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Overview 

• Step by step process on updating Nutrikids® 
with MRS 2014 Database 

• First session shows how to backup current 
database, save current data, and export 
recipes 

• Second session covers restoring MRS 2014 
Database, importing recipes, and some lists 
available  
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Why????? 
• MRS 2014 Database contains updated ingredients 

and updated recipes 
• Only MS State Purchasing items and USDA Foods 

appear as ingredients 
• Recipes contain only MRS 2014 Recipes  
• The recipes are locked but can be duplicated for 

district changes 
• Although this update will eliminate district 

entered recipes and menus, future database 
updates will only change ingredients and recipes 
and will not affect menus 
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Ingredients 

Have the ingredients changed in the MRS Database? 
Let’s look at the ingredient  list.   
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The Ingredient File 
This is a screen shot of the 
ingredients in the data base 
 
The ingredients include food 
products on the MS Statewide 
Purchasing Program, USDA 
Commodity Foods, and DOD 
products 
 
Ingredient Numbers are in the 
800,000 number range 
 
Ingredients are in alphabetical 
order 
 
The Order Guide Item Number is 
the last part of the Ingredient 
Description  
 
In most cases, the Ingredient 
Description is the same as the 
Order Guide 
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Recipes 
• Remember that all recipes are locked 
• Ingredients in recipes have been updated 
• Recipes have been reviewed and edited to 

clarify instructions 
• Crediting has been checked and is included in 

recipe instructions 
• Subgroups, such as vegetables, whole grains, 

etc. have been identified so that menus can be 
evaluated for weekly requirements 
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Are the recipes different? 
To look at the recipe list, click on the recipe tab 
and next click on Modify/Review 
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The Recipe File  

• All of the recipe 
numbers are in the 
800,000 range 

• Only MRS Recipes 
appear 

• The MRS Recipe 
numbers are the last 
part of the recipe name 

• The recipes are grouped 
by the contribution to 
the USDA Meal Pattern 

• MRS 2014 is the source 
for all of the recipes  
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Changes in Update Process 

Previous 
• Update was 

coordinated through 
Nutrikids® 

• District entered data 
such as recipes and 
menus were eliminated 

• Data base may have 
had ingredients and 
recipes from previous 
updates 

• Updated annually 

Now and Future 
• Update will be coordinated through 

OCN and Nutrikids® 
• Recipes entered at the district level 

and district menus can be saved and 
imported into the new data base 

• New database will replace  current 
database so district recipes and 
menus will be lost with this update 

• Future updates will only update 
ingredients, recipes and add new 
ingredients and recipes 

• Updates available on a quarterly 
basis 
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Steps to Prepare for Update 
Update when you have finished menus for 
May and Summer  
1. Save current database  
2. Print menus  
3. Print and save district recipes and any 

district recipes that have been 
duplicated, edited or created  

4. Export district recipes that are unique 
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The version of Nutrikids® you must have to open the MRS 2014 NK  
Database (database) is Version 14.5X released in November, 2013.  Look in the 
top the screen shot for the version number.  This version is 14.53.  
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User Guide 
Nutrikids has an excellent User Guide that will answer many of your questions 
To access the Used Guide PDF, click on Help on the top menu bar and then  click on 
User Guide 
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The User Guide can provide additional information about many of the steps 
that will be covered in this session and in tomorrow’s session  
On the left  is an index to the User Guide.  To go to  one of the sections , click 
on the section.  If you have questions about the backup or restore process, click 
on Section 7 - Tools 
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Why Backup?  

• Computer may crash, system may go down, etc. 
 

How Often to Backup? 
• After making any entries, such as in recipes, 

entering menus 
 

Where to backup? 
• Establish a file on computer 
• Also save a copy to district server, jump drive, or 

attach to e-mail and send to your self  
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1.  Save Current 
District Data Base 

 

The process to save 
district data is called 
Backup in Nutrikids 
• Click on Tools on 

the Menu Bar 
• In the drop down 

box that appears, 
click on 
Backup/Restore 
Data 
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1.  Save Current District Database 

 
• When this 

screen  
appears, 
click Backup 
the Data 

• And then 
Click Next 
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1.  Save 
Current 
District 
Database 

This screen will appear 
• The folder or device that appears in the Backup to box is where the last 

backup file was saved 
• Click Browse to Document files 
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1.  Save Current District Database 

This screen will 
appear 
• Select the 

location where 
you  want to 
save the data 
such as a folder 
in documents, a 
flash drive, or 
other device 

• You can create a 
folder, such as 3 
NKW  backup, 
on this 
computer 

 

• Name the backup file (suggest using date as 
part of name) in File name box 

• Once selected, click Save 
• After saving, the file can be copied or 

transferred to another device 
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2.    Print Menus 

Print a hard copy of menus by going to Menu List/Print on the Menus tab 
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• Print menus as all data will be replaced with Restore   
• Include detail to save weighting of menus 

 
 
 
 

20 

2.  Print Menus 



3. Print Recipes 

• Print recipes that 
were developed 
in district and 
those that were 
duplicated to 
have a record of 
changes 

• Recipes can be 
printed from 
individual files or 
from list print by 
number 
sequence or a 
local  source (if 
changed from 
MRS 2013 or 
MRS 2012) 

  

 
 
 

Hint - Any recipes that were added or duplicated in 
district are numbered in a sequence starting with 
000001 
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3.  Print Recipes 
• Recipes that had simple changes such as 

increasing the amount of seasoning mix or a 
change in directions can be duplicated and 
changed after the new data base is restored  

• Export district recipes added or developed as a 
data file 

• When exported recipes are imported  into the 
database, ingredients are duplicated and the 
imported ingredients may differ from the updated 
database ingredients 

• The next steps are for a process that has some 
different steps from what is in the USER GUIDE 
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4.  Exporting Data Files of Recipes 
• To maintain the 

integrity of the 
database, the 
following steps are 
suggested for 
exporting recipe data 

1. Open the recipe file 
2. Print a hard copy of 

the recipe  
3. Delete the ingredients 

in the recipe 
4. Save the recipe and 

close the recipe 
5. Export the recipe  

 
 
 

 
 

  

Starting with Step 1 
1. Open the recipe file  
Click on the Recipes tab and then 
click on Modify/Review 
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4.  Exporting Data Files of Recipes 
1. Open the recipe file 
• When this screen appears, enter the first word of the recipe, Cheese Sauce, in the 

Recipe # or Search Code box 
• Click on Search on the top menu bar 
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4.  Exporting Data Files of Recipes 

1. Open the recipe file 
• This screen will appear  
• Move the cursor to highlight CHEESE SAUCE, recipe to export 
• When the recipe name is highlighted,  click on open on the top menu bar 
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4.  Exporting Data Files of Recipes 
2. Print the recipe 
When this screen appears, the recipe is open 
Click on Print on the top menu bar and follow the steps to  print a hard copy of the recipe 
For Step 3, click on the ingredient tab 
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4.   Exporting Data Files of Recipes 

3. Delete the ingredients in 
the recipe 

• Clicking on the ingredient 
tab takes you to this screen 

• This screen shows the 
ingredients in the recipe 
and their measure  

• Highlight the first 
ingredient and click on 
Delete 

• When asked if you want to 
delete the ingredient , 
indicate Yes 

• The ingredient will be 
removed 

• Using the same process, 
delete all of the 
ingredients 
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4.   Exporting Data Files of Recipes 

4. Save the recipe 
and close the 
recipe 
 

• This screen shows 
all of the 
ingredients 
deleted 

• To save the 
recipe, click on 
Save on the top 
menu bar 

• After saving, click 
on Close  
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4.  Exporting Data Files of Recipes 

5.  Export the recipe 
• When you click 

on close, a 
message ask is 
you want to save 
recipe without 
ingredients 

 
• Since we have 

intentionally 
deleted all of the 
ingredients in 
the recipe, click 
Yes  
 

• Now we can 
export the 
recipe  
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4.  Exporting Data Files of Recipes  

5. Export the recipe 
 

• Close the Recipes 
section and click on 
Tools on the menu 
bar 

• When drop-down 
box appears, click on 
Data Transfer Utility 

• In this box, click on 
Export Nutrikids 
Data 

• Next click on Export 
Data 

• Click on Export 
Recipes 
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4.  Exporting Data Files of Recipes 
5. Export the 

recipe  
 

• After clicking 
on Export 
Recipes, this 
screen 
appears 

• In the Search 
For box, type 
in the name of 
the recipe, 
Cheese sauce,  
to export and 
click Search 
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4.   Exporting Data Files of Recipes 
5. Export the recipe 

 
• This screen appears 
• Cursor to Cheese 

Sauce and click on 
Add List, the recipe 
name will appear in 
the Items that will 
be exported box 

• Additional recipes 
can be selected for  
export by the same 
process 

• Once all recipes are 
selected, click on 
Export 
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4.   Exporting Data Files of Recipes  

5. Export the recipe  
 

• On the screen that 
appears, select the 
folder where the 
export data file will be 
saved 

• Hint:  Save in the 
folder where the 
backup file is stored 

• Add words, number, 
or date to identify the 
export 

• Click on Save 
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4.  Exporting Data Files of Recipes (Cont.) 

5. Export the recipe  
• A message will appear indicating that the export data file has been saved 
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4.  Exporting Data Files of Recipes  

5. Export the 
recipe  
 

• This screen 
will appear 
and lists the 
recipe number 
and name 

• No ingredients 
are listed 

• Print the list 
• The process 

for exporting 
recipes is 
completed  
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What Did We Cover? 
Let’s review what we covered 
today! 
• Features of new database 
• Backup of current data 
• Identifying district entered 

or modified recipes 
• Printing district entered or 

modified recipes 
• Exporting district entered 

recipes 
 
The next webinar will  
• Conclude the process by 

downloading the new 
database, restoring the 
new database, and 
importing exported recipes 

• Show some features 
• Any questions???? 
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