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Orientation/Mobility Skills in the 
Community 

        

12C1. Demonstrate use of various 
graphic organizers. 

        

A. Transportation schedules         
B. Work schedules         

Economics/The Consumer in the Market 
Place 

        

12C2. Recognize the role of labor 
unions. 

        

A. Advocate for better 
working conditions 

        

B. Advocate for better pay 
and benefits 

        

C. Advocate for advancement 
of employees 

        

12C3. Recognize the types and 
purpose of taxes in the 
economy. 

        

A. Federal income tax         
B. State income tax         
C. Sales taxes         
D. Property taxes         
E. Social Security tax         

12C4. Demonstrate an awareness of 
government regulations on 
business and labor relations. 

        

Current Events         
12C5. Describe current news stories 

from various perspectives. 
        

12C6. Explain the significance of 
holidays in relationship to 
employment and leisure 
activities. 

        

12C7. Demonstrate the awareness of 
the impact of continuing 
population growth. 
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Personal Qualities         
12C8. Demonstrate self-advocacy 

skills. 
        

A. Expressing feelings of 
self-worth 

        

B. Describing others 
perception of self 

        

C. Accepting and giving 
criticism 

        

D. Developing a positive 
view of self 

        

E. Practicing personal 
safety 

        

12C9. Demonstrate responsible 
behavior. 

        

A. Respecting the rights and 
properties of others 

        

B. Respecting authority and 
following instructions 

        

C. Exerting a high level of 
effort 

        

D. Setting and achieving 
goals 

        

12C10. Demonstrate appropriate 
communication and social 
skills. 

        

A. Personal relationships         
B. Work and leisure 

activities 
        

12C11. Recognize diversity among 
multicultural populations. 

        

A. Gender         
B. Race         
C. Ability/Interest         
D. Language         

12C12. Demonstrate independent 
behavior. 

        

A. Self-advocacy         
B. Self-organization         

12C13. Develop self-management 
skills. 

        

A. Assessing self         
B. Setting personal goals         
C. Monitoring progress         
D. Exhibiting self-control         

12C14. Develop an awareness of the 
legal rights of citizens. 

        

A. Legal system         
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B. Availability of legal aid         
Career Preparation         
12C15. Exhibit appropriate work 

habits and behaviors. 
        

A. Following directions and 
observing regulations 

        

B. Recognizing importance 
of attendance and 
punctuality 

        

C. Recognizing importance 
of supervision 

        

D. Demonstrating 
knowledge of 
occupational safety 
practices 

        

E. Working with others         
F. Meeting demands for 

quality work 
        

G. Working at a satisfactory 
rate 

        

12C16. Develop a job placement 
portfolio. 

        

A. Résumés         
B. Job applications         
C. Personal goal statement         
D. Letters of introduction         
E. Letters of 

recommendations and/or 
references 

        

F. Personal information 
data 

        

G. Career interest 
information 

        

H. Awards/certificates         
I. Student-selected material         
J. Documentation of school-

based assessment and/or 
community-based job 
shadowing 

        

K. Community-based 
instruction 

        

Employment         
12C17. Seek, secure, and maintain 

employment. 
        

A. Search for a job         
B. Apply for a job         
C. Interview for a job         
D. Obtain a job         
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E. Maintain a job         
F. Change jobs         

12C18. Exhibit sufficient skills to 
perform job task with 
accommodations (as needed). 

        

12C19. Exhibit interpersonal work 
skills. 

        

12C20. Maintain occupational 
adjustments. 

        

A. Demonstrating 
knowledge of competitive 
standards 

        

B. Adjusting to changes in 
employment 

        

C. Applying technology to 
work task 

        

D. Making simple 
equipment repairs and/or 
adjustments 

        

Work Experience         

12C21. Participate in 
Career/Technical Cooperative 
Education Program for a 
minimum of 540 hours. 
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12E1. Comprehend and follow oral 
and written directions given in 
a variety of situations. 

        

12E2. Read and comprehend textual 
material to gain information. 

        

A. Community         
B. Employment         
C. Leisure         

12E3. Demonstrate use of appropriate 
technology and/or software in 
the communication process. 

        

12E4. Write for employment 
purposes. 

        

A. Résumés         
B. Business letters and 

envelopes 
        

C. Business forms         
12E5. Exhibit appropriate job 

interview skills. 
        

A. Employing appropriate 
communication skills 

        

B. Demonstrating personal 
behaviors that are 
important in a job 
interview 

        

C. Choosing proper attire 
for a job interview 

        

D. Practicing appropriate 
answers to questions that 
might be asked in a job 
interview 

        

E. Practicing questions that 
one may want to ask in 
an interview 
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12E6. Apply communication skills 
through the effective use of 
tone, inflection, tempo, 
enunciation, pronunciation, 
and eye contact. 

        

12E7. Communicate effectively in 
personal and employment 
situations. 

        

12E8. Complete a portfolio.         
12E9. Exhibit effective listening and 

viewing skills in a variety of 
situations. 
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Number Sense, Number Systems, Number 
Theory 

        

Numeration         
12M1. Round whole numbers to the 

nearest ten, hundred, and 
thousand. 

        

12M2. Solve simple word problems 
involving addition, 
subtraction, multiplication, 
and division of whole 
numbers, money values, and 
measurement using problem-
solving techniques.   

        

12M3. Demonstrate proficiency in 
addition, subtraction, 
multiplication, and division. 

        

Money Skills         
12M4. Round money values to the 

nearest dollar and/or nearest 
dime. 

        

12M5. Find sums and differences of 
amounts of money. 

        

12M6. Determine, count, and make 
correct change in solving 
problems. 

        

12M7. Solve problems requiring 
knowledge of the value of 
coins or amounts of money. 

        

Money Management         
12M8. Compare prices of items of 

similar quality and determine 
most economical buy. 

        

12M9. Use banking skills.         
A. Choosing a bank         
B. Using bank services         
C. Opening a checking 

account 
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D. Opening a savings 
account 

        

E. Completing a check         
F. Recording checking 

transaction 
        

G. Completing a deposit slip         
H. Completing a withdrawal 

slip 
        

I. Recording savings 
transactions 

        

J. Reading a bank 
statement 

        

K. Using electronic banking/ 
using ATMs 

        

L. Obtaining money orders         
M. Computing check cashing 

charges 
        

N. Stating consequences of 
overdrawing 

        

12M10. Plan for major purchases.         
A. Places to obtain 

credit/loan 
        

B. Factors affecting 
obtainment of credit 

        

C. Advantages and 
disadvantages to buying 
on credit/installment 

        

D. Consequences of non-
payment 

        

E. Credit/loan application         
F. Advantages and 

disadvantages of using 
credit cards 

        

G. Interest charges         
12M11. Solve consumer-related 

problems. 
        

A. Unit cost         
B. Amount of change from a 

purchase 
        

C. Credit purchases         
D. Responsible use of credit         

12M12. Compute and compare hourly, 
weekly, monthly, and annual 
salaries. 

        

12M13. Identify various types of salary 
deductions. 
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Personal Finances         
12M14. Interpret recurring monthly 

household expense statements. 
        

12M15. Compute monthly costs 
associated with an automobile 
or means of transportation. 

        

12M16. Identify and compute costs 
associated with leisure time. 

        

12M17. Compute costs and compare 
advantages and disadvantages 
of renting or leasing versus 
buying. 

        

12M18. Evaluate various types of 
insurance based on need/cost. 

        

A. Health         
B. Renters/home owners         
C. Life         
D. Auto         

12M19. Identify important financial 
records and information to 
maintain. 

        

12M20. Record personal income and 
expenses for one month. 

        

12M21. Construct a monthly personal 
budget. 

        

A. Housing         
B. Utilities         
C. Transportation         
D. Food         
E. Clothing         
F. Health and grooming 

items 
        

G. Savings and/or 
investments 

        

H. Recreation         
I. Home, life, and medical 

insurance 
        

J. Retirement         
Identifying Tax-Filing Information         
12M22. Identify tax-filing information.         

A. Terms         
B. Types of taxes normally 

assessed in the geographic 
area 

        

C. Exemptions         
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D. Withholding exemption 
certificates (W-4) 

        

E. Basic federal income tax 
form 

        

F. Basic state income tax form         
G. Maintenance of records         
H. Penalties and deadlines for 

the payment of taxes 
        

I. Community resources for 
help in filing of taxes 

        

Geometry, Spatial Sense, Measurement         
Measurement         
12M23. Solve consumer problems 

related to measurement. 
        

Time and Calendar Skills         
12M24. Determine elapsed time.         

A. Time card         
B. Beginning time/ending 

time 
        

C. Date of maturity of a loan 
or a certificate of deposit 

        

D. Transportation schedule         
E. Lunch/break time         
F. Work hours         

Basic Algebraic and Geometric Skills         
12M25. Add, subtract, multiply, and 

divide with integers. 
        

12M26. Solve simple one- and two-step 
equations. 

        

12M27. Use formulas to solve problems.         
12M28. Determine and use the most 

appropriate method of 
calculation. 

        

Probability, Statistics, Discrete 
Mathematics 

        

Processing Information         
12M29. Collect and organize 

information. 
        

A. Lists         
B. Pictographs         
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Nutrition, Physical Fitness, and Personal 
Health 

        

12L1. Demonstrate health practices 
that promote good health. 

        

12L2. Access appropriate health 
care services. 

        

Hygiene, Grooming, and Dress         
12L3. Demonstrate health-

promoting hygiene and 
personal care habits. 

        

First Aid         
12L4. Apply immediate course of 

treatment for injury and 
health emergencies. 

        

12L5. Choose appropriate assistance in 
medical emergency situations. 

        

Basic and Personal Safety         
12L6. Demonstrate basic safety 

precautions and procedures. 
        

12L7. Demonstrate knowledge of safe 
use and disposal of chemicals. 

        

Procedures and Information Related to 
Emergency Situations 

        

12L8. Implement emergency plans.         
12L9. Maintain a list of telephone 

numbers to be used in 
emergency situations. 

        

Family and Society         
12L10. Demonstrate skills for 

relationships. 
        

12L11. Prepare for responsibilities of 
family life. 

        

12L12. Prepare for making decisions 
related to parenthood. 
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Environmental Issues         
12L13. Practice conservation of 

natural resources. 
        

12L14. Describe ways to control 
pollution in everyday life. 

        

Earth and Space Science         
12L15. Obtain and apply information 

about weather to everyday 
life. 

        

Physical Science         
12L16. Locate power-source circuits.         
12L17. Demonstrate use of different 

types of simple machines. 
        

12L18. Differentiate between static 
electricity and current 
electricity. 
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