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• YES! Sometimes you do! 

• If you have a change in administrators or signatures, the 

SA will ask you to re-do the Permanent Agreement.

• We generally check this when we process your annual 

application in MARS, but may ask you do to re-do it mid 

year if you have a change in administration.

• You may go for years without having to re-do your 

permanent agreement.

Do I ever have to re-do my permanent agreement? 

Just How “Permanent” is the Permanent Agreement? 



3Dual Function of the Permanent Agreement

Online Agreement

Agreement between the SA 

and SFA to conduct business 

through MARS

Agreement for 

Participation

In relevant programs

• NSLP

• SBP

• ASCP

• Food Distribution

• SSO
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This is the 
first page of a 
12-page 
document



5Who signs where? 

• The Main Signature 
goes on top. This is 
typically the 
Superintendent.

• The Alternate Signature 
goes below. This is 
typically the CND, but 
may be the Business 
Manager or someone 
else. It is up to your 
district.



6Who signs where? 

The State Agency signs 

here
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• Roles & responsibilities of the SFA and MDE

• Meal Pricing requirements

• Submitting claims

• Role of the SFA in preventing discrimination 

• Elimination of openly Identification

What is contained in this document? 

Contents of Permanent Agreement



And Revisions!

Annual Enrollment for 
NSLP/SBP in MARS
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• Each organization that participates 

in any Child Nutrition (CN) Program 

is required to enroll annually in the 

MS Application & Reimbursement 

System (MARS)

• Enrollment Typically occurs in 

July/August each year to coincide 

with the beginning of the new 

School Year (SY)

SFA Enrollment Process



10Revisions

• Once the Application is approved by the SA, Revisions can be 

made at any time by the SFA. 

• The SA will be notified that the Revision has been submitted, 

allowing the SA to then approve the Revision. 

• The Application must be in an approved status in order for the 

SFA to submit a claim. 
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If you need access to MARS, you will 

need to complete the MARS login 

form

Permission to Access
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Let’s Log in to MARS!
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PRO TIP: 

Save this 
link as a 
favorite, 
because 
you will 
use it 
often!
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https://cnms.mdek12.org/prod/Splash.aspx

Here it is again
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Bulletin Board

The bulletin board is managed by MDE and 
provides general information.  It is important 
to remember that the bulletin board on the 
home page is viewable by the public.

Log on

The log on section is where authorized users 
enter their User ID and password.  

If you forgotten your password, or lockout 
contact the School Support Help Desk at 

601-576-5000 

About the Home Page
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• Once you successfully log on, the 

Programs page is displayed. 

• Actual access to specific modules is 

based on the user’s security rights.

• The School Nutrition Program (SNP) 

module will be used most often as it 

will contain the NSLP and SBP

Program Page
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CONTENT OVERVIEW

The following slides will point out the 
location of key elements in MARS



18Program Name



19Menu Items



20Application 



21Selected School Year
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For security reasons, the system will 
automatically log you out after twenty 
(20) minutes of inactivity
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• To participate in the School Nutrition Program, Organizations 

must submit an Application Packet to the State for review and 

approval.

• A new Application Packet must be submitted and approved at 

the beginning of each year.

• Certain information from the previous year’s application rolls 

over into the new program year.

• The Organization may modify this data for the new program 

year or keep the prior year’s data for use in the current 

application

An Overview

Application Packet
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• Begin working on the packet as soon as the SA notifies 

you that the Application Packet is available in MARS.

• You cannot be reimbursed until your application is 

approved. 

• You will not be reimbursed for any meals served prior to 

packet approval. 

Complete and Submit it Early!

Application Packet
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• The annual Application, Agreement and Free/Reduced Meal 

Policy related to receipt of Federal Funds for the National 

School Lunch Program, School Breakfast Program and Food 

Distribution Program shall have final approval by the State 

Department of Education prior to the service of any meals under 

the program.

State Board Policy

Annual Application
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Let’s complete your annual application! 



27Click on “Application” from the Options Menu



28Click on “Application Packet” 



29Application Packet Dashboard

This is the main 

dashboard for the 

Application Packet



30TAKE NOTE OF YOUR PROGRAM SPECIALIST

Your Program 

Specialist will be listed 

right here! 



31Complete Your Organization Application

You can click on 

“Modify” to complete 

your Organization 

Application



32To View Your Site Applications

Click on “School 

Nutrition Programs” 

link at the bottom to be 

taken to a new screen 

that lists all of your 

school sites. 



33Site Application Screen

You can click 

“modify” next to each 

site name to complete 

information for that 

site. 



34Packet Submission 

Once all information 

has been entered, you 

should be able to 

click on “Submit for 

Approval” at the 

bottom of the main 

page of your 

Application Packet 

dashboard
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If you have any questions regarding how to 
complete or submit your application packet, 
please contact your assigned Program 
Specialist. 
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What

Questions do 

you have about 

the information 

presented?



mdek12.org
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Program Specialist III

kbarnett@mdek12.org

Kaneisha Barnett
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