
OFFICE OF QUALITY PROFESSIONALS & SPECIAL SCHOOLS 
Summary of State Board of Education Agenda Items 

May 16-17, 2013 
 

 
OFFICE OF EDUCATOR LICENSURE 
 
17. Approval of Proposal from Mississippi State University to Accept TKT 4473/6473 

as an Approved Course for Fulfilling Requirements of an Online Learning 
Workshop, Module, or Course, as required by Career and Technical Licensure 
Guidelines as Recommended by the Commission on Teacher and Administrator 
Education, Certification and Licensure and Development  

   
 

Background Information: 
 
Mississippi State University’s Department of Instructional Systems and 
Workforce Development has developed a methods course, TKT 4473/6473, 
which is specifically designed to meet the requirements of an online certification 
course for career and technical licenses. Currently, almost all CTE teacher 
licenses include the requirement that an “applicant must successfully complete 
certification for an online learning workshop, module, or course that is approved 
by the Mississippi Department of Education (MDE).”   
 
After review of the proposal and course syllabus by MDE’s Office of Career and 
Technical Education and external reviewers, the proposal is being presented for 
recommendation of approval.    
 
Recommendation: Approval  
 
Backup material attached 
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DEPARTMENT OF INSTRUCTIONAL S YSTEMS AND WoRKFORCE D EVELOPMENT 
Box9730 

MJSSJSSIPPI STATE, .MISSISSIPPI 39762-9730 

February 14, 2013 

Ms. Cindy Coon 

Office of Licensure 

TELEPHONE: 662-325-2281 

Mississippi Department of Education 

P.O. Box 771 

Jackson, MS 39205-0771 

Dear Ms. Coon: 

FAX: 662-325-7599 

Subject: Request to Approve Proposed TKT 4473/6473 Methods of Teaching Online as Methods 

Course for Certification to Teach Online Required of All CTE Licenses 

As department he<:id of the Department of Instructional Systems and Workforce Development at 

Mississippi State University, I am requesting that the new proposed methods course TKT 4473/6473 

Methods ofTeaching Online be accepted as an onllne ce rtification course required for all career and 

technical licenses. The attached syllabus shows that the methods course includes learning objectives 

related to teaching on line This course will be presented to the College and University curriculum 

committees this spring with anticipated approval to offer in summer 2013.Upon your approval, teachers 

enrolled this summer would be able to fulfill this requirement. 

Should you have questions, please call me at 662-325-7258. We are very excited about offering this 

endorsement opportunity fo r our Mississippi teachers, and I look forward to receiving your approval of 

this course. 

Sincerely, 

~m.M___ 
Or. Connie M. Forde 

Professor/Department Head 

Attachment: Course Syllabus for TKT 4473/6473 Methods of Teaching On line 

c Ms. Jean Massey 

Dr. Mike Mulvihill 

Dr. Teresa Jayroe 
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COURSE SYLLABUS 

TKT 4473/64 73 Methods of Teaching Online 

Credit: 3 semester hours 

Instructor of Record: 
Dr. Joanne Beriswill 

Catalog Description: 

Three hours 1ecrure. A study of objectives, materials, and methods appropriate for 
teaching online. 

Objectives: 

L To develop an understanding of the history, development and research on online teaching 
and learning. 
(INT ASC #1; CFPO #3) 

2. To develop an understanding of the competencies needed to teach on line education and 
be able to demonstrate these competencies successfully. 
(INT ASC #1; CFPO #3) 

3. To develop an understanding of the principles of online education. (INTASC #1-9; 
CFPO #2, 3, 6, 8-12) 

4. To develop an awareness of diverse needs, interests, and abilities of students and provide 
for those in an online environment. (INTASC #1-8; CFPO #2, 3, 9-12) 

5. To interpretmin.lmum specifications ofha.rdware and demonstrate proper procedures 
used to install hardware/software, manage, and troubleshoot in an on.line environment. 
(INT ASC #1; CFPO #3, 11) 

6. To demonstrate effective use of technology tools for the design and delivery of online 
education. (INT ASC #1, 6; CFPO #3, 5) 

7, To demonstrate effective collaboration and commllllity building in on1ine education. 
(JNTASC #1, 6; 10; CFPO #3, 5) 

8. To understand the special issues in online education. (INTASC #1, 7; CFPO #3) 

9. To apply the self-actualization process in developing dispositions necessary to be 
successful as a classroom teacher. (INT ASC #9, 10; CFPO #1, 5) 
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10. To understand the role of professional associations as they apply to professional 
development in the area of online education. 
(JNTASC # 9, 10; CFPO #1) 

11. To demonstrate effective design and teachjng by modeling micro-lessons in the online 
environment. 
(INTASC #1,-8; CFPO #2, 3, 5, 7, 8, J 0-12) 

12. To demonstrate knowledge of appropriate assessment in the online environment. 
(INTASC # 8; CFPO #3, 4, 10, 11) 

Topics to be Covered: 

I. Licensure requirements (MDE, 2008) (1 hmu) 

2. Overview of online education (Rice, 2012; Stover, 2012; UM, 2013; Watwood, et al., 
2009) (2 hours) 

a. What is online education? 
b. History and development of on line education 

3. Principles of Effective Online Instruction (Rice, 2012~ Stover, 2012; UM, 2013; 
Watwood, et al., 2009) (3 hours) 

a. Leamer-centeredness 
b. Choosing instructional strategies 
c. Choosing assessment strategies 

4. Tools for Teaching Online (llice, 2012; Stover, 2012; UM, 2013; Watwood, et al., 2009) 
(5 hours) . 

a. Factors to consider when selecting tools 
b. Tools for delive.cing instruction online 
c. Tools for designing instructional elements 
d. AJigning tools to learner-centered attributes 

5. Collaboration and Community Building (Rice, 2012; Stover, 2012; UM, 2013; Watwood, 
et al., 2009) ( 4 h ours) 

a. What is online community? 
b. Strategies for building community 
c. Strategies for online collaboration 
d. Managing collaborative activities 
e. Assessing collaboration and community-building activities 
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6. Facilitating Effective Online Discussions (Rice, 2012; Stover, 2012; UM, 2013; 
Watwood, et al., 2009) (3 hours) 

a. Rationale for using discussion forums 
b. Preparing for online discussion 
c. Facilitating effective online discussions 
d. Assessing online discussions 

7. Designing Quality Online Lessons (Rice, 2012; Stover, 2012; UM, 2013; Watwood, et 
al., 2009) (10 hours) 

a Planning lessons for onJine delivery 
b. Managing your course site 
c. Lesson design 
d. Incorporating digital mediaBo 
e. Assessment 

8. Creating and maintaining an on1ine gradebook (Rice, 2012; Stover, 2012; UM, 2013; 
Watwood, et al., 2009) (3 hours) 

9. Supporting Learners with Special Needs (Rice, 2012) (4 hours) 
a. Characteristics of successful online learners 
b. Support for learners with special needs 
c. Identify students with special needs 
d. Differentiating instruction for struggling students 
e. Types of learning difficulties and Tier I and 11 Intervention 
f. Accessibility, assistive technology, and Tier Ill accommodations 

JO. Characteristics of Effective Online Teachers (Rice, 2012; Stover, 2012; UM, 2013; 
Watwood, et al., 2009) (2 hours) 

11. Special Concerns in Online Education (Rice, 2012; Stover, 2012; UM, 2013; Watwood, 
et al., 2009) (3 hours) 

a. Digital citizenship 
b. Digital literacy 
c. Digital gap 

12. Copyright and Fair Use (Rjce, 2012; Stover, 2012; UM, 2013; Watwood, et al., 2009) (l 
hour) 

13. Research, Trends, Issues in Online Education (Rice, 2012; Stover, 2012; UM, 2013; 
Watwood, ct al., 2009) (4 hours) 

a. Trends 

b. Issues 

Suggested Student Activities: 

1. The student will complete ihe Blackboard tutorial as he/she creates their own site. 
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2. The student will complete assignments. and quizzes to show mastery of content. 

3. The student will plan a unit of instruction with online pedagogy and deLiver online. 
Include communication and collaboration for effective inst.ruction. 

4. The student will develop materials and assessments to support their online unit. 

5. The student will complete daily assigrµnents including researching and preparing 
annotated bibliography, evaluating his/her own teaching delivery and that of other 
students, etc. 

Methods of Instruction: 

1nstructional methods will include teacher and student active components. Lecture, 
discussion, demonstration, projects, project-based learning, cooperative learning will all 
be used. Students will apply learning by creating a unit plan and teaching one of the 
lesson plans. Technology required for design and delivery in online education will b~ 
infused throughout the course. 

Graduate Assignments: 

Graduate students will complete a ten-page research paper on a contemporary topjc 
related to online education as approved by tbe instructor. Graduate students will 
present the paper to the class. 

Evaluation of Student Progress: 

Undergraduates: 
Quizzes and exams 
Blackboard assignments (tutorial) 
Unit/lesson plan/delivery/critjque 
Unit/lesson materials and assessment 
DaHy assignmepts 

Graduates: 
Quizzes and exams 
Blackboard assignments (tutorial) 
Unit/lesson plan/delivery/critique 
Unit/lesson materials and assessment 
Daily assignments 
Graduate research assignment 

Grading Scale: 
90-100 A 
80-89 B 
70-79 c 
60-69 D 

20% 
20% 
20% 
20% 
20% 

20% 
20% 
J5% 
15% 
20% 
10% 
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Instructional Technology Statement:Instructional technology is used to prepare materials for the 
course including lesson plans, instructional aids, projects, journals, etc. Tn delivering the 
lesson, students learn to use electronic presentation technology, the SmartBoard, the 
document camera, the Internet. They use electronic databases as well as the Web for 
research; they post and retrieving information electronically. They also use the 
Blackboard learning management system to design, deliver, and assess instruction. 

Diversity Statement: 
Diversity is specifically addressed in Instructional Objectives# 3 and 6 and specifically 
in Topics# 3, 4, and 5. 

Honor Code: 

Academic misconduct wj)] be dealt with in accordance with the guidelines and procedures 
outlined in the Academic Misconduct Policy, which may b.e accessed on the web at 
http://www.msstate.edu/ dept/audit/PDF/1207 .pelf. 

Accommodation for Students with Disabilities: 
Students with disabilities are encouraged to discuss their needs with the instructor, 
preferably during the first week of the semester. AU reasonable accommodations will be 
made to see that disabilities do not restrict a student's opportunity to learn. Help is also 
available from Student Support Services (http://www.sss.msstate.edu/disabjl ities/, 136 
Etheredge Hall, 325-3335). 

Rice, Kerry. (2012). Making the move to k~12 online teaching. Upsaddle, NJ: Pearson Education, 
Inc. 

Stover, Liz. (2012). Best practices for online education. Retrieved February 2, 20 13 from 

http://llzstover.com/best-practices/index.btml 

Stover, Liz. (2012). Blackboard tutorial. Retrieved February 2, 2013 from 

http://lizstover.com/Bb-facu1ty-tutorials/index.html 

University of Massachusetts. Teaching and learning online. Retrieved February 2, 2013 from 
http://www.umass.edu/oapa/oapa/publications/online handbooks/Teaching and Learnin 
g Online Handbook.pd.f 

Watwood, B., Nugent, J., & Deihl, W. (2009). Online teaching and learning resources. VCU 
Center for Teaching Excellence. Retrieved Febmary 2, 20 13 from 
http://www.vcu.edu/cte/resources/OTLRG/OnlineTeachingAndLeamingResourceGuide. 

lli!f 
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Form N 
Rev I 0-12 

Institution Submitting Request: 
Mississippi State University 

Summary of Request: MSU requests 
approval to use the TKT 4473/6473 
Methods of Teaching Online as Methods 
Course for certification to teach online as 
required of all CTE licenses. 

MDE Reviewer's Name: 

Date Review Completed ').. - ;?. I - ;z_o t..3 
-------------------

Proposal Request Submitted for Approval to: 

___ Implement a New Education Program 
_X_ Modify an Existing Education Program 

The proposed program or modification: 

_ Requires a New Licensure Code and/or Guideline 
_X_ Aligns with Existing Licensure Code and/or 

Guideline 
MDE Reviewer1s T itle: 

S4'/~ //://!!LA/ 
Through the responsibility charged to the Commission on Teacher and Administrator Education, 
Certification and Licensure and Development (MS Code, Section 37-3-2), the Mississippi Department 
of Education must approve or disapprove all educator preparation programs in the state as 
recommended by the Commission; thus implementation of any new programs or modifications to 
existing programs by all education units shall be reviewed by MOE and recommended for approval by 
the Commission and/ or State Board of Education. 

Please review the attached proposal and syllabi for evidence that instruction throughout the proposed 
program or modification is developed using appropriate elements of state standard s, guidelines 
and/or curriculum frameworks (where applicable) to adequately prepare teacher candidates for K-12 
instruction or administration in Mississippi. 

After your review of t he proposed program's course content, please ensure the content contai ns 
appropriate references or inclusion of the following currently approved: 

• State-Adopted Standards 
• State Curriculum Frameworks (if applicable) 
• Other Applicable K-1 2 Content or Instructional Requirements 

Based on your professional expertise, please include specific recommendations to ensure the 
program's success based on best practices and state guidelines. 

_..L_ I have reviewed the syllabi/course content and found that the infusion of appropriate state 
standards, frameworks or other related requirements are sufficiently addressed wi thin the 
proposed new program or p rogram modification for elementary, middle and/or secondary 
Instruction/administration. 

___ I have reviewed the sy llabi/course content and found that the infusion of appropriat e stat e 
standards, frameworks or other related requi rements are NOT sufficient ly addressed within t he 
proposed new program or program modification for K-12 instruction/administration. 

E-mail this form to Gail Gettis al 9gettis@mde.k 12.ms.us or fax to 601-359-1728. 
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2/21/13 

Dr. Connie Forde of the Department of Instructional Systems and Workforce Development at MSU 
proposes a new course TKT 4473/6473 Methods of Teaching Online to be approved as a course to meet 
one of the requirements for cte teacher licenses. 

Currently, in almost all cte teacher licenses there exists a requirement: 
"Applicant must successfully complete certification for an online learning workshop, 
module, or course that is approved by the Mississippi Department of Education." 

Following a review of the syllabus and discussions with Dr. Forde, it was determined that the proposed 
course will satisfy this requirement. The Office of Career and Technica l Education recommends the 
proposal be approved. 
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TAP F1H'm R 
fie' 09-12 Commission Approval Dafe. _______ _ 

St.1te Board Approva1I D<ite _______ _ 

EDUCATION PROGRAM PROPOSAL REVIEW FORM (R) 

Reviewer Name: Diane Fisher Reviewer Phone: 601-266-6884 

Reviewer Title/Position: Associate Dean 

Institution Submitting Proposal: Mississippi 
State University 

Reviewer Email: diane.fisher@usm.edu 

Date Submitted: Feb 2013 

Proposed Date of Implementation: Fall 2013 Proposal to Implement a New Program or to 
Modify an Existing 
.../ Teacher Education Program 

Ed Leadership Program 
Licensure Requirement 

In addition to the current education program outline/course description , the proposal material should 
include for your review, where applicable, 

~ a copy of the current program 
~ outline of the proposed program with clear indication of any proposed 

modifications 
? proposed course syllabi and course descriptions 
~ a list of faculty who will provide instruction for the proposed courses/program of 

study and their curriculum vitae 
~ a list and example of a program outline for similar (or same) programs/courses of 

study at one or more IHLs (instate or out-of-state), or provide URLs if posted online 
):- documentation of institution administrative approval and MS IHL approval (if MS 

public institution) 
~ current special program recognition where applicable 
~ any other documentation that further supports the rationale for the proposal 

As a qualified education professional , your review should ensure the program utilizes current content 
that is infused with state (lnTASC) standards and national professional association standards, and the 
program provides instruction for program candidates on the most recently adopted state curriculum 
frameworks or common core for subject areas when appropriate, or adheres to other applicable state 
content and instruction policy and guidelines. 

Synopsis of proposal request for review (see attached proposal for details) : Mississippi State 
requests approval of TKT 4473/6473 as an approved course for fulfilling requirements of an 
online learning workshop, module or course as required by CTE licensure guidelines. 

Provide findings/comments/recommendations (if needed, please use additional space or provide an 
attachment): See attached email 
The only question about the STEM course would be if the department has the necessary 
software (for example, CAD) and the robotics programming to actually teach the content. Often 
this is found in the science departments. 

•I recommend approval of this proposal for submission to the Licensure Commission on Teacher 
and Administrator Education, Certification and Licensure and Development pending response to the 
statement above. 
o I do not recommend approval of this proposal for submission to the Licensure Commission on 
Teacher and Administrator Education , Certification and Licensure and Development. 

E-mail this form to qqettis@mde.k12.ms.us or acarter@mde.k12.ms.t1s or fax to 601-359-1728. 
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Gail Gettis 

From: 
. t: 

Cc: 
Subject: 

Gail, 

Diane Fisher (Diane.Fisher@usm.edu] 
Tuesday, February 19, 201311:56 AM 
Gail Gettis 
Ann P Blackwell 
RE: two proposals 

I have reviewed the MSU proposals and would recommend approval of the on line methods course. 
1 currently have these goals embedded in my methods class, but it appears MSU wants to have a 
stand alone course in order to recruit teachers during the summer. From my understanding, career 
and technical teachers will be required to have online certification beginning in 2015. 

My only question about the STEM course would be if the department has the necessary software 
(for example, CAD) and the robotics programming to actually teach the content. Often this is found 
in the science departments. 

Please let me know if you have further questions. 

Thanks, 

Diane 

ne J. Fisher, Ph.D. 
P.Ssociate Dean and Associate Professor 
College of Education and Psychology 
The University of Southern Mississippi 
118 College Drive, #5023 
Hattiesburg, MS 39406 
Phone: 601-266-6884 
Email: diane.fisher@usm.edu 
Fax: 601-266-4175 
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987 Career Pathway: Digital Media T echnology 

This endorsement licenses a person to teach the following secondary courses: 

994100 Digital Media Technology I 
994101 Digital Media Technology II 
994102 Introduction to Photography and Design 
994103 W eb Design a ad Media Rkh Content 
994104 Video Editing 
994105 Directed Individual Project 

M inimum Requirements for t his E ndorsement: 

1. E ducation 
Hold a two-year college degree or higher from an accredited institution of higher education. 

2. Technology Literacy and Related Assessment of that Competency 
Applicant must validate technology competency by attaining the established minimum sco re or 
higher on an assessment appr oved by the Mississippi Department of Education (MDE). The 
assessment must be directly related to t echnology competency required by the grade level and 
subject matter being taught. Approved assessment for this license .is IC3. 

3. Occupational Experience and R elated Assessment of that Experience 
-Applicants with an associate degree must have at least two yea rs of verifiable occupational 
experience in the past ten yea rs. Experience must be appropriate to the subj ect to be taught 
-Applicants with a bachelor or higher degree must have at least one year of verifiable occupational 
e.xpcrience in the past ten years. Experience must be appropriate to the subject to be taught. 

This endorsement requires the following assessmeot(s) of occupational expertise: 
Complete Approved Training in Final Cut Pro 
AND 
Earn Adobe Certified Associate Certification in all the following areas 

Web Comm uaication 

OR 

Rieb Media Communication 
Visual Communication 

Other teacher occupational competency assessment(s) approved by MDE Office of Career 
and Technical Education. 

4. T eacher Education Preparation and Related Assessment(s) of that Education 
-Applicant must enroll immediately in Vocational Instructor Preparat ion (VlP) program or the 
College and C areer R eadiness Educator P rogram (CCREP). 
-A pplicant must complete t he individ ualized professional development plan (PDP) requirements of 
the VIP or CCREP program prior to the expiration date of the tbree~year vocational license. 
-Applicant must successfully complete a Certification for online learning workshop, module, or 
course that is app roved by the Mississippi Depa rtment of Educatjon 
- Applicant must successfully complete the Digital Medfa T echnology Certification workshop, 
module, or cou rse t hat is approved by the Mississippi Department of Ed ucation. 

note #1: If the applicant meets aJl r equirements listed above, that applicant will be issued a 987 
endorsement-a five-yea r license. If the applicant does not meet all requirements, the applicant may 
be issued a three-year endorsement (license), and all r equirements stated ab°'•e must be satisfied 
prior to the ending date of that license. 

33 
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JAP 1 ·orm R 
R~\ 0 1J- J2 \;.Ommfa.si1.>n Approval Oate ______ _ 

State Bo;\rd .<\pprovJl l.J;uc ____________ _ 

EDUCATION PROGRAM PROPOSAL REVIEW FORM (R) 

Reviewer Name: Karen R. Juneau , Ph.D. Reviewer Phone: (228) 282-0470 

Reviewer Title/Position: Associate Professor and 
Chair, Career & Technical Education, William 
Carey University 
Institution Submitting Proposal: Mississippi 
State University 

Reviewer Email: kjuneau@wmcarey.edu 

Date Submitted: March 8, 201 3 

Proposed Date of Implementation: Fall 2013 Proposal to Implement a New Program or to 
Modify an Existing 
../ Teacher Education Program 

Ed Leadership Program 
Licensure Requirement 

In addition to the current education program outline/course description, the proposal material should 
include for your review, where applicable, 

}> a copy of the current program 
}> outline of the proposed program with clear indication of any proposed 

modifications 
;;:.. proposed course syllabi and course descriptions 
}> a list of faculty who will provide instruction for the proposed courses/program of 

study and their curriculum vitae 
)':-- a list and example of a program outline for similar (or same) programs/courses of 

study at one or more IHLs (instate or out-of-state), or provide URLs if posted online 
}> documentation of institution administrative approval and MS IHL approval (if MS 

publ ic institution) 
}> current special program recognition where applicable 
};:;> any other documentation that further supports the rationale for the proposal 

As a qualified education professional, your review should ensure the program utilizes current content 
that is infused with state (lnTASC) standards and national professional association standards, and the 
program provides instruction for program candidates on the most recently adopted state curriculum 
frameworks or common core for subject areas when appropriate, or adheres to other applicable state 
content and instruction policy and guidelines. 

Synopsis of proposal request for review (see attached proposal for details): Mississippi State 
requests approval of TKT 4473/6473 Methods of Teaching Onl ine to satisfy requirements for 
onl ine methods for all CTE certifications. 

Provide findings/comments/recommendations (if needed, please use additional space or provide an 
attachment): Please refer to attached letter. 

•I recommend approval of this proposal for submission to the Licensure Commission on Teacher 
and Administrator Education , Certification and Licensure and Development. 
I I do not recommend approval of this proposal for submission to the Licensure Commission on 
Teacher and Administrator Education, Certification and Licensure and Development. 

E-mail th is form to qqettis@mde.I<12.ms.us or acarter@mde.k12.ms.l.ls or fax to 601-359-1728. 




