.



Presenter Notes
Presentation Notes
A budget assists the sponsor with planning the Program; helping to ensure enough funds are available to pay for food, supplies, transportation, food service staff, the administrative staff and the overhead it takes to operate a well-run Program.



Elements of the Budget

* Revenue is income received to operate the program.

* Operational Expenditures are costs related directly to the
day-to-day operation of the program.

« Administrative Expenses are costs related to managing the
program.

%*
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Budget Calculation

OPERATIONAL & ADMINISTRATIVE INCOME PROJECTIONS
1. Add last year’s ADP or the anticipated ADP for each meal type.
Breakfast 50 Lunch 50 Supper  Snack
2. Total Days of Operation 20
3. To obtain total meals, multiply number in #1 times the number in #2.
Breakfast 1000 Lunch 1000 Supper = Snack

To obtain the total projected income, write the total meals in the charts
below, then multiply them by the reimbursement rates.

ADP (Average Daily Participation)



Presenter Notes
Presentation Notes
Based on 1 site  that is rural self prep, operating 20 days in June.



How is the budget derived in MARS?
*  Question “8” on the Site Application

BUdgets m_the_ MARS «  The budget should be the LAST thing you done when completing
SFSP Application the MARS application, because it is pulling numbers from other
places. If Sponsors, do it first, the budget won’t make sense!




SFSP Budget Detail 17
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Summer Food Service Program s e —

DEPARTMENT OF
EDUCATION

Before we can begin
the Budget Detail, the 2020 - 2021 Application Packet
Site Application must
be completed.

Annual Audit form has not been submitted for this Organization's prior fiscal year.

0 Packet Assigned To: Marianna Chauvin
N i.atqst
Action Form Name Version Status
View | Modify | Admin Organization Application Original Error
- - Add Budget Detail
Our OCD kicks in and Details E—
Details Food Production Facility List
We try to enter the Details Checklist Summary
Details Site Field Trip List
b u d g et befo re th e Details Application Packet Notes
View Application Packet Notes for Organization
Reven ue is derived Details Attachment List
L]
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SFSP Budget Detail

The reason we
have to put the
site info in first
is that the
revenue is
populated from
the number of
days and the
average daily
participation for
each site.

Breakfast
B1l. Meal Serving Dates (non-camp only): Start: 10/01/2020 End: 05/21/2021

B2. Enter the number of days the meal will be served each month:

oCT NOV DEC JAN FEB MAR APR MAY JUN
2020 2020 2020 2021 2021 2021 2021 2021 2021

21 16 16 14 20 18 21 15 0
B3. Days served: Mon-Fri Sun Mon Tue Wed Thu
B4. Meal Times: Start:  7:20 AM End: 8:00 AM
B5. Meal Service Method: Self-Prep - Prepares on site

B6. Menu Planning Option: SFSP Menu Pattern

B7. Will this meal utilize offer vs. serve?

B8. Average Daily Participation (non-camp only): 214

JUL AUG SEP
2021 2021 2021
0 0 0

Fri Sat

Yes No




SFSP Budget Detail

You do not have the ability to enter your own numbers here! It is pulled

from B2, L2, L8, and B8 on your site applications.

Operating Reimbursement

Meal Sites Total Meals Total

Breakfast 7 126,259 $272,719.44
Lunch 7 235,158 $884,194.08
Snack 0 0 $0.00
Supper 0 0 $0.00
Sub Total $1,156,913.52




SFSP Budget Detail

Projected Operating Costs

Unlike the revenue, the [ oo e v e s B
expenditures are entered :2::: and Space (Educational Facilities only) z 33,672:22
by you (the sponsor). ReritailBgnipment $ 0.00
These need to be based e " g
on the approved budget 7™ "0 iies mepaies, postage and :

equipme

set by you and your Indirect Cost 0.00 % $ 25,000.00
board_ You Should aISO Total Operating Costs $1,709,000.00
take in to accou nt any Projected Administrative Costs

additional cost that may [z S e e e : -
occur as it could lead to s : e
an unallowable expense.  ruchased services s
Technically, the budget oo™ : -
ShOUIdn,t be exceeded Zt:::acting Organization Cost z Zl:)l:)

$ 0.00

Without proper approval. Indirect Cost 0.00 %

Total Administrative Costs $0.00




SFSP Budget Detail

Cost Reimbursement Summary

The cost summary

Total SFSP Costs $1,709,000.00

shows you if you Total SFSP Reimbursement $1,276,358.73

- - | Excess SFSP revenue amount from the prior program year or previous % 335,005.39
will be produc|ng participation in SFSP

Amount from other funding resources (e.g. grant, donations) $ 97,635.88

reven ue Or IOSI ng Other funding resources NSLP/District Maintenance
Balance $0.00
money based on
entered data, If you mis.
- Identify how excess funds will be used:
are IOSI ng money, Used to improve the meal service or other aspects of the SFSP
you need to tell Kept for next year's SFSP operations
H Pay for allowable costs of the other child nutrition programs
where the funds will
Is there a rental agreement, lease, or contract associated for any of the non-food costs Yes No

be pald from. Need listed above?
to identify what you certirication

Wi II do With the I certify that the information on this form, and supporting documents, is true and correct and that I will immediately
report to the Department of Education any changes that occur to the information submitted. I understand that this
information is being given in connection with receipt of federal funds. The Department of Education may verify

excess fu nds_ information; and the deliberate misrepresentation or withholding of information may result in prosecution under
applicable state and federal statutes.




Budgetary Cost

I Necessary
Reasonable
Properly Allocated

I Approved and Documented




SFSP Budget Detail 18

* Analyze the budget line by line

» Ensure allowable and shared costs
have been reported accurately

» Upload supporting documents




Budget Code

» Please use code 2132
* Do not commingle the NSLP/SBP program with SFSP funds.

 Previous year allowed commingling (Covid), but they must be separated
per regulation.

» Must be able to account for the different programs.




Reimbursement Rates Summer 2022

Rural or Self Prep |All Other Types of

Breakfast 2.6050 2.5550

Lunch and Supper 4.5625 4.4875

Snack 1.0775 1.0525
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2021 SFSP Training
Recordkeeping

i *
Tina Thomas x MISSISSIPPI
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March 2022 @ @ @



Meal Count Records

Daily site records should include the number of:
« Meals delivered or prepared by type

 First meals served to children by type

» Second meals served to children by type

» Excess meals or meals leftover

* Non-reimbursable meals

* Meals served to program adults

» Meals served to non-program adults




Daily/Weekly/Consolidated Meal Counts

N

 Please refer to the following attachments in Administrative Guide:

« Attachment 18: Sample Daily Meal Count Form

» Attachment 19: Meal Count (Weekly Consolidated)

 Attachment 20: Sample Meal Count — Consolidation Form of First (15)
and Second (2"9) Meals served




Daily/Weekly/Consolidated Meal Counts

19

?ﬂ'}'ﬂ;‘f?n:&ga Sample Daily Meal Count Form

sUMMER Foop Sample Meal Count
SERVICE PROGRAM (Weekly Consolidated)

Saeare

Bdereas kag Paone Hunbe:

Sem name MesiType il @ L SN Su
| — Teirgre,

Sgen sy s hame Detwery Trve, Deme__ ¢
M e prepared ____ « Wals avsilable bom prmvns fny _ o e

Sae Saperviaor, Wees ot

T P PE——

T iy [ My Tovsdny | inendey| Toardey | Gty """‘"I""“‘"

| ToustFar

-

1. Warber of mels |

b, Wamber of reeaks sarved
12 mae Program adaltn

7. Mamber of mcompictsl
amaged mesis

n » - mom
" " N o = . 3
[ x w om s = ~
Tota Pt M +
| Secort meis sevet i en
EEEENENEY] Total
etz peeved 1o Pragram adutts
123485 &T8YN0 Tatal Program Adett Meals o
[ Meas svet v Frograe i
134567090 Total sos-Program Adult Meals
TOTAL MEALS SERVED s

Toial damage dinc smpi £ sther e rmimbars s meals +

B Namber of iehower

Totst bt manda +

Totad of e Wo-m - m 3
e 17 st e s m e 111

0. Wamber of stdiional

[Nt o st s ey e e e e e vt
13134867 80N 110 W

|31 wgreng beiom | oty £ soome ks 3 e and

e Sepanurr o S Sprra mer

2
J

SUMMER FOOD Sample Meal Count - Consolidation Form of
SERVICE PROGRAM  First (1st) and Second (2nd) Meals Served

Claim Penod: / o, J. f

Sie Breakfast | Lunch Snack ] Supper

st | rmeat | 17Mest | 7¥Mest | 17Smech | 2% Smack | 7 Mesl | TMesl

Ty
i ]
I

Soacks- Losow o) | Seachs
i)

[T e

MISSISSIPE
[ b T



Meal Count Sheets and Delivery Receipts 19

A

*

Remember, if you have satellite sites, you will
need daily meal count sheets, AND delivery
receipts!




Example of a Delivery Receipt

Summer Food Service Program
Delivery Receipt —Satellite Sites Only
Central Kitchen Name Date of
Site name Meal Type (please circle one): B L S Snack

ery

_To be completed by the Central Kitchen Representative:
| lem | Malk Mcat | VegetableFruit | Vegetable/Fruit | Grain
Individual

Serving Sire

Quantity Sent

Temperature
at Central
Katchen

Tume the

Food keft the

Central

Kitchen
re of Central Kitchen Reprosentative: Date
p wom are verifying tha ol imformarion by See (At aboee I frue

To be completed by the Site representative:
[ herr Mulk Micat Vepetable Fruit | Vegetable/ Frun | Gramm
I i E LY<E |
| Qu

| roccived sl

ity

site

| Temperature
at Sate

| Time
Reoeived at

iy

Signature of Site Supervisor: Date

By signing wou are verifying that afl information in the chart aboue is ¢



Presenter Notes
Presentation Notes
The documents are  part of the handouts emailed..  The two delivery receipts, the one with 4 block does better with bus delivery , and the other work better for  actual satellite site



Training Records

 Date(s) of training for site and administrative personnel
 Attendees’ signature
« Summer Topics covered at each training session

« Summer agenda including Civil rights

*
% MISSISSIPPI
DEPARTMENT OF
| E TION



raining Records

suMMER Foob Training Checklist
SERVICE PROGRAM  for Site Staff

1. General explanation of the Program
___ Purpase of the Program
_ Site eligibiliy
_ Importance of accurate records especially meal counts

—— Importance of organized activities at sites

2. How sites operate
A. For vended sites:

. Types of meals to be served and the meal pantern requirements (provide planned menus)
. Delivery schedules (give exact times}
. Adjustments in the number of meals delivered
. Facilities for storing meals
- Who to contact about problems (name and phane number)
o Approved level of meal service

B. For self-preparation sites:
Meal pattern requirements
. Inventory (use inventory forms)
Meal adjustments (use production records)
Meal preparation adjustmants

1. Recordkeeping requirements
— Daily recorckeeping requirements
. Delivery receipts (provide sample forms)
— Setonds, lefiovers and spoiled meals
—_ Daily labor - actual time spent on food service and time and attendance records
— Collection of daily record forms
. Maintain copies of meal service forms

4 Monitors’ responsibilities (use site visit and review forms)
_ Duties and autharity

— Introduce monitors and discuss areas of assignment

ATTACHMENT 15, CONTINUED

Training Checklist
for Site Staff, Continued

SUMMER FOOD
SERVICE PROCRAM

5. Civil Rights requirements {use Site Supervisor's Guide)

6. Other pelicies/issues
..... What to do in inclement weather and alternate service areas
_____ How to handle unauthorized adults trying to 3t meals
___ How to handle discipline
___ Review equipment. facilities. and materials available for recreational activities
. Review trash removal requirements
. Discuss corrective action
1= Nutrition education

ATTACHMENT 15, CONTINUED

e

» Refer to
Attachment
15: Training
Checklist for
Site Staff




Racial and Ethnic Data Form

Shvice procraw Racial and Ethnic Data Form™

* Sponsor should complete
R this form for each site each
Attachment 21 | ==~ year

Ethnic Categeries Number or Participating Children

— ] « Sponsor MAY NOT use
e e i " e visual identification to

L et et s oo s determine a participant’s
racial and ethnic category;

— they must be allowed to

« American indian or Alaska Native: & person hawing ongens in any of the ongnal peoples of North and South Amenica,
mcluding Central Americal and wh

' ‘:1.*”“'”"““”“"’“:Tm; B e Self identify
2 "7« Sponsor must retain data for

© WA s faving origie in iy of e origial praphis of Garepe, e Mkl Exst or Marth Alca 3 yea rs after the end Of the

= B fiscal year of operation




SFSP Operating Cost
Food Cost

{e

» Receiving reports that record amount of food received from supplier
» Purchase invoices (MILK RECEIPTS!)

» Cancelled checks or other forms of payment

* Delivery slips for vended meals




SFSP Operating Cost

Labor Cost

« Compensation for labor to prepare and serve meal

« Compensation for labor to supervise children during the meal service
« Compensation for labor to clean up after meal service

» Must keep accurate time and attendance records

MISSISSIPPI
DEPARTMENT OF




SFSP Operating Cost 20

SR N

Other Operating Cost
* Non-food supplies

» Rental cost for building, food service equipment, and utility cost

» Mileage allowance




SFSP Administrative Cost

Administrative Cost
Related to planning, organizing, and administering the program

Labor cost

Payroll and daily time and attendance records for administrative
personnel

%*

% MISSISSIPPI
DEPARTMENT OF
| E IION



SFSP Administrative Cost

Rental cost

« Rental agreements for office equipment or space
Office supplies

* Purchase invoices

Travel

» Mileage records

*
% MISSISSIPPI
DEPARTMENT OF
| E IION




Resources — Admin Guidance p

Admin Staff Time Sheet example
« Attachment 25: Time Report - Administrative Staff

Staff Mileage Form

» Refer to Attachment 26: Mileage Record - Site and Food Service Staff




Recordkeeping

* Full and accurate records

» Records of meal counts taken daily

» Records of program operating costs, including food and other cost
* Records of program admin. cost, including labor and supplies

» Records of funds accruing to the program

 Training records

« Site Visits/Reviews

» Ethnic and Racial Data Collection
« Civil Rights Training

» Must be maintained for 3 years after the end of the fiscal year of operation




Checklist of Records

Attachment
22:

RECORDKEEFING AND COST ACCOUNTING

SERVICE PROGRAM Checklist of Records

Nore Thisis intended as 3 template andis nor an all-inclusive fist. Alease check with pour Stare agency o see if pour State has other
record requirements.

Records that document eligibility for the Summer Food Service Program:

Approved agreement
Application

Site Information Sheet for each site

Evidence to show eligibility for each site based on serving needy children (or in the case of camps and
enrolled sites, evidence to show that children are individually documented as being sligible for free or
reduced-price schoal meals)

Public release

Letter from IRS showing tax-exempt status {for private non-profit spensors}

Pre-operational site visit forms
Spensar{site agreements
Documentation of training

Letter of of CPA firm or
management letter (if applicable)
Letter to health department

. or State or local government accountant and

Records that support the number of meals served to children:

Daily count of milks deliversd
Daily count of milks lefover

Daily count of meals prepared or received at sites

Daily count of complets first meals served to children

Daily count of complets second meals served to children

Daily count of meals served to Program and non-Program adults.
Daily count of disallowed meals

Daily count of excess meals

Records that support food service costs:

Food inventaries
Delivery receipts for vended meals

Payroll and time-and-attendance records for site personnel
Purchase invoices

Records that support administrative costs:

Payroll and daily time-and records for admini
Rental agreements for office equipment or space
Mileage records

ATTACHMENT 22

RECORDKEEPING AND COST ACCOUNTING

:"'“'-"‘"" Checklist of Records, Continued

Records to support funds accruing to the Program:
Site records of cash collected

Copies of receipts given for cash donations

Records of any other funds received for the Summer Food Service Program

Other records:

Agreement with schools to furnish meals

Contract with a food service management company

Bid procedures used

Records and inventories of USDA-donated foods

Monitor's reports of site visits and reviews

Records of training conducted

Menu records

Receipts, invoices, and bills for all rented or purchased items and services
Bank statements and deposit slips

Accounting ledgers

Sanitation and health reports

Centification of Independent Price Determination (FSMC contracts)
Beneficiary Data Form

Food Donations

Procurement Procedures

Written Standards of Conduct

All sponsor procedures which reflect the SFSP operations

ATTACHMENT 22, CONTINUED
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Summer Meal Patterns
SFSP Lunch ~ Snack
/|Breakfast

*
Mary Burks *‘q MISSISSIPPI
Division of School Support, Director | |EDUCATION

March 1, 2022 @ @ @



Summer Lunch




Summer Lunch Meal Patterns

Summer Meal Patterns Requirement
 Pages 58 - 60 - Administrative
Guidance ~ 2016
« Pages 8 -15 ~ Nutrition Guidance ~
2018

Chart

« Page 11 (Nutrition Guidance)

« Attachment 3 — Administrative
Guidance

SR N

SUMMER FOOD SERVICE PROGRAM MEAL PATTERNS

LUNCH OR

FOOD COMPONENTS BREAKFAST e SNACK
AND FOOD ITEMS Serve all three Serve two of the four
Serve all four
Mk  REQUIRED REQUIRED
I cup'{%pint, « [t
Fluid milk (whole, low-fat, or fat-free) o0 Ta 0 g fiuid cuncesl
Vegetables and Fruits— TR
Equivalent gquantity of any combination of...
Wegetable or fruit or % % cup total® p
Full-strength vegetable or fruit juice % cup [4 fluid ounces) % cup (6 fluid ounces)”
Grainsfnreads — ... REQUIRED REQUIRED
Equivalent quantity of any combination af...
BBBBB stice 1slice slice
Cornbread, biscuits, rolls, muffins, etc. or 2 serving erving erving
ccccccccccccc % cu L cup or oe®
Cooke real or ce grai » o cup
Cooked pasta or noodle products o o o
Meat/Meat Alternates
OPTIONAL REQUIRED
ivalent quantity of any combination of... )
Lean m poultryor fishor ~ leumee  2ounces ce
Alternate protein products or~~ igumes  2ounces s
Cheeseor  downee  2ounces ce
Egg (large) =
Cooked dry beans or peas o 1ap cup
Peanut or other nut or see utters
Nuts rees50% e
Yogurt 2 cunces or % cup 8 ounces or 1 cup 4 ounces or % cup
1 For the purposes of 7 serving.
Stanard measing cup By NS 1o Stats agencies
2 Sarved as.a bavarage or on carssl or aad in part for sach purpsas .
3 Sarved asa bavarage Phcct musat tha recuivemants of 7 CFR 326 Appendi
rudns o bot. 10
nat more than program guidance
oma-hall of this requiremens. 11 restsor
s nads. with. sewcth
& Bread, pasta or noodle precucTs, and carss grae such & rice, BUgLT, o srtemate or
‘corm gita) shal b whle-grain or enrichedl Cormbread, biscuits, roks.
e, et shail n iy
il b whale arain. enried, or fortified 12 Plain ox Ravored, urawestered or seeetaned

11




SFSP Lunch Components

N

One Serving of | Two Fruits/Vegs to
Milk (LF or FF) |equal % cup

One Serving of
Grain

1 Meat/Meat Alt
(2 0z)

Photo licensed under CC BY-NC & MRS BY MS- MDE/OCN




21

J

* Five food items must be offered:

* One serving of meat/meat
alternate

 Two servings of fruit and/or
vegetables (Must be two different
food items)

* One serving of bread/bread
alternate




Summer Lunch Meal Pattern Requirements

N

Summer Lunch & Supper

* One serving of fluid milk (low-fat or fat-free) Milk served may be
flavored or unflavored




SFSP Meal Patterns

Lunch/Supper Component Minimum Amount

Required Meat/Meat Alternate 2 - ounces

Required Vegetable and Fruit 2 different servings
totaling 72 cup

Required Grain/Bread 1 (slice bread, serving),
hot cooked cereal or
pasta or noodles or grain
- Y2 cup)

Required Milk 8 fluid ounces

Select All Four Components for a Reimbursable Meal!




Summer Lunch Meal Patterns 21

G
O

* Fruit or vegetable juice must be full-
strength. Full strength vegetable or
fruit juice may be counted to meet
not more than one-half for this
requirement.




Summer Lunch Meal Patterns 21

* Breads and grains must be
made from whole-grain or
enriched. Cereal must be
whole-grain or enriched or
fortified.

E
LandLearn




Resource — Summer Meal Pattern — No OVS

Qo

SUMMER MEAL PATTERN

BREAKFAST REQUIRED MINIMLIM CQUANTITIES
STUBENTS MUST HAVE ALL 3 COMPOMENTS

GRAIN |  VEGETABLE : MILK

1 graln 172 cup & fl. oz.

tUMCH REQUIRED MINIBUM OUANTITIES
STUDENTS MUST HAVE ALL 5 COMPONENTS

| MEAT/MEAT
ALTERNATIVE b
2 gz. 1gr. 172 cup 12 cup Bfl. oz.

FRUIT/VEGETABLE
MUST EQUAL A TOTAL OF
34 CUP MINIMURRM
DAILY

Used with permission from Rankin Co School District- (2020)




Snack Program




SFSP Snack

22

Select Two of the Four Components for a Reimbursable Snack

o

Component Minimum Amount
(Select 2)

Meat/Meat Alternate 1 ounce
Vegetables and Fruits % cup (6 0z)
Grain/bread 1 serving

Milk 8 ounces (1 cup)




Required for SFSP Snack 22

Sponsors may not serve two beverages as a reimbursable
shack.

SR N

* If offering one component in the form of a beverage (i.e. milk),
the other component must not also be a beverage (i.e. 100%
juice).




Required for SFSP Snack 22

N

» 2 Food Items from 2 Different Food
Components

» Juice cannot be served when milk is the
other item.

« Example:

» Juice and crackers -

* Juice and milk - NOT OK!

. Apple and mixed fruit juice - NOT OKI

%*

% MISSISSIPPI
DEPARTMENT OF
| E IION






N

ADMINISETRATION
GUIDE e

Requirements & Resources 23

*

« Administrative Guide: Pages 58-60
 Nutrition Guide: Pages 7-11




SFSP Meal Pattern Chart 22

N

SUMMER FOOD SERVICE PROGRAM MEAL PATTERNS

FOOD COMPONENTS BREAKFAST SNACK d . ] . .
ey » Administrative Guide: Attach t3
o 700 ks e W Administrative Guide: Attachmen
Milke REQUIRED REQUIRED
Leup' {4 pint, Leup [%pint, Leup [%pint,
Fluid milk (whole, low-fat, or fat-free} B::d u:mp’ s::d u:.:m’ s::d n::m’ " .
* Nutrition Guide: P 11
Vegetables and Fruits — KREQUIRED T u rl I O n u I e . a e
Equivalent quantity of any combination of ..
Vegetable or fruit or % cup % cup total’ % cup
Full-strength vegatable or fruit juice % cup {4 fluid ounces) % cup (6 fuid ounces]’
Gralrs/Breads’ REQUIRED REQUIRED
Equivalent quantity of any combination of ..
Bread or 1slice 1slice 1slice
Cornbread, biscuits, rolls, muffins, etc. or 1 sening’ 1sending’ 1sending’
Cold dry cereal or % cup or 1 ounce’ % cup or 1 ounce’
. [ [
o xeae » Relevant Sections of this image are
Cooked pasta or noodle products % cup % cup % cup
Meat/Meat Altemates OPTIONAL T | H I H
Gt o sy oo eniarged on proceedaing sliaes
Lean meat or poultry or fish or 1ounce 2 ounces 1 ounce
g
Alternate protein products or Llounce 2 aunces 1 ounce
Cheese or 1ounce 2 ounces 1 ounce
Egg (large) or
Cooked dry beans or peas or %cup % cup’ %eup'
Peanut or other nut or seed butters or 2 4 2
n u
Muts or seeds or 1 ounce=50% 1ounce
Yogurt dounceser¥cup  Souncesorlcup 4 ouncesorkcup




Food Components and Food Items

Milk

Breakfast
Serve all three

Required

Fluid milk (whole, low-fat, or fat-free)

1 cup (¥2 pint,
8 fluid ounces)?

Vegetables and Fruits

Equivalent quantity of any combination of:

Required

Vegetable or fruit or

Y2 cup

Full-strength vegetahle or fruit juice

V5 eup (4 fluid ounces)




Grains/Breads® :

. . c .. Required
Equivalent quantity of any combination of:
Bread or 1 slice
Cornbread, biscuits, rolls, muffins, etc. or 1 serving

Cold dry cereal or

% cup or 1 ounce’

Cooked cereal or cereal grains or

¥z cup

Cooked pasta or noodle products

Y2 cup

22




Meat and Meat Alternates

Equivalent quantity of any combination of: S
Lean meat or poultry or fish or 1 ounce
Alternate protein products® or 1 ounce
Cheese or 1 ounce
Egg (large) or 15
Cooked dry beans or peas or Ve cup

Peanut or other nut or seed butters ar

2 tablespoons

Muts or seeds® or

Yogurt!

4 ounces or ¥z cup

22




SFSP Breakfast Meal Pattern Requirements 22

B el |

One One OPTIONAL
rvin Servin
c?feMiIkg of ’ N
REQUIRED
Low fat or Fruit,
Fat Free Veg
’ Meat or
or 100% Meat
Juice Alternate

*

% MISSISSIPPI
DEPARTMENT OF
| E IION



SFSP Requirements 23

o

 The Summer Meal Pattern is much simpler than the
National School Lunch Program (NSLP) or the School
Breakfast Program (SBP) meal patterns.

3 E3

-e  No requirement for nutrient analysis in the SFSP.

* |f you do not have an approved waiver from USDA to
implement OVS, you must serve every component of
the meal pattern to each child.

*

% MISSISSIPPI
DEPARTMENT OF
| E IION



Offer Versus Serve: Waiver Required 23

SR N

» Offer versus serve (OVS) is a concept that applies to menu planning and meal
service which allows children to decline some of the food offered in a
reimbursable breakfast, lunch or supper.

» All SFSP sites may use OVS, if a waiver has been submitted and approved
by USDA prior to operating.



Presenter Notes
Presentation Notes
OVS is not allowed at snack. For breakfast, in addition to the required 3 components, a 4th food item (fruit/vegetable, meat/meat alternate or a grains) must be offered. A child must take at least 3 different food items of the 4 food items offered. For lunch and supper, a child must take 3 of the 4 required components from the 5 items offered.






Field Trips

*1. Notification

2. Approval




Notification and Approval 4
* Must prior to meal service for a field trip
* Field trip before the Field trip
takes place

 Failure to meet this requirement will result in
disallowance of meals

* Field trips are submitted in MARS for approval

 SA should receive the notification 24 hours before the
Field trips and approved







Applications | Claims | Compliance | Reports My Account Search EE Programs | Year | Help | Log Out

Applications > Application Packet > Program Year: 2020 - 2021

2020 - 2021 Application Packet

00C Status: Active Packet Submitted Date: 12/03/2020
m . o R ’ ‘'OOL DIST Packet Approved Date: 12/04/2020
DBA: Packet Original Approval Date: 11/02/2020

’ Street Packet Status: Approved

Ty}pe of Agency: Educational Institution
Type of SFSP Organization: School Food Authority

Annual Audit form has not been submitted for this Organization’s prior fiscal year.

0 Packet Assigned To: Deborah Newton
Latest

Action Form Name Version Status

View | Revise »’ Organization Application Original Approved

View | Revise " Budget Detail Original Approved

Details v’ Management Plan Original Approved

Details Food Production Facility List

Details Checklist Summary

Details Site Field Trip List

Details Application Packet Notes

View Application Packet Notes for Organization

Details Attachment List (3)




Trip Details

1. Trip Date:

Specific Date  06/14/2017
Multiple Dates

2. Status of Site: Site will remain open
3. Affected Meal Type(s): Breakfast
AM Snack
Lunch
PM Snack
Supper
4, Number of Children Attending Field Trip: 100
Mame of Field Trip Destination: Children Museum in Jackson, M5
5.  Will meals be properly stored or delivered no (e yes Mo

earlier than one hour prior to the beginning
of meal service?

7. Cancel Request:




Questions

%*

% MISSISSIPPI
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Meal Distribution
Off Campus

*
Deborah Newton *‘q MISSISSIPPI
DEPARTMENT OF
Account Auditor Il “”| |EDUCATION

March 1, 2022 @ @ @


Presenter Notes
Presentation Notes
Good Morning, My name is ______ and today I will be discussing meal distribution off campus. This is going to include any mobile sites or satellite sites – whatever you want to call it. Any time you are delivering meals off one of your school campuses – this presentation is for you. 
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 Reach children in remote areas with limited access to

Why should transportation

you consider . Increase participation
Mobile

Feeding?

» Target areas with high need



Presenter Notes
Presentation Notes
We want to encourage your to consider mobile feeding – or satellite sites --- because we think it is a create opportunity for you to not only increase your participation, but also reach some of the students in your area that have the highest need. We know that we live in a very rural state, and many children don’t have the opportunity to drive long distances to SFSP sites. Setting up mobile feeding or satellite sites allows the Sponsor to branch out and distribute meals in locations close to where the children live and play. If you are thinking about mobile feeding, we highly encourage you to target those areas with the highest need and find locations that lots of children can access easily. 


How does it work?

 Atruck or bus delivers food to locations
on a set delivery route targeting areas
where children will be congregated

* May include allowing children to board
the bus/vehicle to consume meals

- Congregate feeding is still required
and there must be a site supervisor
present during the entire meal service



Presenter Notes
Presentation Notes
So how does it work? You will need some way to deliver the meals to the satellite sites. You can do this on a bus or a van or vehicle you have at your disposal. One really important point to remember is that SFSP is a CONGREGATE feeding program. Meaning that children have to stay and consume the meals where they pick them up. You cannot just pass meals out from the bus and let the children walk off. In some cases, sponsors have set up their buses so children actually come on to the bus to  eat – but that is not required. We suggest that you are picking locations that have areas where kids are going to be able to sit down comfortably to consume the meal – this could be anything from a park bench to a community center. Another important thing to remember with congregate feeding is that you have to have a site supervisor that is present during the entire meal service. 


On Site Consumption 24

(I8

* Meals must be consumed on site.

 Children cannot walk up to the
van/distribution site, grab a meal,
and walk off



Presenter Notes
Presentation Notes
Just a reminder that meals have to be consumed on site. You can get really creative with this. As you can see in this example, the kids are eating their meals picnic style in the park---- and that is ok! 
You just have to remember that the kids cannot just walk up to the bus or van, pick up their meal and then run off. They have to consume their meal within sight of that Site Supervisor. 


Completing your MARS application

24
4

« Each mobile site must be added separately to your contract
in MARS

» Each stop is considered a separate satellite site and must have
prior approval to operate from the Health Department

« OCN will need the exact route, including all stops (addresses)



Presenter Notes
Presentation Notes
Once you have made the decision to include mobile feeding or satellite sites as part of your SFSP program – you will have to apply for it with the state agency. There are some important things to remember as you complete your application in MARS. 

If you are operating a bus that makes multiple stops, EVERY SINGLE STOP is going to be considered a satellite site. That site is going to have to have pre-approval from the health department to operate, AND you are going to have to enter each site as a separate site in MARS. 

So if your bus makes 12 stops --- guess what? You are going to have 12 different sites in MARS. 

We at the SA need to know exactly where you are going. If we come out to a review and we see you are distributing meals at a site or location that we did not approve --- Guess what? ALL those meals are considered non-reimbursable. 


24
Non-School Sites

N

* The site must have operated
previously under SFSP, or

* Have a current health permit from
MSDH



Presenter Notes
Presentation Notes
If you are wanting to serve meals at a satellite site, or basically any location that is a non-school site or not part of one of your campuses, you will have to meet one of these two criteria -----

That site must have operated previously (meaning last year)

OR 

You have to get permission from the health department to operate this year. 


IF that site operated last year and the health department gave it the OK last year, then you can operate it again and you won’t need a new health inspection. 


24

| %

Food Safety Considerations

» Critical control points still important

* Time / temperature control
becomes even more essential as
food is transported to designated
locations

 Site Supervisors must be trained
and equipped to take and record
temperature readings of prepared
food items

Hint: utilize your delivery receipts!

*
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Presenter Notes
Presentation Notes
So what about food safety? You still have to follow all your food safety protocols. Keep those critical control points in mind. Make sure your staff are trained on when and how to take temperatures. 

Site supervisors MUST be trained AND equipped to take temperatures at EVERY site. 

We recommend that you utilize your delivery receipts to record your temperatures because there is already a place on the delivery receipt that is asking for those temperatures. 


24

SUMMER FOOD Sample Daily Meal Count Form POint Of SerVice 7

SERVICE PROGRAM

=) — A designated Point of Service (POS

R is still required and the same types of

First Meals Served to Children (cross off number as each child receives a mealk

A documents are needed to support
S meals served

Total First Meals « 12

Second meals served to children
123 88672890 Total Second Meals + 13
Meals served to Program aduits

12345 678910 Total Program Adult Meals + n //-‘\\_\

Meals served to non-Program adults:

12345672890 Total non-Program Adult Meals + 51
TOTAL MEALS SERVED= C]
Total C i meals + m
Total ke ftover meals + 18
Total of items: 6 - m . @ 9

(Otem [9] should be equal 1o item (1)

Number of additional children requesting 3 meal after all svalable meals were served
12 3 45 67 8 910 11 12 13 14 15
By signing below, | certify that the above informaticn is true and accurate:

Signature Date

ATTACH 8



Presenter Notes
Presentation Notes
Meal counting and claiming is always a really important part of the SFSP. Mobile feeding is no different. You must have a designated Point of Service at each site. You must have a plan to count those meals as kids pick up the meals. Head counts taken after the fact are not acceptable. Counting leftovers is not acceptable. You HAVE to count those meals as the kids go through the line. We suggest using one of these paper forms or a clicker. 


24
Average Daily Participation (ADP) 8

ADP still must be reported to the SA
through the online system (MARS),

with revisions made to ADP as the
need arises

*

% MISSISSIPPI
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Presenter Notes
Presentation Notes
Just a note about Average Daily Participation. When you submit your application in MARS, we ask you for the ADP for each site. Usually, this is going to be your best guess at the time of application. After the site opens, if you notice that the ADP is DIFFERENT from what you thought it would be, you HAVE to go into MARS and report that to the State Agency.  Maybe you have a lot more kids than you thought you would, maybe you have a lot less……Either way, It is VERY important that your ADP is as accurate as possible. We will look for this on the review.  So set yourself a reminder a week after the site opens, to look at your ADP and determine if what you have in MARS is correct. If not, go in and change it. 

THIS IS TRUE FOR ALL OF YOUR SITES, NOT JUST YOUR SATTELLITE SITES!!!! You have to make real time adjustments to that ADP. 


24
Summer Food Service Program Delivery Receipts & Meal Counting g

Delivery Receipt —Satellite Sites Only
Central Kitchen Name: Date of Delivery
Site name: Meal Type (please circle one): B L S Snack

» All Satellite sites must utilize and
o N A R IR retain delivery receipts in addition
| | i | to the meal count forms.

To be completed by the Central Kitchen Representative:

] | | « Even if food is picked up rather than

== | | | delivered, the delivery receipt is still
e R required.

Tobe complacity the She spresetet —— | * You can use the SA template or

Item Milk Meat [ Vegetable/Fruit | Vegetable )’mil; Grain
Quantity | | | |

s || | | produce your own.

i
Temperature
at Site

T;IHC
Received at
sile

Signature of Site Supervisor: Date:
By signing you are verifying that all information in the chart aboce is true.



Presenter Notes
Presentation Notes
If you are operating any satellite sites or mobile feeding – you will be required to fill out daily delivery receipts for each site. This is in ADDITION to the meal count forms. You have to do both. Even if you have a site supervisor that is coming to you and is picking up meals from you and taking them to the site,  that is still considered delivery and you have to do a delivery receipt. 

When it comes to delivery receipts, we are not that picky. You can use our template or you can create your own that better suits your needs. Our only requirement is that your site supervisors complete them daily for each satellite site. 


Summer Food Service Program 2 5

. ivery ipt ~Satellite Sites Only
?&V,?EE?RE&‘:: Sample Daily Meal Count Form Delivery Receipt ~Satellite Sites Only 0

Central Kitchen Name: Date of Delivery
Site name: Meal Type (please circle one): B L S Snack
Site Name: MealType(circle): B L SN SU
5 . To be completed by the Central Kitchen Representative:
ress dephon A A s s . -
=SS ltem Milk Meat Vegetable/Fruit | Vegetable/Fruit | Grain
Suparvisor's Name: Delivery Time Date 1 Individual
Serving Size
Meals received/prepared _____ + Meals availsble fromprevicus day_____ = ____ — (Total meals avsilable) m
First Meals Served to Children (cross off number as each child receives s meal)
4 5 & 7 8 3 w0 4 1 ooy 2 Quantity Sent
A ® 2% 2 % ¥ @ »
P R L “ % % ¥ ow oW
“ " N M oM W™ B MMM W 4 4
" % s w ow % W owm oW o Temperature
106 "o n na 15 1% ns ﬂl(cn!m
126 1% n 13 n % » % " k“ch(n
A1 M2 M3 146 1S 166 1T 148 149 150 | -l — 4 {
Total First Meals + 2 Time fhc
Food lefl the
Second meals served to children: ~
123 48672090 Total Second Meals + i ‘(fmml
Meals served to Program adults | Kitchen |
12 3 45 678910 Total Program Adult Meals + W
Meals served to non-Program adults Signature of Central Kitchen Representative: Date:
123 45 678910 Total non-Program Adult Meals + S) By sipming yow are wrifying thay ol information bn the chart abowe & frue.
TOTAL MEALS SERVED= @
. - - . - To be completed by the Site representative: )
= : Item Milk Meat Vegetable/Fruit | Vegetable Fruit | Grain
! ! A = +
Total ke ftover meals + [t Quantity
Total of itema: 6 - m . @ ] received at
(tern [9] should be equal to item (1)) site
Number of additional children requesting a meal after all avalable meals were served T 1
12 3 45 67 8 9 10 11 12 13 14 1§ Tcr.npcr:mlt
By mgning below, | certify that the sbove information i true and accurate at Site | | | | ||
Time
Received at
Signature Date site

Signature of Site Supervisor: Date:
ATTACHMENT 18 By signing you are verifying that all information in the chart above is true.



Presenter Notes
Presentation Notes
This is a comparison of the meal count sheet and the delivery receipt. As you can see they are very different because they do different things. That is why you have to do both. 




Presenter Notes
Presentation Notes
And I know I have already said it but I will say it again because we see a lot of errors in this area. You have to have BOTH delivery receipts and meal count sheets for every site every day. 


Health Inspection

N

O S el * Mobile/Satellite sites are NOT
- | EXEMPT from health inspection
requirement

« Contact MDE to request an
inspection for Mobile/Satellite sites.

* We cannot guarantee that your
sites will pass inspection! So plan
early!

MISSISSIPPI
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Presenter Notes
Presentation Notes
I’m going to talk about the Health inspection requirement now.  Your mobile feeding / Satellite sites are NOT exempt from the requirement that they be inspected and approved by the health department PRIOR TO when you begin operating. If you know you want to operate any mobile feeding or satellite sites, you will have to contact MDE to request that inspection (the reason for this is because we have a contract with the health department to do those inspections). Our suggestion to you is that if you want to do mobile feeding, let us know EARLY and get that inspection request in early because we cannot guarantee that your site is going to be approved or pass inspection, so you don’t want to wait until the last minute. 
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Presenter Notes
Presentation Notes
Also important to remember. Each site has to have the AJFA poster at the point of delivery. You can either do one poster at each site, or if you are handing out meals from the bus, you can put the sign in the bus window. 
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: 25
Handwashing

N

« Do you have a plan for proper
sanitation?

» Health Department requires a hand
washing station.



Presenter Notes
Presentation Notes
Another important consideration is handwashing. You will need to have a plan for handwashing because it is something the health department will look for. If there is not a building on the site where you can wash hands, you may have to rig up something on your bus. You can see one of our schools did this in the picture on my slide. 
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FNS Instruction 113-1

Establish and Convey Policy

Provide Guidance and Direction

Ensure compliance with and enforcement of the prohibition against discrimination




Civil Rights Training 25

{e

Training is required so that people involved at all levels of
administration of programs that receive Federal financial assistance

understand civil rights related laws, regulations, procedures and
directives.

State agencies are responsible for training local child nutrition
administrators on an annual basis.

Local agencies are responsible for training their managers and staff
who interact with applicants or participants on an annual basis.




Required Topics 26

o

Annual training mustinclude, but is not limited to:

1. Collection and Use of Data

2. Effective public notification systems

3. Complaint procedures

4. Compliance review techniques




Required Topics, Cont. 26

SR N

Annual training mustinclude, but is not limited to:

* 5. Resolution of noncompliance

* 6. Requirements for reasonable modifications for persons with
disabilities

e 7. Requirements for language assistance

e 8. Conflict resolution

* 9. Customer service




Protected Base 26

N

Any person or group of people who have characteristics for
which discrimination is prohibited based on a law, regulation, or
executive order.

What are the protected bases?




Protected Bases

1. Race

2. Color

3. National Origin
4. Age

5. Disability

6. Sex

7.

Reprisal or Retaliation

%*
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Protected Bases

1. Race

2. Color

3. National Origin
4. Age

5. Disability

6. Sex

%*
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And Justice for All 26
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Esta istituciin ofrece guakded da cpartunidades

* Display where benefits are issued/
received.

* Reproductions must be at equal size
(11x17)

* |f copied as black & white, use Form AD-
475A

e Revised Sept. 2019




Full Non-Discrimination Statement 26

(op

Accessible on the OCN Home Page
https://mdek12.org/OCN
Direct Link

https://mdek12.org/sites/default/files/documents/ocn/
usda-nondiscrimination-statement.pdf
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https://mdek12.org/OCN
https://mdek12.org/sites/default/files/documents/ocn/usda-nondiscrimination-statement.pdf

Short Non-Discrimination Statement

This institution Is an
equal opportunity
provider.




Do Not Change the Statement! 26

8
I
Correct Version Incorrect Examples
This institution is an equal
T : tunity employer.
This institution is an SPEInEEIe
equal opportunity Yoknapatawpha-County-Schools
provider. is an equal opportunity provider.

USBA is an equal opportunity
provider.

MISSISSIPPI
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Collection and Use of Data

{e

 Self identification or self-reporting is preferred
method of obtaining data

« Applicants/participants may not be required to furnish
information on their race or ethnicity.

for program operators to use during the
collection of race or ethnicity data. (CACFP 11-2021,
SFSP 07-2021)

MISSISSIPPI
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Effective Public Notification Systems 0

Purpose is to inform applicants, participants, and potentially
eligible persons of:

* Program Avalilability
« Complaint Information

* Non-discrimination statement

Provide appropriate information in alternative formats for
persons with disabilities and in the appropriate language(s)
for LEP persons

*
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Complaint Procedures

anyone alleging
discrimination has the
right to file a complaint
within 180 days of the
alleged discriminatory
action. (The Sec. of
Agriculture or designee may
waive the 180-day filing
deadline for good cause. The
reason justifying the waiver
must be documented in
writing in the complaint file.)

A

ACCEPTANCE

complaints, written or
verbal, must be forwarded
to the appropriate FNS
Regional CR Director
within 5 working days.
Anonymous complaints
will be handled as any
other to the extent
feasible based on
available information.

B

FORMS

any OCR may develop
complaint forms, but the
use of such forms must not
be a prerequisite for
acceptance of a complaint.




. 27
Complaint Procedures, Cont. 5
With Verbal Complaints — must write up the complaint for the complainant. Every
effort should be made to secure the following information:

« Complainant Name, address & phone (email or other contact info)
» Specific location & name of agency delivering the service or benefit

* Nature of the incident or action that led the complainant to feel
discriminated against

« What protected base (prohibited basis or protected class) the
complainant feels discriminated against

« Names, phone numbers, titles, addresses of persons who may have
knowledge of the discriminatory action

» The date(s) which the alleged discriminatory actions occurred or
duration of such actions




FNS 113 Complaint Processing Procedures & Timelines

Incident Occurs State or Region
Begins

180 Process
Days | Complainant Submits Complaint to:
« Secretary of Agriculture Contact with
«  FNS Administrator Complainant &
«  FNS Regional Office Review of Case File
«  Other Executive Recipient
* 'S owncy Review of representative

case files of similarly situated
program participants

Complaint Analysis by
Civil Rights Specialist begins

Contact with State
Agency for a response

D Determined to allegations
ays that complaint is 45
outside of FNS Program Yes
Jurisdiction or requires l D:zs Days
2
getetrel Case is referred
to appropriate office
andlor agency and
No Complainant is notified

Acceptance Letter sent
to Complainant within 5
Calendar Days

Complaint submitted
thru FNS Admin. or

10 Days —|

Case is forwarded
0 FMCS for
mediation (within

Region
10 days of receipt) "’e"ab’es“am Investigation
submits  [— -
—3
Completed Investigative Completed
Report to HQ
Region issues
Decision Letter !
vess]| 20-day Letter sent
to Complainant

No 1 Regions report
to HQ Quarterly

An investigation is on Regional and
determined necessary State Decisions

@ | Maximum Time to Process Complaint = 90 Days

Does the complaint
allege discrimination
on the basis of age?,

Yes»|

No

State prepares Days
and submits
Decision Report
to Region within
5 Days

Is additional
information required
{rom C

FNS HQ
prepares and
issues Final
Agency
Decision

Region Concurs
and Decision Letter
is Issued by State !

(From Acceptance to Issuance of HQ FAD, State or Regional Decision Letter) |

90 Days

Complaint Procedures 27

* Flow Chart
 Available on last Page of FNS 113-1

 https://fns-

prod.azureedge.us/sites/default/files/
11341 .pdf



https://fns-prod.azureedge.us/sites/default/files/113-1.pdf

Compliance Reviews

 Must advise the reviewed entity in writing of findings and
recommendations

* Federal or State reviewer must secure information as necessary to
make the determination of compliance

* Routine reviews conducted as required by program regulations.

» Selection criteria; unusual fluctuations of racial/ethnic groups in
service area, number of discrimination complaints filed against the
agency, unresolved findings from previous reviews, info from
grassroots orgs., State officials, etc....




Resolution of Non-Compliance 27

N

* Noncompliance - factual finding that a Civil Rights requirement is not
being adhered to.

* Achieving Voluntary Compliance — if found noncompliant, immediate
steps to become compliant must be taken.

* Termination / Suspension of Assistance — any action must be limited to
the agency found noncompliant and limited to the particular program
which noncompliance was found.




Reasonable Modifications for Persons with Disabilities 27

(op

The Americans with Disabilities Act (ADA) of 1990 and the ADA
Amendments Act of 2008 prohibit discrimination and ensure
equal opportunity for persons with disabilities in employment,
State and local government services (Title I1), public
accommodations, commercial facilities, and transportation (Title
I11). Section 504 of the Rehabilitation Act of 1973 also prohibits
discrimination on the basis of handicap in programs or activities
receiving federal financial assistance.




: : 27
Requirements for Language Assistance .

Title VI of the Civil Rights Act of 1964 and its
regulations require recipients of federal financial
assistance, i.e. SAs, local agencies, or other
sub-recipients, to take reasonable steps to
ensure “meaningful” access to information
and services they provide for individuals with
limited English proficiency (LEP).




Requirements for Language Assistance, Cont. 3

 The number or proportion of LEP persons eligible to be
served or likely to be encountered by the program or grantee;

* The frequency with which LEP persons come in contact with
the program;

* The nature and importance of the program, activity, or
service provided by the program to people’s lives; and

* The resources available to the grantee/recipient and costs.

Meaningful access is accomplished by providing reasonable,
tlmely, appropriate, competent/qualified, accurate and effective
language services to individuals with LEP when accessing
recipient programs and activities.

MISSISSIPPI
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Limited English Proficiency (LEP) 27

USDA LEP Policy Guidance can be found at:

https://www.fns.usda.qgov/cr/limited-English-proficiency-lep

Federal regulations also prohibit discrimination of LEP
persons on the ground of national origin (7 CFR Part 15).

MISSISSIPPI
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https://www.fns.usda.gov/cr/limited-English-proficiency-lep

Conflict Resolution 28

* when one or both parties are not able to
/] secure what they need or want and are
actively seeking their own goals.




Conflict Resolution 28

SR N

* Misunderstanding

* Personality clashes
/ * Competition for resources
e Authority Issues

 Lack of cooperation

 Differences over methods of style

* Low performance

e Value or goal differences




Types of Conflict

-]
DESTRUCTIVE CONFLICT

* Diverts energy
* Deepens differences in values
e Polarizes groups

* Destroys the morale of people

* Reinforces poor self-concepts

Reveals issues of importance,
resulting in issue clarification

Builds cohesiveness

Causes reassessment by allowing
for examination of procedures or
actions

Increases individual involvement




Strategies to Resolve Conflict

D i

Remain Enter the Don’t Don’t Attack the
calm process prejudge over-react. problem,
with an others. not the
open person;
mind. and listen
to their

concerns.




Conflict Resolution, Cont. 28

/

Use of a neutral 3 party to resolve, informally, a complaint of
discrimination through the use of various techniques (e.g. fact
finding, mediation, facilitating etc.)




Customer Service

O
—

Be Listen

courteous intently
and take
notes if
needed

Repeat
back what
you hear

to ensure

dCCcuracy

Follow up
with
corrective
action if

required

ay

Don’t
forget, you
are
providing

a service!
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Sponsor Meal Options

Prepare their own Purchase Meals Purchase Meals
meals From Schools From a FSMC



Presenter Notes
Presentation Notes
Now here we have listed all the options for sponsors, but we know you all in the room are actually school sponsors – so really that second option is probably not going to apply to you. But generally speaking when you are an organization – any organization – trying to provide summer meals, you have three options: prepare your own food (probably most popular), purchase from a school (you guys are already a school), or you could be a school that purchases your meals from a FSMC. 


Preparing your own meals

SR N

« Sponsors receive higher administrative reimbursement rates.

e Can deliver to different sites.

» Must keep production records and delivery logs



Presenter Notes
Presentation Notes
If you decide to prepare your own meals, - you want to keep these things in mind. You are getting a higher reimbursement rate, during the summer they actually pay you on a different scale if you are considered a “vended” site rather than self prep…………
Another thing to keep in mind, you can deliver meals to different sites. This is what we call satellite sites or mobile feeding. You just have to make sure that we as the SA have approved ALL of it --- all your sites. 
And then the last thing, please keep in mind you MUST keep production records (we actually have a separate yellow book for summer) and if you are doing satellite sites, mobile feeding, you have to do delivery Receipts!


29

y =

Purchasing meals from schools

7 CFR 225.15(b), 16 (f)

» Contact the local superintendent of the
school or the principal of local non-profit
schools

* Organization may enter into a non-
competitive agreement to purchase
meals

» Schools participating in NSLP or SBP are
accustomed to preparing meals that meet
federal requirements.



Presenter Notes
Presentation Notes
This slide would really be more relevant if it was talking to a room full of community organizations --- but you guys are pretty much all schools. One of the reasons we want to push organizations to sponsor with you guys in the schools is you are pros at this stuff! You understand federal regulations! If someone from the community approaches you about providing food to your organization and it sounds like something you want to take on, that is great! Make sure you get approval from the administration and enter into an agreement for them to purchase meals. 


Purchasing Meals From Schools (cont.) e

w

7 CFR 225.15(b), 16 (f)

» Sponsors that use local SFA facilities must enter into a written agreement
with the school, but are not required to utilize the competitive bid
procedures.

» Generally, sponsors may not contract with a school using a FSMC unless
the contract included the provision of SFSP meals.



Presenter Notes
Presentation Notes
If you are working with a community org to provide meals,--- meaning they come to you and want you to provide the meals --- you don’t have to go through competitive bidding for that, but you do have to have a written agreement

Also, if you are a school that utilizes a FSMC during the SY and you want to also do summer meals , you need to look at that contract and make sure it includes the SFSP as well. 


Purchasing meals from a FSMC 22

*

FSMC - 7 CFR 225.15 (m)

 FSMC defined as any commercial
enterprise for non-profit organization
with which a sponsors may contract
for preparing unitized meals, with or
without milk, for use in the Program, or
for managing a sponsor’s food service
operation in accordance with
limitations set forth in the Program
regulations on management
responsibilities of sponsors.



Presenter Notes
Presentation Notes
There is a different definition of FSMC for the SFSP

If you purchase prepared food from anybody that is not you – that is basically a FSMC. 

So if you buy meal boxes from the local deli or restaurant and feed it to your kids in the SFSP, that is a FSMC. So you have to be careful with that. 


Purchasing meals From a 29
&~ FSMC

FSMC may be:

* public agencies or entities

N

« private non-profit organizations

 private for-profit companies

Meals must be unitized - meal components
(except milk or juice) must be packaged,
delivered and served as a unit.



Presenter Notes
Presentation Notes
If you are purchasing those prepared meals – just know that they have to be unitized. Meaning it has to have all the components in it. The only exceptions are milk or juice. 

All has to be packaged, delivered, and served as a unit. 


Unitized Meal Waiver App.

(op

« Request Waiver Template for non-unitized meals

« FSMC or School Sponsor Must provide unitized meals unless
MDE grants a waiver

« Must have a reason

%*

% MISSISSIPPI
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Presenter Notes
Presentation Notes
This is an example we have from our CACFP side – this is used when a Day care center is wanting to provide meals outside school hours. 

What this is – is a waiver form that they would use if they DID NOT WANT TO FOLLOW the unitized meal requirement. 

We are showing you this because if you wanted to do something similar in the SFSP. If you wanted to purchase meals from a vendor, but that vendor is not going to provide a unitized meal – YOU ARE GOING TO NEED THIS WAIVER! 


Purchasing meals from a FSMC 29

~~

Specific management responsibilities that sponsors MAY NOT contract
out:

* monitoring
« staff training
» enforcing corrective action

» preparing program applications and claims for
reimbursement

Sponsors remain legally responsible




Agreement to Furnish Food for the Summer Food Service Program (SFSP)

This agreement is made and entered into between

Name of FSMC Providing Meals

and 'WHEREAS the
‘Name of SFSP Organization ‘Name of FSMC Providing Meals

agrees to provide daily unitized meal k lusive) of milk/juice to

circle one option

for the rates herein listed:

‘Name of SFSP Organization

ofOperating Extmated Toal Cost
PriceperMeal | MealType | X [ #Meals 53 .
Period Contract
’ Breaifa | X x = |s
$ AMsme | X x - s
: Lunch x x =g
s
PMsmck | X x = s
B
Supper x x = s
Food Service for Con s
Period
“The contract period should not extend beyond one year. Therefore, the number of operation days should equal the

total number of days the site(s) will be open for food service during the summer.

Itis further agreed that pursuant to the
FSMC

provisions of the SFSP Federal regulation, 7 CFR Part 225 and Food Crediting Guide, attached copies of which

are part of this agreement, will ensure the meals /snacks meet the minimum meal pattern requirements,

including creditable components and accurate portion sizes, and will maintain complete and accurate

records that. at a minimum. include details regarding the preparation and delivery of meal/snacks ordered.

Said records will be provided to promptly by the last calendar
‘Sponsonng Organzason

day of each month to meet its ibility. It is further that the Sponsor is ultimately
ponsible for meeting d keeping requi and submission of all monthly claims for
reimbursement in accordance with 7 CFR 225.

its ibility to pay for all

Spomsoring Organizaton

1 ks delivered in with this and federal

that neither USDA. nor Mississippi Department of
Education. Office of Child Nutrition assumes any liability for payment of meals/snacks delivered. or the
differences between the number of meals/snacks delivered and the number of meals/snacks served or
claimed for rei nor does Mississippi Dep of Education or USDA assume liability for the

Snanear's nan-naumant far masle

29
Agreement to Furnish Foods

Qo

Regulation 225.6 (h) 2

« Each State Agency shall develop a
standard form of contract for use by
sponsor in contracting with food service
management companies.

» Please refer to the “Agreement to Furnish
Foods for the SFSP”



Presenter Notes
Presentation Notes
This is the first page of what we call the two page agreement. You will need to complete this if you are providing food through a FSMC. 

REMEMBER – what is your definition of FSMC? That is basically anybody you are purchasing prepared food from! so please remember to fill out this form if you need to. IF you are not making your own food- you probably need to fill out this form. 


PROCUREMENT




What is Procurement?

* Procurement is the act of acquiring, buying goods, services or
works from an external source.

* |t is favorable that the goods, services, or works are appropriate
and that they are obtained at the best possible price to meet the
needs of the purchaser in terms of quality, quantity, time, and
location.

*
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Applicable SFSP Regulations

30

surplus area
firms

pass-through
entity review

1
| |
CFR CFR CFR CFR CFR
200.317 200.319 200.321 200.323 200.325
Procurement Competition Contracting Contract cost Bonding
by states with small and price requirement
CFR and minority
CFR 200.320 business CFR CFR
200.318 Methods of ETETE 200.324 200.326
General procurement lSinees Federal Contract
procurement to be enterprises awarding provision
standards followed and labor agency or



Presenter Notes
Presentation Notes
These are the main regulations that you need to be aware of when it comes to procurement. 

The nice thing for you guys as schools, you should already be aware of the procurement standards because you use them for NSLP/SBP. They don’t change just because you switch to summer. 


Applicable SFSP Regulations

7 CFR 225.17: Procurement Standards

« State agencies and sponsors shall comply with requirements of 2 CFR
Part 200, subpart D concerning the procurement of supplies, food,
equipment and other services with Program Funds

* The State agency shall make available to sponsor information on 2
CFR part 200, subpart D and USDA implementing regulations 2 CFR
part 400 and part 415, as applicable

« Sponsors may use their own procurement procedures which reflect
applicable State and local laws and regulations, provided that
procurements made with Program funds conform with this provision




Applicable SFSP Regulations 30

w

« The State Agency shall ensure that each sponsor is aware of the
minority business enterprises

* Minority Business Enterprises on solicitation list

« Soliciting Monitoring Business enterprises whenever they are potential
sources

« Dividing Total Requirements, when economically feasible into smaller
tasks or quantities

« Establish delivery schedule

« Using the services and assistance of the Small Business Adm. And the
Office of Minority Business Enterprise



Presenter Notes
Presentation Notes
One thing that we as the SA are tasked with is making sure that you as the sponsor are aware of minority business enterprises. Try to utilize them as much as possible. Give them your business if you can. 


30

Minority Businesses

N

Mississippi Development Authority
Minority and Small Business Development
Division

- (601) 359 3448

* https://mississippi.org/services/mino
rity/



Presenter Notes
Presentation Notes
You can get more information about minority business from the MS Development Authority – here are some resources for you. 

https://mississippi.org/services/minority/
https://www.mdeq.ms.gov/wp-content/uploads/2017/09/MDEQ-MDA-Small-Business-Workshop.pdf

Small Business Association

Mississippi District Office

« 210 E. Capitol Street Suite 900
Jackson, MS

* https://www.sba.gov/offices/district/
ms/jackson

* Phone: 601-965-4378

- Fax: 601-965-4378 or 601-965-
4294

Shop Local!



https://www.sba.gov/offices/district/ms/jackson

Applicable SFSP Regulations 30

(op

» Geographic preference

« Sponsor may apply a geographic preference when procuring
unprocessed locally grown or locally raised agriculture products

» “Unprocessed locally grown or locally raised agricultural products”,
means only those agricultural products that retain their inherent
character.



Presenter Notes
Presentation Notes
This is just a note about geographic preference. As a reminder you can build this into your procurement contracts without any sort of issue. You can tell your vendors that you prefer locally sourced options. 


Type of Procurement Methods

Micro Purchases
$0-$10,000

Small Purchases (informal)
$10,000-$250,000

Large Purchase-Formal Bid Procedures (formal)
$250,000 and up

Non-Competitive Bid Procedures
one quote/bid, only one vendor can supply the product (rare) or emergency purchase.



Presenter Notes
Presentation Notes
These are your federal/state defined procurement thresholds. No remember that your school board may have defined something more restrictive. 

Non-competitive bid procedures. That is your sole source type situation or an emergency purchase. 


Micro Purchase Threshold 30

Qo

Defined by CFR 200.320 and 200.67

» Micro-purchase may be awarded without soliciting any quotes if the price is
considered reasonable

 Federal Guidelines for a Micro-Purchase is $10,000 and under (Federal)

« Any purchase below $5,000 (goods) or $10,000 (services/food) is considered a
micro purchase. (Combined Federal/State)

* Aggregate amount, per transaction, does not exceed micro threshold

. Muslt ﬁiitribute micro purchased equitably among qualified suppliers (share your
wealth!



Presenter Notes
Presentation Notes




The thing to look out for with your micro purchases is to make sure you are spreading the wealth --- don’t constantly go to the same vendors over and over again


Small Purchase 30

{e

Formal or Informal procedures
« Between $10,000 and $250,000, or most restrictive threshold
« Comparison Shopping
o Store advertisement may be considered as documentation
» Must ensure free and open competition.

o Price or rate quotations must be obtained form an adequate number of
vendors

: o Use the same specification for all price or rate quotations
» Document the date, vendors consulted, and quotes received

» Store advertisement may be considered as documentation

o Utilize the “Small Purchase Documentation Form”




Formal Procurement for Large Purchases

o

« Typically, more than $250,000 or most restrictive threshold.

» A purchase is estimated to exceed the most restrictive small purchase
threshold

« Contact State Agency
« Know the solicitation procedures-(Refer to pages 87 of the

Administrative Guidance Manual- “Competitive Sealed Bid
Procedures for FSMC exceeding $250,000.)

« Sponsors must conduct a cost or price analysis ( 2 CFR Part
200.323)




Formal Procurement

SR N

Types of Formal Bid Procedures

 Invitation for Bid

» Fixed price contract only

« Lowest-priced, responsive, responsible bidder
* Price is the ONLY factor
)\O O  Bids publicly opened and awarded

( '] | * Must have more than one qualified source
willing and able to compete.




Formal Procurement

N

Types of Formal Bid Procedures
 Request for Proposal

— :
9
99

Fixed-price or Cost Reimbursement Contract
Must have an evaluation criteria (Score Card)

Contract is awarded to the proposal that is most
advantageous to the program

Cost must still be the primary factor (highest
weighted)

Proposal received, evaluated, then awarded




Bid Protest Policy 31

3016.36(b)(12)
» Required for all federal programs.

w

« Explains the procedures for a vendor to protest the
bidding process.

5 * DFA has sample language on their web site.

« Should get with your board attorney and business

‘l manager to make sure you have one in file




31

A
*

Allowable cost

» Expenditures for food that are not served as part
of the reimbursable meal based on the SFSP
meal patterns are not allowable costs. Sites
wishing to serve additional foods that do not
meet SFSP meal pattern standards must use
non-Program funds.

« Condiments that go along with a reimbursable
meal are exempit.

 Sites with additional funds available are
encouraged to use the funds to improve the
reimbursable meals served by using fresher,
healthier, more nutritious products, such as fresh
fruits and vegetables, lean meats, and
unprocessed cheeses. Foods such as turkey
wraps, fresh watermelon, grapes, and carrots with
hummus are nutritious options that children enjoy.




Debarment 31

o

* is the state of being excluded from
enjoying certain possessions, rights,
privileges, or practices and the act of
prevention by legal means. For
example, companies/individuals can be
debarred from contracts due to
allegations of fraud, mismanagement,
and similar improprieties.

» Part 417-Nonprocurement Debarment
and Suspension

« CFR 180.700 (G) Suspension
« CFR 180.800 (H) Debarment




31

Debarment -

Prior to entering into an agreement with a
contractor, the organization must ensure
that the contractor has not been debarred
or suspended.

/4/010/‘ The organization may do the following:
OL
Q

* Request that the contractor signs a
certification statement indicating that they
have not been debarred or suspended.

 May go to
https://uscontractorregistration.com/

* Orgoto
https://www.sam.gov/content/home



https://uscontractorregistration.com/
https://www.sam.gov/SAM/pages/public/index.jsf
https://sam.gov/content/home

Procurement Ethics

~~

Code of Conduct

« Participating organizations are required to have a written
Code of Conduct to direct the performance of all employees
engaging in procurement.

» The standards must prohibit employees from soliciting gifts
and other incentives from potential contractors.

* The standards must prohibit employees from participating
in the selection, award, or administration of any contract if
they have a personal or financial connection.

* The Code of Conduct must contain methods of disciplinary
action if the standards are violated.




Non-Discrimination Statement

Qo

This institution is an equal opportunity provider.

Full Non-Discrimination Statement link:

https://mdek12.org/sites/default/files/documents/ocn/usda-
nondiscrimination-statement.pdf

*
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https://mdek12.org/sites/default/files/documents/ocn/usda-nondiscrimination-statement.pdf

Questions? 31
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The Compliance
Review Process
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Our Goal

We are invested in your
success, not your failure!




Who Will Receive a Compliance Review? 2

* New Sponsors
* Problematic Sponsors
 Biennial Reviews

« Aggregate Reimbursement (Large Reimbursements)

If Sponsoring Org is Reviewed, SA will visit Ten Percent

(10%) of Sponsor’s or One Site (whichever is
greater)




Scope of Review

« Program operations (site and sponsor level)

« Use of Program funds, and

« Compliance with SFSP regulations.




*What is a Compliance Review?

There are two parts to a Compliance Review:
1. Unannounced Site Visits (typically occurs June/July)

2. Announced Sponsor Review (typically occurs Aug/Sept)

‘ MISSISSIPPI
EDUCATION
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Site Review




Site Reviews

* If Sponsoring Org is Reviewed, SA will visit Ten

Percent (10%) of Sponsor’s or One Site
(whichever is greater)




Site Reviews

An unscheduled, on-site visit conducted by a
Summer Food Service Program (SFSP)
Program Monitor will assess:

- Day to Day operations (observe a meal
service),

« Compliance with SFSP regulations.




Site - Level (4)

Reviewer

Status

View | Modify 100 - Meal Ordering Completed
View | Modify 200 - Delivery and Meal Service Observation Completed
View | Modify 300 - Site Recordkeeping Completed
View | Modify 400 - Civil Rights Completed

32




Site Review

UProduction Records
O Delivery Receipts (if applicable)
O Temperature Logs

O Current Health Inspection

%*
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Sponsor Review




Action Form Reviewer Status
(-] Sponsor - Level (10) | \a

Yiew | Modify 100 - Training v Completed
View | Modify 200 - Monitoring r Completed
View | Modify 300 - Foodservice r Completed
View | Modify 400 - Meal Count Records r Completed
View | Modify 500 - Financial Management r Completed
View | Modify 600 - Claim Validation r Completed
Yiew | Modify 700 - Eligibility v Mot Applicable
View | Modify 800 - Procurement v Completed
Yiew | Modify 500 - Chil Rights v Completed
View | Modify 1000 - Administrative Responsibilities v Completed

33




Sponsor Review 2

U Program application, agreement, and supporting
documentation

O Administrative and site training documentation

O Site monitoring records: pre-approval, first week visits,
fourth week visits, and follow-up reviews as applicable

O Accounting records, General Ledger

MISSISSIPPI
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Sponsor Review (cont.) 3

d Invoices and receipts

O Daily meal count records for each site
L Menus and other food service records
O Milk Analysis

L Meal Delivery receipts (if applicable)
O Health and safety inspections

O Documentation of corrective action from prior review, if
applicable

%*
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: 33
Reminder 4

DID WE MENTION THAT WE ARE
DOING A MILK ANLYSIS?




Milk Analysis 7

 *unless USDA has approved a waiver for you to
implement OVS

« We will compare the total number of meals claimed to the
total number of units purchased.

* You must purchase at least as many milk units as
meals claimed.

* Fiscal action will be assessed for meals claimed
lacking required components.

*
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Common Violations




Common Program Violations 33

Failure to Advertise Your Program
« Didn’t save any of your newspaper articles

 Advertised some sites, but not others

 Didn’t include the non-disc statement

*
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33

summeR Foop  Sample News Release: USDA Sample News Release
Q
| %

SERVICE PROGRAM  open sites

[Name of spansar, is participating in the Summer Food Service Program. Meals will be provided
to all children without charge and are the same for all children regardless of race, color. national origin, sex, age

. . . "
or disability. and there will be no discrimination in the course of the meal service. Meals will be provided, at a first Y
come. first serve basis, at the sites and times as follows: -

slang with the starting and ending times of

d service for each site]

To file a program complaint of discrimination. complete the USDA Program Discrimination Complaint Form (AD- 3027), found online
at http//www.ascr.usda.gov/ complaint_filing_custhtml and at any USDA office, or write a letter addressed to USDA and
provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992.

Submit your completed form or letter to USDA by:
(1) Mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410

(2) Fax:(202) 690-7442; or
(3) Email: program.intake@usda.gov

This institution is an equal opportunity provider




Common Program Violations 33

{e

Failure to Adjust ADP

« Contract in MARS says | serve 100 kids every day, but my
meal count sheets show an average of 10




Common Program Violations 34

o

Meals Claimed for Unapproved Sites
 Different buildings on the same campus

» Taking a “field trip” every day to another site

» Claiming two sites under one profile in MARS because it is
“‘easier”

« “But they are so close, | could walk there!”




Common Program Violations 34

SR N

Incomplete Meal Count Records

* You serve exactly the same number of meals that you prepare
each day

* You can show us how many meals were delivered, but not
how many were served

» The site supervisor just circles the number of kids served at
the end of the day based on a guess rather than counting
each child as they go through the line.




Common Program Violations 34

N

Failure to Follow Meal Pattern Requirements
* Improper implementation of OVS without a waiver

» Milk invoices indicate you purchased only 500 units of milk,
but claimed 1,000 meals.

* You didn’t realize the fruit/vegetable component had to be %
cup at lunch. Today, you’re only offering an apple with no other
veggies or fruits.

-« You didn’t realize you had to serve two different
fruits/veggies




Common Program Violations 34

(I8

Meals Served Outside the Approved Meal Service Time

. Contract in MARS says you serve at 11:00, but on the day
the monitor shows up unannounced, the food doesn’t even
arrive until Noon.

. You advertise breakfast at 7:00 in the newspaper, but you
are really serving at 8:30
. You are supposed to stop serving at 1:00, but you've

packed and left by the time little Johnny walks up at 12:45
looking for his only meal that day




Common Program Violations 34

N

No documentation of staff training, site monitoring, or
racial/ethnic participation

. Did not conduct any monitoring visits

. Didn’t request a health inspection for your new site or
expired permit

. Did not obtain racial/ethnic data

. SA cannot tell if you covered all the required topics at your

civil rights training.




Service procam Racial and Ethnic Data Form™

Sponsor:, Site;,
Site Contact Name: Title:
Site Address: Date of visit;

Site Supervisor:,

Ethnic Categories Number or Participating Children
Hispanic orLatno |

Not-Hispanic or Latino ]

Hispanic or Latino: A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin,
regardless of race. The term "Spanish origin” can be used in addition to "Hispanic or Latino.”

Racial Categories or Par Children*

American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or Other Pacific Islander
White

American Indian or Alaska Native: A person having origins in any of the original peoples of North and South America,
(including Central America). and who maintains tribal affiliation or community recognition
Asian: A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent,

including. for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and
Vietnam.

Black or African American: A person having origins in any of the black racial groups of Africa. Terms such as “Haitian™
can be used in addition to “Black or African American”

+  Native Hawaiian or Other Pacific Islander: A person having origins in any of the original peoples of Haw aii, Guam.
Samoa, or other Pacific Islands.

«  White: A person having origins in any of the original peoples of Europe, the Middle East or North Africa

Monitor’s Signature Date

= Noter Basac on OMB Notica, Revisions to the Standards for the Classification of Federst Data cn Racs 3nd Ethricity, putiishad 10/30/97 and in FNS
Instructicn 113-1, Qi Bghts Complt Nuirition Programs aoa Actiities, publishod November 8, 2005, Soe Back for Instructions.

T21

Racial/Ethnic Data Form 5
o Attachment 21 of Admin Guide

« Good Idea! — Take this form with you
on your monitoring visit. You only
have to record this information once
for each site. It does not have to be
recorded dalily.

 PARTICIPANTS MUST BE
ALLOWED TO SELF IDENTIFY!
YOU CANNOT ASSIGN A
RACIAL/ETHNIC CATETORY!




Common Program Violations 34

(op

Poor Financial Management

« Can’t separate SFSP from NSLP account
» Not using the correct funding code

« No documentation of costs
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What H ns After the Review? g

detailing the areas covered during

the review.

— outlining specific deficiencies,
sent by USPS (certified mail if Fiscal Action assessed)

3. Sponsor’s Submission of
(CAP) and Check if Fiscal Action is assessed.

« Areas of noncompliance with regs, FNS
Instructions, and SFSP policy memoranda must be
immediately and adequately addressed by org.

MISSISSIPPI
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Fiscal Action

{e

 Fiscal Action is a result of improper meal counts
and/or missing meal components

* If Fiscal Action is assessed, you CANNOT use Child
Nutrition Program funds to settle the difference. It
MUST come from non-federal sources, typically the
school district’s general fund.

*
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Corrective Action Plans >

o

« Upon receiving a Findings letter from the State
Agency, each organization must provide a written
Corrective Action Plan (CAP). The CAP must address
each finding and include the actions being

Implemented to correct the identified
deficiency.

 CAPs should be submitted in MARS.




Developing A Corrective Action Plan 1

will be responsible for correcting each
area of non-compliance;

will be done to correct the issue;

the organization will ensure continued
compliance;

these actions will take place; and

your organization will maintain the
supporting documentation.




If the CAP is Accepted

N

* When a corrective action plan is received from an
organization, it is evaluated to ensure that it is
complete and that each finding has been adequately
addressed.

* If the CAP is satisfactory, the SA will issue a letter to
the institution indicating that its response was
acceptable, and the review is closed.




If the CAP is NOT Accepted 35

(I8

« If the corrective action plan is incomplete, the
organization will be informed of all outstanding items
and allowed additional time to submit the remaining
documentation.

« If the corrective action plan is not submitted and/or the
additional documentation is inadequate, the SA must
proceed to declare the organization seriously deficient.

MISSISSIPPI
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The Serious Deficiency (SD) Process

0D 0O

Identify the Assess the the the Terminate
SD and Corrective Termination Appeal the
Prepare the Action Notice Hearing Agreement
SD Notice and Place
the Org on

the SD List
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Seamless Summer Option (SSO)

Qo

» Schools participating in the National School Lunch or School
Breakfast Program are eligible to apply for SSO.

« SFAs participating in the SSO are required to serve meals meeting
the NSLP meal pattern.

* Only School Food Authorities (SFAs) administering the NSLP or
SBP may participate.

» Standard NSLP/SBP reimbursement rates apply for SSO.
» Current NSLP/SBP meal patterns must be followed in the SSO.




SSO 35

* Meals are reimbursed at the free rates for school
lunches, school breakfasts, and afterschool snacks,
which are slightly lower than the Summer Food
Service Program rates.

{e

 Located in eligible areas (50%) may serve free meals
to children, age 18 years and under.

 Meals served under the SSO are reimbursed at
NSLP/SBP applicable free rates

*
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Rural Designations

o

Memo: SFSP 04 - 2015 (v,3)

* Rural means NOT in a Metropolitan Statistical Area or
any ‘pocket’ within one that, at the option of the State
with FNS concurrence, is geographically isolated from
urban areas

« Rural Designation Map, a tool designating which sites
are rural or urban

 Rural/urban areas receive a higher reimbursement

rate —self prep sites
https://www.fns.usda.qgov/rural-designation

MISSISSIPPI
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https://www.fns.usda.gov/rural-designation

Media Release

SR N

Public notification is required!

» Sponsors are required to inform families of the
availability and location of free meals when school is not
in session [7 CFR 210.12(d)].

-~ * The purpose of the media release is to announce the

= availability of free meals, the nondiscrimination policy,
and complaint procedures if an individual wishes to file
a complaint for violation of non-discrimination policy.

/

 Enrolled sites/camps must include the reduced-price
income eligibility guidelines

*
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Media Releases

36

N

Provide a copy of a proposed
media release with the application.
The application may not be
approved without it.

All sponsors are to submit
application in MARS by May 1,
2022




36
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nrolled sites Public Releases

APPLICATION AND PLANNING

suMMER Foob Sample News Release:

SERVICE PROGRAM  Eprciicd Sites and Camps ° Attach ment 1 3 p rOV| d es sam p | e hews

[hame of sponsor] s participating in the Summer Food Service Program. Meals will be provided
to all eligible children free of charge. (To be eligible to receive free meals ata residential or non-residential camp,

children must meet the income guidelines for reduced-price meals in the National School Lunch Program. The

income guidelines for reduced-price meals by family size are listed on the next page.) Children who are part of

households that receive Supplemental Nutrition Assistance Program (SNAP. formerty foods stamps) benefits or

benefits under the Food Distribution Program on Indian Reservations (FDPIR], or Temporary Assistance to Needy

Families (TANF) are automatically eligible to receive free meals.

e e e et s e ) sites that sponsors can use as

race, color, national origin, sex. age or disability. and there will be no discrimination in the course of the meal
sarvice. Meals will be provided at the sites and times as follows:

templates to craft their outreach
. message

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies.
the USDA. its Agencies, offices, and employees. and institutions participating in or administering USDA programs are
prohibited from discriminating based on race, color, national origin, sex. disability. age, or reprisal or retaliation for prior
civil rights activity in any program or activity conducted or funded by USDA.

. "
Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print. . R e m I n d e r to I n C | u d e t h e fu I |
audiotape, American Sign Language, etc.), should cantact the Agency (State or local) where they applied for benefits.
Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service
at (800} 877-8339. Additionally. program information may be made available in languages other than English.

" n " " n
To file 2 program complaint of discrimination, complate the USDA Program Discrimination Complaint Form,
{AD-3027) found online at: hitpy fwww_ascr.usda.gov/complaint_filing_cust html, and at any USDA office, or write a letter I I I I I
addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint
form. call (866) 632-9992.

the full non-discrimination statement

(1) Mail: US. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410

(2) Fax: (202) 690-7442; or

(3) Emait: program intake@usda. gov This institution is an equal oppartunity provider

ATTACHMENT 13, CONTINUED




Public Releases 3?

Always have the child’s parent sign a
Media Release Form (Attachment
13) before using their photo or
recorded image to promote your
Program

— X
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» Request for Satellite or Self Prep Sites Inspection
» Vended meals ~ a copy of the agreement
* Media Releases

* Description of distribution strategy

« Waivers for example parent pick up or area eligibility




Questions Regarding Licensure

(op

Districts that are working with Child Care Centers that
are Licensed through MSDH will need menus approval
through the Health Department
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Production Planning

Mobile App
2 - Handbooks and Other
Food Buying Guide Tools

1. Nutrition Guidance for
Sponsors

2. Grains and Bread Chart
3. The Food Buying Guide

4. The Food Buying Guide
Mobile App for Android and
iIPhone

5. The Food Buying Guide
Calculator

MISSISSIPPI
DEPARTMENT OF




Summer Contract ~ MARS Deadline

« Sponsors must enter the application in MARS before the
deadline date of May 16, 2022.

 Incomplete applications will delay the approval of the sponsor.

* Don’t wait! The State Agency has 30 days to approve a
complete application.

eSS
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*
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Mary Burks

Division of School Support,
Director

mburks@mdek12.org

mdek12.org
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Non-Discrimination Statement
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This institution is an equal opportunity
provider.

Full Non-Discrimination Statement link:

https://mdek12.org/sites/default/files/docu
ments/ocn/usda nondiscrimination-



https://www.mdek12.org/sites/default/files/documents/ocn/usda-nondiscrimination-statement.pdf
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