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19. Approval to establish State Board Policy 6902 — Required Monthly Reports to be
Furnished to Local School Board

(Has cleared the Administrative Procedures Act process with public comments)

Executive Summary

The Mississippi Code of 1972 Annotated Section 37-9-18 outlines the legal
requirements for superintendents to furnish school boards with financial reports.
The newly proposed policy will provide guidelines for districts across the state to
submit consistent, timely financial information to the local school board.

Recommendation: Approval
Back-up material attached



6902 Required Monthly Reports to be Furnished to Local School Board

The State Board of Education is directed by §37-9-18 to promulgate rules and
regulations concerning the type of financial reports required to be submitted by the
superintendent of schools to the local school board, and the frequency with which
the reports shall be submitted. At a minimum, the superintendent of schools shall
furnish to the local school board the following required financial reports each
month at the regular school board meeting:

Reconciled Bank Statements

All bank statements should be reconciled within 30 days of receipt. Presentation of
reconciled bank statements should be made at the next regular board meeting after
the bank statements are reconciled. Bank statements should be reconciled to the
district’s general ledger cash balances in a timely, accurate manner.

In lieu of actual bank reconciliations, a certification from a designated individual
listing all current district bank accounts by name, the specific time period covered,
and a statement that the accounts have been reconciled is acceptable. Districts
submitting a certification to the board should also submit a summary of the bank
reconciliations. Full bank reconciliations should be available for review at the
board meeting if requested. A copy of the certification and the summary should be
made a part of the board minutes.

Statement of Revenues and Expenditures

The Statement of Revenues and Expenditures should capture the monthly revenues
and expenditures of each fund. At a minimum, a total amount of revenues and a
total amount of expenditures should be presented for each fund for the month.
Additional detail would be added at the discretion of the district.

Current Budget Status
The school district will present the board with a current listing of budgeted annual
amounts for revenue and expenditures for all funds. The report will present

cumulative revenue and expenditures to compare to budgeted amounts for each
fund.

Cash Flow Statement by Month

The Cash Flow Statement should capture cash in and cash out for the District
Maintenance fund with each month presented separately. The cumulative total of
all months should be listed to compare to the budgeted annual revenues and
expenditures. Projected cash flow for the remaining months may be presented at
the discretion of the district.




Combined Balance Sheet

The school district will present the board with a Combined Balance Sheet to
include, at a minimum, all general funds and special revenue funds. Additional
funds may be presented at the discretion of the district.

OR

Current Fund Equity Balances

The school district will present the board with a current listing of fund balances.
The listing should include, at a minimum, all general funds, special revenue funds,
and any other funds supported by district maintenance.

Two or more of the required reports listed above may be combined if all
information is included and can be presented in the detail listed above for each
report.

At each regular monthly school board meeting:

The financial reports shall be listed as an agenda item for discussion at each
regularly scheduled meeting of the local school board. The minutes of the local
school board meeting shall reflect that the financial reports were discussed. Each
board member present shall be provided a copy of all required financial reports. A
copy of all required financial reports shall be included in the official minutes of the
board meeting at which the reports were discussed.

The Office of School Financial Services may require a school district to provide
one or all of the required monthly reports listed in this policy. The Office of
School Financial Services may require a school district to submit evidence that one
or all of the required monthly reports listed in this policy have been provided to the
local school board, the financial items were listed as a separate agenda item, the
minutes reflect that the financial reports were discussed and a copy of each
required report is included in the official minutes of the board meeting at which the
reports were discussed.

Failure to comply with any of the rules and regulations established by the State
Board of Education with regard to financial reporting requirements shall constitute
a violation of the Mississippi Public School Accountability Standards.

Source: MS Code 37-9-18 (Adopt 10/2013)



Melissa Barnes

From: Rebecca Stevens [rstevens@mpsdk12.net]
Sent: Monday, November 04, 2013 11:43 AM
To: Melissa Barnes

Subject: FW: Comments needed

Melissa,

t am in support of all the reports on Proposed State Board Policy 6902. | do feel that clarification is needed on the Cash
Flow Statement by Month. As indicated below, | feel that the second statement should end after listed.

Cash Flow Statement by Month

The Cash Flow Statement should capture cash in and cash out for the District Maintenance fund

with each month presented separately. The cumulative total of all months should be listed. te
ompare-to-the-budgeted-annual revenues-and-expenditures. Projected cash flow for the remaining

months may be presented at the discretion of the district.
If you have questions related to this, please let me know.
Thanks

Rebecca Stevens
Meridian Public School District, CFO



Melissa Barnes

From: Myers, Brenda [bmyers@pearl.k12.ms.us]

Sent: Monday, November 04, 2013 3:25 PM

To: Melissa Barnes

Subject: FW: Cash Flow Statement by Month - Clarification of Requirement
Melissa,

I have reviewed the proposed Cash Flow Statement by Month requirements and would like to see clarification of the 2™

sentence ; “The cumulative total of all months should be listed...”
Striking the remainder of the sentence would clarify the substance of the requirement.
Brenda

Brenda S. Myers

Chief Financial Officer

and Director of Business Services
Pearl Public Schools

601-932-7917

The.mission of Pearl Public School District is to prepare each student to become a lifelong learner, achieve individual
goals, and positively impact a global society.
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Melissa Barnes

From: Cheryl Shelby [cshelby@lincoln.k12.ms.us]
Sent: Monday, November 04, 2013 4.09 PM

To: Melissa Barnes

Subject: Re: comments

I liked the suggested version that reads as follows:

The Cash Flow Statement should capture cash in and cash out for the District Maintenance Fund
with each month presented separately. The cumulative total of all months should be listed.
Projected cash flow for the remaining months may be presented at the discretion of the
district.



