
Special Education File Layout Example Spreadsheet
Spreadsheet tabs include:

• File Layouts
• Student Roster  (p. 2)
• Early Learning Outcomes (p. 6)
• Evaluation Data (p. 8)
• IEP Data  (p. 9)
• Related Services  (p. 19)
• Accommodations  (p. 24)
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FILE UPLOADSpecial Education

https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/sped_file_layout_example.xlsx


Column Data Element Name Additional Notes

School Year Last year of the current School Year 
(Ex: 2024-2025 = 2025)

LEA Identification System "SEA" for all records

LEA Identifier 4-digit district number. Include leading zeros. 
(Ex: 0123)

School Identification System "SEA" for all records

School Identifier
4-digit district number and 3-digit school number 
separated by a hyphen. Include leading zeros. 
(Ex: 0123-045)

Student Identifier MSIS ID

Primary Disability Type Primary Disability (See Special Education Data Domain 
Mapping document for available options.)

Secondary Disability Type Secondary Disability (See Special Education Data 
Domain Mapping document for available options.)

Exit Date Date services discontinued

SCD Indicator Yes or No

LRE Early Childhood Early Childhood LRE. (See LRE Legacy Mapping 
document.)

LRE School Age School Age LRE. (See LRE Legacy Mapping document.)

Special Education Student Roster Data Elements
FILE UPLOAD
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Refer to Special Education Data Domain Mapping document 
for data element details, definitions, and field options.
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Element recorded on IEP. See the following pages that denote the corresponding IEP field. Element not recorded on IEP
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Student Roster tab must be saved as a separate CSV file and uploaded to MSIS. File should 
be uploaded at the end of each month or when data elements are added or changed. 

Provide one record for every special education student being served or exiting services.

https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf
https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf
https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf
https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf
https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf


Special Education Student Roster Data Elements
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Special Education Student Roster Data Elements
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Column Data Element Name Additional Notes

School Year Last year of the current School Year 
(Ex: 2024-2025 = 2025)

LEA Identification System "SEA" for all records

LEA Identifier 4-digit district number. Include leading zeros. 
(Ex: 0123)

School Identification System "SEA" for all records

School Identifier
4-digit district number and 3-digit school number 
separated by a hyphen. Include leading zeros. 
(Ex: 0123-045)

Student Identifier MSIS ID

Outcome A Progress Outcome A Progress Indicator

Outcome B Progress Outcome B Progress Indicator

Outcome C Progress Outcome C Progress Indicator

Outcome A Entry Score Outcome A Entry Score

Outcome A Entry Score Date Outcome A Entry Score Date

Outcome A Entry Time Point "Baseline" for all records

Outcome A Exit Score Outcome A Exit Score

Outcome A Exit Score Date Outcome A Exit Score Date

Outcome A Exit Time Point "AtExit" for all records

Special Education Early Learning Outcomes Data Elements
FILE UPLOAD
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Element not recorded on IEP. The IEP is not the source of truth for these data elements.  
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Early Learning Outcomes tab must be saved as a separate CSV file and uploaded to MSIS. 
File should be uploaded at the end of each month or when data elements are added or changed. 

Provide one record for every special education student ages 3-5.

Refer to Special Education Data Domain Mapping document 
for data element details, definitions, and field options.

https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf


Column Data Element Name Additional Notes

Outcome B Entry Score Outcome B Entry Score

Outcome B Entry Score Date "Baseline" for all records

Outcome B Entry Time Point Outcome B Exit Score

Outcome B Exit Score Outcome B Exit Score Date

Outcome B Exit Score Date "AtExit" for all records

Outcome B Exit Time Point Outcome C Entry Score

Outcome C Entry Score Outcome C Entry Score Date

Outcome C Entry Score Date "Baseline" for all records

Outcome C Entry Time Point Outcome C Exit Score

Outcome C Exit Score Outcome C Exit Score Date

Outcome C Exit Score Date "AtExit" for all records

Outcome C Exit Time Point "Baseline" for all records

Special Education Early Learning Outcomes Data Elements
FILE UPLOAD
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Element not recorded on IEP. The IEP is not the source of truth for these data elements.  



Column Data Element Name Additional Notes

School Year Last year of the current School Year 
(Ex: 2024-2025 = 2025)

LEA Identification System "SEA" for all records

LEA Identifier 4-digit district number. Include leading zeros. 
(Ex: 0123)

School Identification System "SEA" for all records

School Identifier
4-digit district number and 3-digit school number 
separated by a hyphen. Include leading zeros. 
(Ex: 0123-045)

Student Identifier MSIS ID

Consent To Evaluation Date Parent Permission to Test Date

Consent To Evaluation Yes/No Parent Permission to Test

Eligibility Decision Yes/No Eligibility Decision

Eligibility Determination Date Eligibility Decision Date

Eligibility Evaluation Date Evaluation Date

Parent Permission to Serve Yes/No Parent Permission to Serve

IEP Authorization Document Type "Placement" for all records

Timeliness Reason
Reason evaluation was/was not completed within the 
timeframe. (See Special Education Data Domain 
Mapping document for available options.)

Special Education Evaluation Data Elements
FILE UPLOAD
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Evaluation Data tab must be saved as a separate CSV file and uploaded to MSIS. File should 
be uploaded at the end of each month or when data elements are added or changed.
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Element not recorded on IEP. The IEP is not the source of truth for these data elements.  
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Provide one record for every student referred for special education evaluation.

Refer to Special Education Data Domain Mapping document 
for data element details, definitions, and field options.

https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf
https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf
https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf


Column Data Element Name Additional Notes

School Year Last year of the current School Year 
(Ex: 2024-2025 = 2025)

LEA Identification System "SEA" for all records

LEA Identifier 4-digit district number. Include leading zeros. 
(Ex: 0123)

School Identification System "SEA" for all records

School Identifier
4-digit district number and 3-digit school number 
separated by a hyphen. Include leading zeros. 
(Ex: 0123-045)

Student Identifier MSIS ID

Document Type (IEP) 02196 for all records (IEP)

Document Date Type "Implementation" for all records (IEP Implementation 
Date)

IEP Implementation Date IEP Implementation Date

Document Type (IEP) 02196 for all records (IEP)

Document Date Type "TentativeRevision" for all records (Projected Annual 
Review Date)

Projected Annual Review Date Projected Annual Review Date

Projected End Date Projected End Date

IEP Committee Meeting Date IEP Committee Meeting Date

Projected Re-evaluation Date Projected Re-evaluation Date

Special Education IEP Data Elements
FILE UPLOAD
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IEP Data tab must be saved as a separate CSV file and uploaded to MSIS. File should 
be uploaded at the end of each month or when data elements are added or changed.
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Element recorded on IEP. See the following pages that denote the corresponding IEP field. Element not recorded on IEP
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Provide one record for every student with an IEP.
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Refer to Special Education Data Domain Mapping document 
for data element details, definitions, and field options.

https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf


Column Data Element Name Additional Notes

Progress Report Frequency Notification of Progress Provided to 
Parents/Guardians - Frequency

Report Type "Progressreports" for all records

Procedural Safeguards Notice 
Indicator Procedural Safeguards Notice Indicator

Document Type (Transition) 05982 for all records where student has a 
Transition Plan

Student Invitation for Transition 
Planning

Yes/No Student was invited to IEP Meeting for 
transition

Agency Invitation for Transition 
Planning

Yes/No Participating Agency was invited to IEP 
Meeting for transition

Behavior Intervention Indicator Yes/No Behavior Intervention Indicator

FBA Date FBA Date

Document Type (BIP) 75019 for all records where student has a Behavior 
Intervention Plan (BIP)

Document Date Type "Development" for all records (BIP Development Date)

BIP Development Date BIP Development Date

Document Type (BIP) 75019 for all records where student has a Behavior 
Intervention Plan (BIP)

Document Date Type "Implementation" for all records; BIP Implementation 
Date

BIP Implementation Date BIP Implementation Date

Document Type (BIP) 75019 for all records where student has a Behavior 
Intervention Plan (BIP)

Document Date Type "Revision" for all records (BIP Revision Date)

BIP Revision Date BIP Revision Date

IEP Signed Indicator Yes/No IEP Signed

Special Education IEP Data Elements
FILE UPLOAD
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Element recorded on IEP. See the following pages that denote the corresponding IEP field. Element not recorded on IEP

10

AA

AB

AC

AD

AE

AF

AG



Column Data Element Name Additional Notes

IEP Signed Date IEP Signed Date

Document Type "IEP" for all records

Evaluations Needed 1 Evaluations Needed

Evaluations Needed 2 Evaluations Needed

Evaluations Needed 3 Evaluations Needed

Evaluations Needed 4 Evaluations Needed

Evaluations Needed 5 Evaluations Needed

Special Education IEP Data Elements
FILE UPLOAD

Element recorded on IEP. See the following pages that denote the corresponding IEP field. Element not recorded on IEP

11

AH

AI

AJ

AK

AL

AM

AN



Special Education IEP Data Data Elements
FILE UPLOAD
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Special Education IEP Data Data Elements
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Special Education IEP Data Data Elements
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Special Education IEP Data Data Elements
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Special Education IEP Data Data Elements
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Column Data Element Name Additional Notes

School Year Last year of the current School Year 
(Ex: 2024-2025 = 2025)

LEA Identification System "SEA" for all records

LEA Identifier 4-digit district number. Include leading zeros. 
(Ex: 0123)

School Identification System "SEA" for all records

School Identifier
4-digit district number and 3-digit school number 
separated by a hyphen. Include leading zeros. 
(Ex: 0123-045)

Student Identifier MSIS ID

Related Service Type
Related Service Type. Includes ESY and Special 
Transportation needed. (See Special Education Data 
Domain Mapping document for available options.)

Related Service Duration Related Service Duration

Related Service Frequency Related Service Frequency

Frequency Length Number of times per unit

Special Education Related Services Data Elements
FILE UPLOAD
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Related Services Data tab must be saved as a separate CSV file and uploaded to MSIS. 
File should be uploaded at the end of each month or when data elements are added or changed.
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Element recorded on IEP. See the following pages that denote the corresponding IEP field. Element not recorded on IEP
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Provide one record for EACH related service for a student.

Refer to Special Education Data Domain Mapping document 
for data element details, definitions, and field options.

https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf
https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf
https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf


Special Education
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Column Data Element Name Additional Notes

School Year Last year of the current School Year 
(Ex: 2024-2025 = 2025)

LEA Identification System "SEA" for all records

LEA Identifier 4-digit district number. Include leading zeros. 
(Ex: 0123)

School Identification System "SEA" for all records

School Identifier
4-digit district number and 3-digit school number 
separated by a hyphen. Include leading zeros. 
(Ex: 0123-045)

Student Identifier MSIS ID

Assessment Title State Assessment Title

Accommodation Code State Accommodation Code

Special Education Accommodations Data Elements
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Accommodations Data tab must be saved as a separate CSV file and uploaded to MSIS. 
File should be uploaded at the end of each month or when data elements are added or changed. 
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Element recorded on IEP. See the following pages that denote the corresponding IEP field. Element not recorded on IEP
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Provide one record for EACH accommodation for a student.

Refer to Special Education Data Domain Mapping document 
for data element details, definitions, and field options.

https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/SPED/mapping_data_domains_special_education.pdf
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