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Equipment Receipt




Release Date: 



	Asset Number
	Description
	Serial Number
	Assigned Staff 
	Purpose
	Anticipated Return Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Indicate Transaction Type

     Equipment Checkout    
    Equipment Repair









Signatures affirm approval/acceptance of listed equipment to be removed from the oversight of the Mississippi Department of Education.  Recipient signatures indicate acceptance of financial responsibility should item(s) become lost, damaged or stolen due to negligence. 

Staff Reassignment











             



From Assigned Staff                   

To Checkout Assignment
Location Reassignment














                        
From Location (Building-Room)   

To Location  

Authorized Signatures   















           

Property Contact 
                Date             
Bureau Director
 
    Date

Staff Signatures













                          

Releasing signature  
    Date
            
 Recipient signature 
    Date

Property Contact:  

Please keep this affidavit in your files while equipment is on checkout.





DO NOT Send to MDE Asset Management Office. 
Upon Return











Property Contact                Date
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