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BDI-2 Data Manager Reports

The purpose of this document is to provide instructions for running two types of reports in the BDI-2
Data Manager software by Riverside Publishing Company. The reports obtained from the BDI-2 Data
Manager website can be used to determine if testing guidelines were met for Indicator 7 of the State
Performance Plan/Annual Performance Report. That is, special education students that are ages 3-5 on
December 1 have been tested in the fall and spring, with at least 6 months between the testing.

Reports in the BDI-2 Data Manager may be generated in PDF or Excel format. Both contain the same
information. The PDF file is user-friendly and easy to read. The Excel format is recommended for those
who have experience with Excel and would like to sort or perform other operations on the data. Below
are instructions for both types of reports.

Access the BDI-2 Data Manager Website at https://www.bdi2datamanager.com/default.aspx and login.
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To run a report in PDF format, select the Group Reports option from the menu.
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Welcome to BDI-2, Agency Admin!
_~ Group Reports

The BLI-Z Data Manager provides menus to help you navigate to different locations in the program where you can perform the various
activities necessary to define the structure of your organization, create and manage staff and child records, and produce reports,

To make changes to your hierarchy and rmanage your organization, click the Hierarchy Organization menu and choose from the

available commands.

To create and manage staff records, use the commands on the Staff Administration menu.

To work with child records, use the commmands on the Child Administration menu.

To produce child reports, choose from the commands on the Reports menu,

To create imports or exports, or to download group reports, use the commands on the ImportfExport menu,
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Select your district name (it must be highlighted), select Screener Roster Report, and click Go to Report
Criteria.
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Select a hierarchy: "~
Group reports are scheduled reports, Upon request, these reports will be added to the queus and will be processed in the
order they are received, This may take up to 24 hours and will be available for use in the Scheduled Queue, located 3
under the Import/Export tab,
Organization Hierarchy
Selected Organization: Aberdeen 4820 [74]
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Enter the date range (For a schoolyear, enter July 1* to June 30”‘), select a standard deviation, enter
your email address, and click Schedule Report.
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Screener Roster Report for Aberdeen 4820

Select As ate Range [Date

Frorg: | 7/L/2009

Select Standard Deviations
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| Schedule Report || Cancel |

You will receive an email when the report is complete. To retrieve the report, go to the Scheduled
Queue page in the Import/Export menu. When the report is ready, click the blue down arrow to
download the report. The report will be in a .zip file. You will need a program that opens .zip files, such
as WinZip, to open the report.
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Report has been scheduled
Scheduled Queue

This screen shows the status of scheduled imparts, exports, and scheduled reports.

To view previously selected filters or download the file, click on the appropriate icons in the Actions column.

Action Icons: Delste: [& Filters: [_| Download: |-!| Roster Students:

el Date Date Description File Name H
{1} Created Completed ¥ Click the dow_n

arrow to open file.

Group Report- 1
06/01/2010  DBjo1/2010 o oob BERETE GR_19_303.zip Finished (6] I )4
Group Report- . _ — [
820  08/07/2010 D09/07/2010 o oo PEROTE GR_19_820.zip Finished [ %/[T 1%
Group Report- Mot =] .‘_
977 09/17/2010 Screener Roster Started [ﬁl[—l
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Example of PDF Report:

B r” Roster Report
£ Battelle ¥ -

- Developmental erdeen 4820 Summary Report
g mﬁrg{;m Date: 9/17/2010

Results Based on -1.5 Standard Deviation

Student Name: I Child ID:
Gender: [N Date of Birth:
SchooliSite: Aberdeen 4820 Classroom: Aberdeen Sch Dist Aberdesn Elem
Age in Months: Bl months Assessment Date: 10/26/2000
Domain Adaptive F -5 i 1] Motor Cognitive BDI-2 Total
Raw Score 25 28 24 24 25 129
Fass/Refer Pass Pass Pass Fass Fass Pass
Total AE 30
Student Name: TN Child ID:
Gender: Date of Eirth: [N
SchooliSite: Aberdesn 4820 Classroom: Aberdesn Sch Dist Aberdesn Elem
Age in Months: Ml monihs Assessment Date: 4/25/2010
Domain Adaptive P -5 i 211 Motor Cognitive BDI-2 Total
Raw Score 28 n 25 A 25 134
Pass/Refer Pass Refer Pass Pass Pass Pass
Total AE 42
student Name: [N Child ID:
Gender: [N Date of Eirth: NN
School/Site; Aberdesn 4820 Classroom:; Aberdesn Sch Dist Aberdesn Elem
Age in Months: lll menths Assessment Date: 10/27/2008
Domain Adaptive P -5 i 211 Motor Cognitive BDI-2 Total
Raw Score 28 4 26 29 25 140
Pass/Refer Pass Pass Pass Pass Pass Pass
Total AE 45

Students that were tested in both fall and spring will be listed twice on the report. The Assessment date

Results based on Battelle Developmental Inventory, Second Edition (BDI-2) Screening Test.
Copyright 2007 Linc Asscciates and The Riverside Publishing Company. All rights reserved.

is listed for both tests, which you may review to determine if the tests were given at least 6 months

apart.
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To run a report in Excel format (.csv file), select Export from the Import/Export menu.
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ﬁ Export
Welcome to BDI-2, Agency Admin!

Import
The BDI-2 Data Manager provides menus to help you navigate to different locations in the program whe Migration Import

activities necessary to define the structure of your organization, create and manage staff and child reco Scheduled Queue

To make changes to your hierarchy and manage your organization, click the Hierarchy Organization menu and choose from the
available cormmands.

To create and manage staff records, use the commands on the Staff Administration menu.
To work with child records, use the commands on the Child Administration menu,
To produce child reports, choose from the commands on the Reports menu.

To create imports or exports, or to download group reports, use the commands on the ImportfExport menu.
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Continued on next page...
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Select Assessment Summary for the type of file, select the District name (name must be highlighted),
select Comma as the File Delimiter, enter the beginning and end dates (July 1% to June 30" for a school
year), and click Export File. Your file will be generated immediately.
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Export Y
Fields with * are required fields [
Important Information!
The Migration Export, the Student and Assessment Summary, the Assessment Domains export, and the Assessment Details export =
are scheduled exports. Upon request, these exports will be added to the queue and will be processed in the order they are
received. This may take up to 24 hours and will be available in the Scheduled Queue, located under the ImportfExport tab,
all other exports are generated on demand and can take up to 20 minutes, Do not close your Internet browser or rerequest these
exports while they are generating as it will cause additional delay.
Select File to export:*
. Groemizztions Export File Format
OSta‘FF
Select File Delimiter
OStudents
@ OTab
Azzessment Surmrmary . . .
5 _ Click Export File after selecting
Azsassmant Darmains Assessment Summary, Comma, =
O mssessment Details district, and dates.
O sssessment Observations k | Export File |
O Student and Assessment Surmrnary
l:)I'\ﬂigratiu:\n Export
selected Organization:* Aberdeen 4820 [?4]\\//
- WAPS Click Here
+J Aberdeen g0
Export Ending Date*
+[~ Alcorn County 0200 :ﬂm_ ading Jare .
6,/30,2010 [EH
+|~ Amite County Schoal District 0300
+_, Amory 4521 =
hd
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Open or Save the File with Excel. You will see a list of students and their assessment data. If a student
was tested in the fall and spring, they will be listed twice.

AssessmentSummary (40) - Microsoft Excel

Page Layout Formulas Data Review View Developer Acrobat @ - o
?ﬁ Conditional Formatting = || 5= Insert ~ E - W \?&
|'$ ~ % ||| 5% Format as Table ~ 3% Delete ~ || (8]~

- Sort & Find &
o6 .0 =) Cell Styles ~ ) Format ~ || 27 Filter~ Select-
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4 A B C D E F G H | J K L M N
1 child\lam_lstudemlD studentAs assessmel studentEx assessmel assessmel firstTestD Last Upda'totalDOSc totalPRSc totalNces totalTScor totalZ
2 210810 2 2 Screener  #4

3 281461 2 2 Screener  HHSHHHEE 8

4 212495 2 2 Screener | HEHHEHEE 88

5 210816 2 2 Screener  HESSHEEE 88

6 278186 2 2 Screener | HEHHEHEE 88

7 212504 2 2 Screener | #4

8 282310 2 2 Screener | #4

The firstTestDate column in the Excel file is the Assessment Date. These two dates should be at least 6
months apart.
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1 |childName StudentlD studentAssessmentlD assessmentlD studentExternallD assessmentTypelD assessmentTypeText firs te Last Update Date tot
2 |1d 210810 2 Same Student: Pre 10/26/2009 10/26/2009
3 3| 281461 2 and Post Dates 4/27/2010 4/27/2010 =
a 2124385 2 STrEETTEr 10/29/2009
5 |Jaf 210816 2 2 Screener 10/23/2009 10/26/2009
6 |l 278186_ 2 2 Screener 4/22/2010 4/22/2010
7 |R 212504 2 2 Screener 10/28/2009 10/29/2009
3 R 282310 2 2 Screener 4/28/2010 4/28/2010
9 L 211812 2 2 Screener 10/28/2009 10/28/2009

If you have any questions, contact:

Deborah Donovan
SPP/APR Division Director
ddonovan@mde.k12.ms.us
(601)359-3498
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