Guide to request access to Accreditation Document library on new
SharePoint Online:

Please follow this guidebook step by step.

Please go to your browser and navigate to link
https://myaccess.microsoft.com/@mdek12.org# /access-packages/8d630bfa-

ca34-4ecc-830c-52c8a43f0a0d

S
Sign in

E(\'nemezewa m|

[

Can't access your account?

@, sign-in options

Now, sign-in with your work email and password


https://myaccess.microsoft.com/%40mdek12.org#/access-packages/8d630bfa-ca34-4ecc-830c-52c8a43f0a0d
https://myaccess.microsoft.com/%40mdek12.org#/access-packages/8d630bfa-ca34-4ecc-830c-52c8a43f0a0d

« hr@sociologixllc.com

Enter password

Forgot my password

microsoftonline.com/7

It looks like this email is used with more than one
account from Microsoft. Which one do you want to
use?

Personal account
Created by you
hr@sociologixlic.com

Tired of seeing this? Rename your personal Microsoft
account.

Terms of use

Terms of use

Privacy

Privacy




Sign ino your account

<« ttpsi//loginmicrosoftonline.com/c

<

hr@sociologixlic.com

Stay signed in?

Do this to reduce the number of times you are asked
to signin.

[] Don't show this again

B My Access
microsoft.com/@

O Search packages

< Available Request access x
Access packages GuestUserPortal

B Access packages
O Request history

Business justification *

Requied

5

Name 1 Description

GuestUserPortal

Request for spedific period?
No

[] By requesting access, you are sharing your
name, email address, and organization
name with Mississippi Department of
Education. If your request is approved.
you'l be invited to participate in
Mississippi Department of Education and
your information will be managed in
accordance with Mississippi Department of
Education’s privacy policies.




B My Access

s.microsoft.com/@

< Available

Access packages

D) Request history

Name 1

GuestUserPortal

£ Search packages

Description

Request access x

GuestUserPortal

Business justification *

I need access to Accreditation Document
library

Request for spedific period?

By requesting access, you are sharing your
name, email address. and organization
name with Mississippi Department of
Education. If your request is approved,
you'll be invited to participate in
Mississippi Department of Education and
your information will be managed in
accordance with Mississippi Department of
Education’s privacy policies.

B My Access

microsoft.com,

< Available

Access packages

D Request history

Name 1

GuestUserPortal

O Search packages

Description

Request access X

GuestUserPortal

Business justification *

I need access to Accreditation Document
library

Request for spedific period?

By requesting access, you are sharing your
name, email address. and organization
name with Mississippi Department of
Education. If your request is approved,
you'l be invited to participate in
Mississippi Department of Education and
your information will be managed in
accordance with Mississippi Department of
Education’s privacy policies.

e




B My Access

ss.microsoft.com,

My Access

< Available

Access packages

5T Access packages

D) Request history

Name |

GuestUserPortal

£ Search packages

Your request to add 'GuestUserPortal' is
being processed.

Description

This package enrolls you s a guest user on MDE Microsoft tenant and gives you rights to GuestUserPortal.

Request
This portal can be used to request help and request access. It has other valuable resources for guest users !

The request is now submitted and when approved by the Microsoft 365 admin, you will receive and
email that looks like the below screenshot.

f Gmail

[ Inbox Microsoft Azure
; Starred
Snoozed
> Sent
[ Drafts
= 1000 Misr
~ Chat

@ Empty group

© Active ~

Ycu now have access to GuestUserPortal - Get staried with your access. You've received access fo Gues

k

Now go to the browser and navigate to the site
https://mdek12.sharepoint.com/sites/GuestUserPortal

Please sign in using work email and password, and accept the terms and conditions


https://mdek12.sharepoint.com/sites/GuestUserPortal

& Sign in to your account

com,

B5 Microsoft

hr@sociologixllc.com

Review permissions

M

Mississippi Department of Education mdeki2.org
This resource is not shared by Microsoft.

The organization Mississippi Department of
Education would like to:

s Signyouin
s Read your name, email address, and photo

“You should only accept if you trust Mississippi Department of
Education. By accepting, you allow this organization to access
and process your data to create, control, and administer an
account according to their policies. Mississippi Department of
Education has not provided a link to their privacy statement
for you to review. Mississippi Department of Education may
log infarmation about your wcan

permissions at httpsi//myapifamiciosoft,com/mdek| 2.org

o |

icrosoft  Termsof use  Priv

In the middle section of the page, please click “click here” in Request Access palette

B My Access X 'S} Guest User Portal - Home

12.sharepoint.com

Guest User Portal Home My Missing Information Reports My Request Access My Tickets ~ FAQS ~ Training  Training Materials

Click Here =

ACCESS

REPORT MISSING
INFORMATION

@ NTHE REQUEST ACCESS FORM

https://mdek12.sharepaint.com/sites/GuestUserPartal/_layouts/15/listform.aspx7Page Type=B&iListid={9B163DDI- F60B-4BAD-AB35- 12A9E1469. .tal/Lists/Request %20 Access/ My %20ltems.aspx &Content Typeld=0x 0100419F9BEA22 A0 TEATBOALF4BICAFAFST1 00A4DFS0DB 799D4C458D208323EBB21091 [

Now, please fill in the form and please make sure that you fill this information correctly, based on
the information provided it will automatically route for approval. In the below example, we are
selecting “BogueChittoElementarySchool5007-004" as the entity. Please select your
applicable entity/school district for your access purposes.



Save X Cancel

New item

= First Name

|GaurM

Last Name

k

(5 Business Email Address
Enter value here

Please enter valid email addr

with no spaces. gmail.com, hotmail.com, outlook.com, yahoo.com, and facebook.com email address are prohibited!

© Entity Name.

Please pick the correct entity name from the st

& Program Office

Why do you need access?

Enter value here

Please also mention your role and designation at the entity

| Attachments




u now have access

[OJNC] dek’2 sharepoint.com,

Save X Cancel

New item

[ First Name

Gaurav

[ LastName

Masram

[ Business Email Address

Enfer value here %

PleasEEnTervang emaads

< with no spaces. gmail.com, hotmail.com, outlook.com, yahoo.com, and facebook.com email add

s are prohibited!
& Entity Name

Please pick the correct entity name from the st

& Program Office

= Why do you need access?

r value here

Please also mention your role and designation at the entity

| Attachments

1 Vou now have access

(O} 2 sharepoint.com,

New item

Save X Cancel

New item

[ First Name

Gaurav

[ LastName

Masram

[ Bu:

ess Email Address

| hr@sodialogixlic.com

Please enter valid email add

s with ne spaces. gmail.com, hotmail.com, outlockcor

yahoo.com, and facebook,.com email add;

s are prohibited!
5 Entity Name

Please pick the (%m entity name from the lst

& Program Office

= Why do you need access?

ter value here

Please also mention your role and designation at the entity

| Attachments




55 New tem

nbitionPreparatory2545 )
(amiteozon )

(Camoryag21 )

(AnnunciationCathelicSchool0128 )

( BALDWYNS920 )

(BaySTLouis2320 )

(" penon

(eiLoxiza20 )

| BogueChitoElementaryS{olS0 )

((EOONEVILLES021 )

(_Brentwood-Crossroads3

g .

({ BRENTWOOD-CROSSROADSE160 )

sharepoint.com

Save X Cancel

(= LastName

Masram

[ Business Email Address
hr@sociologixlic.com

Please enter valid email address with no spaces. gmail.com, hotmail.com, outlook.com, yahoo.com, and facehook.com email address are prohibited!

& Entity Name

|[ BogueChittoElementarySchool500... )

Please pick the correct entity name from the list

5 Program Office

b

= Why do you need access?

ter value here

Please also mention your role and designation f the entity

Il Attachments

Add attachments




sharepoint.com/s

Office 265

CTE
SBAC

Gifted Programs

MIRC

Federal Programs

School Financial Services
Special Education

EAT

Digital Learning

Child Nutition
Drop Out Prevention

Accreditati “L%

Type to filter

= Why do you need access?

Enter value here

Please also mention your role and designation at the entity

| Attachments

sharepoint.com;s

Office 365

Save X Cancel

(= LastName

Masram

[ Business Email Address
hr@sociologixlic.com

Please enter valid email address with no spaces. gmail.com, hotmail.com, outlook.com, yahoo.com, and facehook.com email address are prohibited!

& Entity Name

("BogueChittoElementarySchool500... )
Please pick the correct entity name from the list

© Program Office

Accreditation

Il Attachments

Add attachments

BN

Please provide justification for why access is needed and click “Save”

You access request is now submitted and is in queue with the MDE Accreditation office, they will
review and approve this. Once approved, you will receive an email as follows:



8 Guest User Portal - Request Ac: X 1 Vour Access Request has been / X +

) & o nail google.com/ma

all t @ Active ¥ @

(0]

Inbox
o Your Access Request has been Approved! (Exemal’ inoox x

Snoozed
MS Flow <MSFlow@mdek12.org> 9:40 AM (1 minute ago) ¥

sent tome v

Drafts

1090 Mise https #mdek12 sharepoint and navigate to your respactive School District

b

Please Use your work email and password to sign in. in case asked

T ST Ty Ty ST TS DT Tt -y T T cookies. Next, close all browser windows. Next, please navigate to URL:

** This is an automated email please do not respond to this email

& Reply ~ Forward

es/accreditationnavigator

Now to avoid any cache issues related to access token, please clear browser cache and cookies and
then access the URL. Please follow the below steps, based on what browser you use, these steps
might see minor differences.

our Access Request has been + X s X S ) Guest User Portal - Request Ac
O a ://mail.google.com/ma

' ¢ Sync and save data Sign In
Gmail v © Active ¥

New tab T
New window Ctrl+N

Inbox New private window Ctrl+Shift+P
I
G Your Access Request has been Approved! (Extemal inoox x . ,

Sert MS Flow <SFlow@maeciZog> 25 em (0 (R >

S tome v
Sent Downloads Ctrl+)

Drafts Your Access Request has been Approved by Gaurav Masram _ It is a best practice to clear your browser cache and cookies. Next. close all browser windows. Next, please [l

1000 Mise https i#imdek12 sharepoint and navigate to your respective School District

Add-ons and themes Ctrl+Shift+A

Please use your work email and password to sign in, in case asked
Print.. Ctrl+P

** This is an automated email please do not respond to this email

Save page as. Ctrl+S.
Find in page... Ctri+F

€ Reply ~ Forward + 7

~ Spaces

Ctrl+ShiftrQ




r Access Request has been / y X &b Guest User Portal - Request Acc % 83 Sel

# Firefox  about:preferences#privacy

€3 General Browser Privacy

(@ Home Enhanced Tracking Protection

Trackers follow you around online to collect information Manage Exceptions...

about your browsing habits and intere Firefox blocks

many of these trackers and other m: us scripts.

© Standard
Balanced for protection and performance. Pages will load normally.

Firefox blocks the following:

* Social media trackers
Cr e tracking cookies
Cr e cookies in Private Windows
Tracking content in Private Windows:
Cryptominers

« Fingerprinters

8 Extensions & Themes Strict

Stronger protection, but may cause some sites or content to break

Custom

our Access Request has been | X B My Acces X 18b Guest User Portal - Request Acc X 83 Settings

# Firefox  about:preferences#privacy

@ General

Stronger protection, but may cause some sites or content to break.
@ Home

Q Search Choose which trackers and scripts to block.

a

stom

Send websites a “Do Not Track” signal that you don't want to be tracked L

Always

© Only when Firefox is set to black known trackers

Cookies and Site Data

Your stored cookies, site data, and cache are currently using 102 MB of Clear Di‘ka
disk space.
Manage Data...

Delete cookies and site data when Firefox is closed Manage Exception:

Logins and Passwords
Ask to save logins and passwords for websites Exceptions...
&) Extensions & Themes & s A5
M4 Autofill logins and passwords Saved Logins...

Suggest and generate strong passwords

Show alerts about passwords for breached websites L.




B My Access X 1 Your Access Request has been % B My Access X &b Guest User Portal - Request Acc X 83 Settings

# Firefox  about:preferences#privacy

Clear Data

Clearing all cookies and site data stored by Firefox may sign you out of w

remove offline web content. Clearing cache data will not affect your logins.

Cookies and Site Data (19.0 MB)

e -

Clear all cookies and site data X

Selecting ‘Clear Mow" will clear all cookies and site data stored by Firefox. This may sign you out of
wehsites and rerove offline web content.

&ear Mow Cancel

Now close all browser windows,



1 Your Access Request has been / X &b Guest User Portal - Request Acc X 83 Settings

# Firefox  about:preferences#privacy

83 General

Stronger protection, but may cause some sites or content to break.
(@ Home

Custom

Q seard Choose which trackers and scripts to block.

Send websites a “Do Not Track” signal that you don't want to be tracked L

Always

© Only when Firefox is set to block known trackers

Cookies and Site Data

Your stored cookies, site data, and cache are currently using 137 KB of Clear Data...
disk space. n more
Manage Data...

Delete cookies and site data when Firefox is closed Manage Exceptions...

Logins and Passwords
Ask to save logins and passwords for websites Exceptions...

&) Bdensions & Themes Autofill logins and passwords

Saved Logins...
Suggest and generate strong passwords

Show alerts about passwords for breached websites

Close tabs and exit?
You are about to close 5 tabs.

Warn multipl

Now reopen the browser, and navigate to
https://mdek12.sharepoint.com/sites/accreditationnavigator



https://mdek12.sharepoint.com/sites/accreditationnavigator

1 Your Access Request has been / X 8 Accreditation Navigator - HomeX  +

& D © QO & https//mdeki2 sharepoint.comysite:

Accreditation Navigator

E-G v H-l ~ K-L M-N ~ 0-Q v RS ~ TV v~ W-Z ~

AN

ABERDEEN4820

ALCORNO200
AmbitionPreparatory2545
AMITEO300

AMORY4821

Annundiation Catholic School0188
ATTALA0400

BALDWYN5920

BaySTLouis2320

BENTONOS00

BILOXI12420

Bogue Chitto Elementary School5007-004
BOONEVILLES921

BROOKHAVEN4320

BRENTWOOD-CROSSROADS6160

Then select the school district/school that you have previously requested access for, and it has been
approved

1 Your Access Requesthas been / X 84 Accreditation Navigator - HomeX  +

< o ¢ o8& harepoint.com,

AN Accreditation Navigator
Home A-B v CD v EG v H-l v K-L w M-N ~ 0Q v R-5 v TV v W-Z ~
ABERDEEN4820
ALCORNO200
AmbitionPreparatory2545
AMITEO300
AMORY4821
Annundiation Catholic School0188
ATTALAD400
BALDWYN5920

BaySTlLouis2320

BENTONOS500
BILOX12420

| Bogue Chitto Eleme chool5007-004 |
BROOKHAVEN4320

BRENTWOOD-CROSSROADS6160




	Guide to request access to Accreditation Document library on new SharePoint Online:

