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Beginning of 
Year Tasks
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REFLECT on data quality and processes

REVIEW upcoming deadlines

COMPARE legacy and new data collections

Session Goals
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Data Quality
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File 
Upload

Manual 
Entry

Title (No more than 1 line, font size no smaller than 20, text should not touch slide number)

API
SIS

Special 
Education

Human 
Resources



7



8



9



10

When is the first
certification 
window? 1-10

OCT
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SEPT

AUG
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1-10
OCT
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Do any adjustments 
need to be made to 
your daily tasks 
or processes?
Preparation ▸ Validation ▸  Submission ▸ Error 

reporting ▸  Correction ▸  Resubmission ▸ Certification
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Questions?
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Kicking off 
the 24-25SY
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JULY

Due Date Item
Data Submission 
Method & Frequency

15 ACT & WorkKeys MSIS 1.0 for 23-24SY only

31 MSIS Security Listing N/A

31

Monthly Data Review
• MSIS IDs and Ownership
• Non-Public Student Entry
• LEA & School Demographics

API, File Upload, & Manual Input 
(various)



17ACT & WorkKeys

23-24 SY 
data only

JULY



18Assign permissions

Permission:
Student



19ACT & WorkKeys



20ACT & WorkKeys

File 
Upload
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Select Data Submission. 

Select File Upload.

The file name must 
contain:
• LEA number
• Data Type Name (only 

the supported names 
listed are allowed)

• File Format (only .csv 
or .xml (FETS only) file 
formats allowed)

mdek12.org/msis2.0/resources
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Select Choose File to 
upload the appropriately 
named file and file format.

Users can upload up to 
10 files at one time.

50 MB is the maximum 
file size.

Select Upload File(s) to 
begin the upload process.
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A file upload status bar will 
be displayed at the bottom 
of the screen for each file.

Files that are successfully 
upload will be displayed in 
green with a completed 
message.
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Files that do not upload 
will appear in red.

Upload failures can be 
caused by invalid file 
names, file formats, size 
limits, etc.

The reason for the upload 
failure and suggestions for 
correcting the problem will 
be displayed.
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To review the validation 
status of files that were 
successfully uploaded, 
select + Check File 
Validation Status
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As MSIS validates the data 
in the files that are 
uploaded, the status can be 
previewed.

The file name, date and 
time of upload, user who 
uploaded the file, and the 
validation status are 
provided.

The file status will be 
displayed as Success, 
Pending, or Failed.

Click on the file name to 
learn more about the status 
of the file.
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Each validation error will 
be listed as well as a 
resolution to the error.

Users should correct 
errors in the spreadsheet 
and reupload the file.



28ACT & WorkKeys



29ACT & WorkKeys
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Questions?



31MSIS Security Listing

User Management

Administration Portal
User Permission Report

JULY



32Monthly Data Review

User Management  LEA/School Management

MSIS IDs  MSIS IDs

Enrollment & Attendance Student Ownership

Special Education Non-Public Student Entry

Federal Programs & CTE Non-Public Student Entry

MSIS IDs and Ownership Non-Public Student Entry LEA & School Demographics

JULY



33AUGUST

Due Date Item
Data Submission 
Method & Frequency

15 Graduates, Completers, Promotions MSIS 1.0 for 23-24SY only

31 Good Cause Exemption MSIS 1.0 for 23-24SY only

31 MSIS Security Listing N/A

31

Monthly Data Review
• MSIS IDs and Ownership
• Non-Public Student Entry
• LEA & School Demographics

API, File Upload, & Manual Input 
(various)



34Graduates, Completers, Promotions

23-24 SY 
data only

AUGUST



35Assign permissions

Permission:
Student



36Graduates, Completers, Promotions

Manual 
Entry



37Graduates, Completers, Promotions



38Good Cause Exemption

23-24 SY 
data only

AUGUST



39Assign permissions

Permission:
Student



40Good Cause Exemption

Data Entry Download > Good Cause Exemption

Good Cause Exemption



41Good Cause Exemption

File 
Upload
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Data Entry Download > Good Cause Exemption

Good Cause Exemption
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mdek12.org/msis2.0/resources
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mdek12.org/msis2.0/resources
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Questions?



46MSIS Security Listing

User Management

Administration Portal
User Permission Report

AUGUST



47Monthly Data Review

User Management  LEA/School Management

MSIS IDs  MSIS IDs

Enrollment & Attendance Student Ownership

Special Education Non-Public Student Entry

Federal Programs & CTE Non-Public Student Entry

MSIS IDs and Ownership Non-Public Student Entry LEA & School Demographics

AUGUST
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SEPTEMBER

Due Date Item
Data Submission 
Method & Frequency

10 Summer School MSIS 1.0 for 23-24SY only

30 CTE Placements Data Entry Download, 
File Upload (as needed)

30 Special Education Post-Secondary 
Outcomes File Upload (as needed)

30 Personnel Data API (nightly) or File Upload (as needed)
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SEPTEMBER

Due Date Item
Data Submission 
Method & Frequency

30

Monthly Data Review
• MSIS IDs and Ownership
• Non-Public Student Entry
• Special Education
• Special Education (Part C to B)
• CTE
• Federal Programs
• LEA & School Demographics

API, File Upload, & Manual Input 
(various)



50Summer School

23-24 SY 
data only

SEPTEMBER



51Summer School

APISIS

Academic
Record



52CTE Placements

CTE

CTE Placements

SEPTEMBER



53Special Education, Post Secondary Outcomes

Special Education

Post Secondary 
Outcomes (Indicator 14)

SEPTEMBER



54Personnel Data

Personnel

Personnel Reports

SEPTEMBER



55Monthly Data Review

User Management  LEA/School Management

MSIS IDs  MSIS IDs

Enrollment & Attendance Student Ownership

Special Education Non-Public Student Entry, Special 
Education Reports, Part C to B

Federal Programs & CTE Non-Public Student Entry, 
Federal Programs Reports, CTE Reports 

MSIS IDs and Ownership Non-Public Student Entry LEA & School Demographics
Special Education (Part C to B)Federal ProgramsSpecial Education CTE

SEPTEMBER
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OCTOBER

Due Date Item
Data Submission 
Method & Frequency

1-10 District Approval Month 1 
Certification window: October 1-10th API (nightly)

15 Financial Data File Upload (as needed)

27 Summer Activity Data Entry Download, 
File Upload (as needed)

31 Personnel Data API (nightly) or File Upload (as needed)
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OCTOBER

Due Date Item
Data Submission 
Method & Frequency

30

Monthly Data Review
• MSIS IDs and Ownership
• Non-Public Student Entry
• Special Education
• Special Education (Part C to B)
• CTE
• Federal Programs
• LEA & School Demographics

API, File Upload, & Manual Input 
(various)



58District Approval Month 1

Enrollment & Attendance Reports
Discipline Reports

Certification  Certification Process

OCTOBER



59Finance

Personnel Finance Reports

Certification  Certification Process

OCTOBER



60Summer Activity

Summer Activity

OCTOBER



61Assign permissions

Permission:
Student



62Summer Activity

Data Entry Download > Summer Activity



63Summer Activity

File 
Upload



64

Data Entry Download > Summer Activity



65Personnel Data

Personnel

Personnel Reports

OCTOBER



66Monthly Data Review

User Management  LEA/School Management
MSIS IDs  MSIS IDs

Enrollment & Attendance Student Ownership

Special Education Non-Public Student Entry, Special 
Education Reports, Part C to B
Federal Programs & CTE Non-Public Student Entry, 
Federal Programs Reports, CTE Reports 

MSIS IDs and Ownership Non-Public Student Entry LEA & School Demographics
Special Education (Part C to B)Federal ProgramsSpecial Education CTE

OCTOBER
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Questions?
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Reflections 
& Final Questions
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RED Process/procedure that needs to change

YELLOW Topic(s) to investigate further

GREEN Positive or exciting change(s)
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Questions?



mdek12.org

msis2@mdek12.org 
MSIS Team

mailto:msis2@mdek12.org

