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Certification Preview



To create a world-class 

educational system that gives 

students the knowledge and 

skills to be successful in 

college and the workforce, 

and to flourish as parents 

and citizens

VISION

To provide leadership 

through the development of 

policy and accountability 

systems so that all students 

are prepared to compete in 

the global community

MISSION
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ALL Students Proficient 

and Showing Growth in All 

Assessed Areas

EVERY Student Graduates 

from High School and is Ready 

for College and Career

EVERY Child Has Access 

to a High-Quality Early 

Childhood Program

EVERY School Has Effective 

Teachers and Leaders

EVERY Community Effectively 

Uses a World-Class Data System to 

Improve Student Outcomes

EVERY School and District is 

Rated “C” or Higher
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4Session Norms

Respond to prompts in the chat

Share reactions

Ask questions

Be an active participant
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EXPLORE student ownership conflicts

Session Goals

PREVIEW certification process
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Student Ownership



7Assign permissions

Permission:

Student +

Student

Ownership
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Click Review in the 

Ownership Conflict tile.
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Click on the down 

arrow beside

Students in the 

left navigation.

Select Student 

Ownership.
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Ownership 

Conflicts 

will occur if two schools have 

overlapping entry/exit dates 

or both are showing active 

enrollments for the student
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Some districts are missing 

MSIS Primary 

Contact information
(Pulled from LEA Management Screen)

Including School MSIS Contacts has been noted as a future enhancement. 
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Continue 

any local policies/procedures 

for documentation required 

to release students 
(i.e., letterhead from another district, etc.).
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SIS
“Releasing” 
takes place in the

through student 

withdrawals 
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Enrollment & Attendance errors will show in 

the Data Quality Dashboard

Enrollment
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Continue to clean up

No Shows
by submitting Inactive Enrollment 

files to mdeapps@mdek12.org 

Districts will have to agree on 

EXIT and ENTRY dates

Neither district can certify with ownership conflicts

mailto:mdeapps@mdek12.org
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Q&A
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Certification (Preview)

District Approval, Month 01



19Assign permissions

Permission:

Student

+ Certify



20Assign permissions

   
mdek12.org/msis2.0/resources

moeller@districtk12.com

boltralik@ districtk12.com

wwt@districtk12.com

murphy@districtk12.com

huwe@distr ictk12.com

donovan@districtk12.com

young@districtk12.com

slivka@districtk12.com

goltz@districtk12.com

tirunagari@districtk12.com

slattery@ districtk12.com
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Gray County School District

Gray County Elementary School (0001-100), Gray County Upper Elementary School (0001-101), Gray County Junior 
High School (0001-102), Gray County High School (0001-103)

Gray County Elementary School (0001-100), Gray County Upper Elementary School (0001-101)
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23Certification Permissions 

District- Level Certification Permissions:

• CTE Data

• Federal Programs Data

• Finance Data

• Personnel Data

• Special Education Data

• Student Data

Districts decide who should have certification permissions!



24Certification Permissions 

Student Data 

can also be certified 

at the school level

District Approval 

Month 1
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26Certification Permissions 

Users with “Certify School” selected can 

certify the monthly District Approval of student 

data only for the schools selected.

Users with “Certify District” selected can 

certify the monthly District Approval of student 

data for the district.
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mdek12.org/msis2.0/resources

Select Reports in the 

left-hand navigation. 

Select Data Analytics.

Select Certification 

Reports from the 

available report tabs at 

the top.
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Select the school year 

you want to view from the 

School Year drop-down. 

Note: Past school years will be 

available as view only. Changes 
cannot be made to prior 

certifications.

Select the data 

certification you want to 

view from the Data 

Collection drop-down. 
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Certification window 

information will be 

displayed in yellow for 

data collections that 

have not been 
certified.

Links to corresponding 

data reports will be 

provided for easy 

access.

Note: These reports are also 

available to access from 
other report tabs at the top of 
the page.

10/18/2024
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For monthly Data 

Approvals, school 

certification 

statuses will be 

listed first.

The certification 

date, the user who 

completed the 

certification, 

certification status, 

and certification 

actions will be 

displayed for 

each school.
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School has been 

certified

School is ready for 

certification

School cannot certify 

due to errors

Cancel School certification
*Can only be canceled if the district has not certified. 

Anyone with “certified” permission for the school can cancel

Certify School

View Data Quality Dashboard

LEA cannot certify until 

all schools are certified
No action available

School Certification

LEA Certification
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School cannot be certified 

because it is outside of 

the certification window
No action available

LEA cannot be certified 

because it is outside of 

the certification window

No action available

School Certification

LEA Certification
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For monthly Data 

Approvals, LEA 

certification 

status will be 

listed last.

The certification 

date, the user 
who completed 

the certification, 

certification 

status, and 

certification 
actions will be 

displayed for 

the LEA. LEA Certification action will not be available 

until all schools have been certified.
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Student 

Demographics
Enrollment Organization Course Section

327

94

35

Enrollment

15

Attendance

2

Organization

27
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Correct errors:

• in the SIS, SPED Package, or Personnel Package

• upload a new file

• correct a manual input screen

Errors will not clear the same day! Watch certification windows 

to ensure you have time to correct data and the errors can clear the next day.

MSIS will process any updated data that night

Updated data will be reflected the next day
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Once all 

schools have 

been certified, 

the LEA Needs 

Certification 
status will be 

displayed, and 

the certification 

action will be 

available.
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A green 

certification 

completion 

message will 

be displayed at 
the top of the 

screen when all 

schools and the 

district have 

been certified.
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Once the 

LEA has 

been 

certified, 

no actions 
will be 

available.
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You will be able to view past certifications.
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The screen will show information about past certifications, including 

the date and who completed them. You must view the corresponding 

reports to see the actual data that was certified.
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Filter the report by date to see what was certified 

for the reporting period. (Coming Soon!)



48Assign permissions

OCTOBER

1-18 District Approval 
Month 1

OCT

Extended window due to data issues for Month 1 only



49Certification Details: District Approval Month 1

Data Collection 

Description

Data Begin 

Date

Data End 

Date

Certification 

Open Date

Certification 

Close Date
Permissions

District Approval Month 1 7/1/2024 9/30/2024 10/1/2024 10/18/2024 Student Certify

Reports

• Enrollments and Transfers
• Five or More Absences

• Student Indicators

• Calendar

Note: Discipline will be part of the certified data collections beginning in Month 2 (November certification window).

ADA and Net Membership Reports will be available soon!
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Q&A
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Resources



52Training Resources

mdek12.org/OTSS/MSIS

Resources



53Agenda

mdek12.org/OTSS/MSIS

Virtual Office Hours

Every Wednesday, 

2:30 - 3:30 PM

Join link will be 

sent via MSIS Blast

Ad Hoc Training – 

Webinars 

As new functionality 

comes online

Virtual Office Hours & Training Webinars

Training Events



mdek12.org

msis2@mdek12.org 

MSIS Team

mailto:msis2@mdek12.org
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